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A MESSAGE FROM THE PRESIDENTS

Welcome te Everest Enllege! For over 30 years, peapfe with a desire ta meke a good living whife helping athers have turned to our campuses for the knowledge aad supporl
necessary to reach their drzams. lur graduates have touched the ives of tens of thausands of their clients, promoting wallness and improving their quality of life. We hope you find
nur exceptienat programs, outstandieg faculty, and "make a difference” attitade to be the right combination to help you succeed in your jsurney.

Being successful at Everest, and in the weefd of health end helping nthers. may requiee you to step outside of your comfort zune and try new things. New experiences can
make us Teel unezsy and/or insesure, Feanor Ronsevelt once ssid "You gein strength, courage, and canfidence by every experience in whick you really stog to leok fear in the face,
You must da the thirg which you think you cannet do." | encourage you to meet your chatlanges head-on, face your fears, and centinually push yeurself to become the best you ean
he.

At Fyerest College, we cansider aurselves your partner in supzess. We will provide you with the teals you need to ecquire the knowledge and skifls necessary ta sucoeed in
your carger. It is up to yau to put those tools to work The administration, the faculty, the staff, and your fellow students are kere te supsort and assist you as you take this
v important step toward creatiag a more fuifilling futuea for yourself. '

We are gznuinely excited abaut yeur enroflment at Everest, and we are committed to hefping you achieve your dream.

; ﬂ/ _ -
2 e %:
Meradyth Given Loring Hill
Seattls Campus President ) Tacoma Campus President
- Brad Kuchenreuther

Vancouyer Lampus Presidznt







TABLE OF CONTENTS

ABOUT CORINTHIAN COLLEGES, INC..ccoovnniimisnsimisriminior

MISSIIN STATEMENT AND DBJECTIVES

Mission Statement

Dhjectives

Institutional Vision and Yalues

[ore Values

EDLICATIONAL DE-IEETIVES
COLLEGE HISTERY

GOLLEGE FACILIEIES

M i e wwm wmem b drem e T

LICENSING ACCREDITATIONS, CREDENTIALS AND

MEMBERSHIPS..
LIGENSED AN AEEREI]IEEI] EY

APFROVED BY

EVEREST LULLEGE MEMBERSHIPS

FIFE

ADMISSIONS,

e QR[][;E{]URES'

GED Preparatory Program

ATH Testing

Retesting Reqairements

Retaking the LPA

Beniz! of Admission

elayad Admissian

TRANSFER CREDH

Requirements

A Bl Ea3 O3 0D B Tad B0 B3 1D RO A3 3 A3 1D

Transierring Credits araed at Everest Sallege to Bther
Tnstitutiaas:

ACADEMIC POLICIES.....i o rsisssss s s ssssassssassss s ansasees

ATTENDANEE

Establishing Attendance / Yerifying Enrollment

Attendance Taking Palicy {All Programs)

Monitoring Student Attendance

Consecutive Absence Ruls (All Pregrams)

Percentage Abseace Rule (Medular Pragrems)
Additional Requiremeats for Vateran Students

Date of Withdrawal

Date of determination (00)

Attendance Recards

Reseaied fourse Work

ACAOEMIC STAHDARDS AND GRAZING MODULAR PROGRAMS ..o

FASS/ NAT-PASSING EDLRSES

SATISFACTORY/NON-PASS

BUIDELIMES FOR MAKE-UP WORK

FAILING /INCGMPLETE GRADES

locamplate

In fragress

Administrative Withdrawal (Grading}
GRADE CHARGES

CPR/EIRST AID PALICY

GRADUATION REQAREMENTS - MODULAR PROGRAMS

WARKING NGTICES

Academic Warrning

Behaviarat Warning
Financial Warning

LEARHINE AIDS ARD ELUIPMENT

WITHORAWAL OR TERMINATION

REINSTATEMENT

DENIAL OF REAGMISSIGN

LEAVE OF ABSENCE POLICY (MODULAR PROGRAMS ONLY).....coommmscmmsmnnn e

Re-admission Follawing a Leave of Absence
Failure to Return fram a Leava of Absence

Effects of Leava of Abseree oa Satisfactary Azademic

Progress g
Veterans: Leave of Absence g

STAHDARDS [ SATISFACTORY ACADEMIC PROGRESS 8
Evaluatien Periods far Satisfactary Academie Progress ... g
[PA and CBPA Salculations g
Rate of Progress teward Completion (ROP) Requirements ... S g
Maximum Téme in Whigh to Complete (MTF} g
Satisfactory Acsdemis Progress Tables ]
Academis Prabation g
Suspeasion ]
Dismissal q
Aeademic Appaals 0
Satisfactory Azademic Progress (SAP) Appeals i
Reinstatement Following Suspansion i
Dlismissal il
Graduation i
Agplication of Grades and Credits ]
Fransfer Dredit i
Satisfactory Academic Prograss and Financial Aid.........eeme: I

SATISFACTORY ACADEMIC PROGRESS FAR STUBENTS RECEVING

VETERANS ADMINISTRATION BEKEFITS It
Previsus [redit far Yetarans AHfairs BENBRCBrIES ... Il
Make-tlp Assignments ]
Maximum Time {rame for Yeteran Students i

Veterans Academic Probation Il
Veterans Reinstatemant aftar Successful Appeal of

Terminatien I
PEHMANENT CLASS CHANGE I
PROGRAM CHANGES i
STUDENT REQUEST F0R EHANGE Il

ADMINISTRATIVE POLICIES. ... vstvsicsnsssnsissssssssesmenanns 11
STATEMENT OF NON-GISCRIMINATIGN il
STUGENT ISABILITY SERVICES/ACCOMMGDATIENS il
CLASSROOM CoXpUGT 12
STUDENT GENBLET CODE 12

Background {2

Student Conduct Code i?

Student Canduct Cade Violations/Furmal isciplinary

Procedure 12

Appeals 17

Acadamic Inteqrity iz
SEXUAL HARASSMENT PRLICY 3
DRESS AMD AFTIRE K
TRANSGRIFTS AND DiPLOMAS 13
FAMILY EDUCATIONAL RIGHES AND PRIVACY ACT 3

DIRECTARY INFORMATION 14
ALGOHGL ANG DRUG PELICY 14
STUDENT ACADEMIL APPEALS POLIGY (4

Assigament/Test Brades ‘ i

Final Course Brades 13

Mtendzace Yiolatians &

Satisfactary Academis Progeess (SAF) Appeals ]
STHEENT GRIEVANCE POLICY 15
CAMPUS SECLIRITY AHB CRIME AWARENESS POLICIES If

Statistical lnformation [
SAMPUS COMPLETIEIN RATE REPORTS h
PALICY AND PROGRAM CHANGES &
INGLEMENT WEATHER POLICY [

1ate Starts i

Lhange in Weather B

Student Attendance i




Phane Caveraga [
TUITION AND PROGRAM EXPENSES ....occevovrecrssssisreiesmsnnn ET
PAYMENT OFTIINS (7
ROTE T VETERANS [7
BUYER'S RIGHT 700 GAMCEL ~ CANCELLATION i
AFFICIAL WiTHORAWALS 1]
REFUND POLICIES [7
Date of Withdrawal versus Date of Determination BOD) e 18
Effect of Leaves of Absence on Refunds I8
Texthook and Eguipment Retuen/Refund Policy 18
Federal Return of Title ¥ Funds Policy 8
Return of Unearned SFA Program Funds 18
Institutional Refrd Galeulation &
WASHINGTON CANGELLATION AND REFUND POLICY 5]
FEQIIREMERTS FAR GRADHATIDN 18
STUBENT FINANGING DETIONS 19
FINANEIAL ASSISTANCE 19
STHRENT ELIBIBILTY 13
FEDERAL FIRARCIAL AID PRAGRAMS b
Federal Pell Graat 13
Federal Supplemental Fducatianal Opportunity Srant
(FSEDE) 0
Federal Perkins Loan il
Federal Work Study (FWS) A
federal Stafford Loans (FS5L) n
Federal Parent Lnan for Urdergraduate Students (PLUSY. e il
ALTERKATIVE FINANGING BPTIBNS a0
[NSTITUTIONAL PAYMENT PLANS 20

SCHELARSHIPS il

DREAM AWARD PROGRAM AND SCHOLARSHIPS il

Imaglne Ameriea Scholarships il

"areers That Work”® thular‘sbip Prugrﬂm 2l
STUDENT SERVICES... - rereemreare e sessasanasrasanesennrarres 2 1
[AREER SERVIGES i
EMPLOYMENT DPPORTUNITIES bl
THTORING pil
Study and Tutaring Lahs il
Independent Tistaring i

TEACHING ASSISTANTS il

[IST AND FIUND 2
PROGRAMS OFFERED BY LOCATION ..o reeeceeereresn 22
MEDICAL INSURANCE BIELING ANE COAING 2
MASSAGE THERAPY PROGRAMS ' 2B
Educational Ihjectives pii

General Information yi

MASSAGE THERAPY 71
MASSAGE THERARY SPA SPECIALIST il
MASSAGE THERAPY SPOATS SPECIALIST a
MASSAGE THERARY COURSE DESCRIPTIONS 3
MEDICAL ASSISTING 38
TERMINOLOGY ... - et st seas et antens 3

CORINTHIAN COLLEGE% INC .......
STATEMENT OF OWNERSHIP.........
APPENDIX A: AD\’IINISTRATION AND FAC‘ ULTY
APPENDIX B: TUITION AND FEES...
APPENDIX C: CALENDARS........ooveccmorecnieerennercmenerenmsssrsmsssmsssssssssas 45

vi



ABOUT CORINTHIAN COLLEGES, INC.

This eollege is a part of Barinthiza Colleges, lnc, (CCE). GEi was formad in (995 to own and aperate schonls across the natien that facus an high-demand, specializad skills,
£8 i continually seaking to provide the kind of treining pragrams that will hest serve the changing needs of students, business and industey.

With headquarters in Santa Ana, Cafifurnia, and schools in verious states, 65¢ provides job-oriented training in high-growth, high-tschnology areas of business and
industry. The carsizutar facus is on allied health, business, and other gregrams that have been developed based on local employer needs. Students use mudern equipment and
facilities. similar 10 the kind they can expest to find on the job. By emakasizing focused training, GLF pravides penple entering ar reentering taday's competitive market with
gractical, skili-specific training vital to their suecess.

Corinthian Cafleges, Inc. is dedicated to providing vecational and technical training that mests the current needs of business and indusry. Under GO ownarship, the
Eollege will maintain its fong-stending reputation for innovatian and high-quality private vocationat education,

MISSION STATEMENT AND OBJECTIVES

Mission Statement

Everest College is an independent, private, digtoma-granting scheol of Allied Health Education, The Gollege is dedicated ta preparing students from diverse backgrounds
with the skilts, knowledge, and atfitudes to successfully compete for jubs and to 2epe with ever-changing wark force requirements; and it enceurages lifelong Jearning and
growth both en the job and in fife.
Objectives

[ Tobean effective cantrihuting member to Washingtan's workfarce develapment efforts.
Tn encourage nur students 1o become contributing members in their communities.
To provide job-relevant caraer training to all qualified students.
To pravids technical skills to assist the student with lifelorg iearning skills on <he job and in life.
Te pravide ths community with specialized personnel for emplaymant in entry-leve! and related caresr path positiens.
Te provide placement assistanee to all graduates in the field for which they were frained.
To maitain our faculty. eguipment, and teacking methads within the standards set frth by the Depsrtment of Education, the State of Washington and dregun, the
Accreditiag Suuncil for ladependent Calleges and Schools (ARIES), and the Washiagtan & dregon State Board of Massaga.
8. Tocontinually provide professional development training far faculty and staff members.

Institutional Vision and Values .

Everest Dollage changes lives. We empower individuals with skills to achieve their career gaals, ulld theis self-waeth, and imprave the performance of arganizations, We
do s with integrity. We play by the rules, We are responsive to all our customers. We respest the individusl, We excel in &l that we de. We ere committed fo innovation. We are
transforming education to became the werld's leading provide of learning solutions.

Core Values
Integrity - Act with uncompromising honesty in all transactions reqardless af circumstance,
Customer Responsiveness - Treat each sustomer with coasideration, anticipate expectations and provide timely, effective solutions with elarity and flesibility.
Respect for the Dignity of Others - [reate ar environmant where diversity and individuality are valued and suceess is celebratad,
Innovation - Be receptive to chenge, honoring each other's strengthe and encouraging fresh, original ideas.
Excellence - Pravide outstanding leadership, focused vision and suparioe seovice, Welceme progress and reach for the extraordinary.

EDUCATIONAL OBJECTIVES
Everest Coflege provides students with an interactive fearning anviraament that has a firm fﬂundatlun in both practical and thearetical educatioa. The ohiective of
Fverest's vocational traising programs is te peeprare students to become successful practitioners in their fields,

COLLEGE HISTORY

Everest College, formerly Astwnead College, was faonded in September (374 as the Seattle Massage Seheol to teach massage skills to people wishing to practice
prafessional massage in Washington State. Throughout the 1380's and 1980's, Seattle Message School was recagnized nationelly as an innovator and leader in massaqe
educatian. Seattle Massags Schoot was the first massage schoaf in Washingten tn he lieensed by the state and the second massage schuol an the west coast te receive national
aceraditation by tha Accraditing Commission for Continuing Education and Training (ADGET). Seattfe Massage School offered the first advansed course for continulng edusetion in
1887,

To provide students with & well-reunded. real-world Isarning experience and te provide massage services to the community, an in-house Student Clinic was created in
1389, In response to employer demand, the College develaped and implemented faueth-term courses involving & Hospital Interaship beginning in 1333 and 2 Sports Internship
keginning in 1997, continuing our eommitment ta provide the greatest training opportunities for students,

In September 1991, the College opened its first branch esmpus in Tacoma fo better serve students in this aree. A second branch campus operated in Everest from June
1353 threugh Becember 237, To serve southwesters Washington and rarthern Oregan, a third branch campus was spened in February (388 in Yancouves, Washington. In July of
7002 Ashmead Callage celehratad the opening of iis fifth campus in Portland, Oregon. The Portland Campus is located in southwestern Portland,

| 1984 the College adopted the new name, Ashmead Callege, which better reflects the gengraphic reach and scope of pragrams available across the aation for those wha
are seeking to make a difierence and a goud living. The Fitness Trainer Srogram wes launched in November 1399 to suppert the growing demand for qualified and skilled
professianals in the health and fitness industry.

In August 2003 Cerinthian Colleges, Inc. purchased Dareer Shoices, Inc, the owner of Ashmaad Gallege. as a wholly oymed subsidiary. In December of 2007 the name of
the Seattle, Yancauver and Fife campuses was changed te Fvarest College

COLLEGE FACILITIES

The Seattle campus s loeated in the Narthgate area, twn Slocks west of 1-5 on the corner of Meridian Avenue North, The 13,000 square foot facility is leeated on the third
floor. The facility iacludes tes classroums. which include a studeat clinic and a computer |ah, administrative offices. a student lounge, and a student resource center.
Administrative effices and the reception area are located sn the seond flaor, The Student Elinic is located on the thied floor.



The Fife campus is Incated /4 mile off [-5 in the Fife Business Park. The 18.000 square foat facifity includes eight classrooms, administrative offices, a supply store,
receptian erea, ad all the audin-visual and classroom equipment used by the Callege. The Student Clinic is located adiacent to the campus.

The Vanenuver campus is located i Stenemill Center. The 18,000 square fuot facitity in Buitding B includes ten classrooms, administrative offices. a supply stare, reception
ares, and alf the audin-visual and classroom equipment used by the campus. The Student Clinic is located adjacent o the campts.

LICENSING ACCREDITATIONS, CREDENTIALS AND MEMBERSHIPS
LICENSED AND ACCREDITED BY

The Everest Lallege campuses in Seattle, fife, and Vancouver are accredited by the Accrediting Counc far lndependant Gofleges snd Schools to award diplomas. The Ascrediting
Gauncil for Independent Colleges and Schools is listed as o nationally recogrized ecceediting agancy by the United States Department of Education and is recognized by the

Louscil for Higher Education Accreditation, Any questinns can be directed 10 Accrediting Council for independent Uolleges and Scheols, 790 First Street NE, Suite S80,
Washington, D6 20802-4241, 262-336-6788, www.acics.arq.

The Everest College campuses in Seattle, Fife, and Yancouver are licensed under Chapter 2c.10 RCW by the State of Washington Warkfarce Training and Education Coerdinating
Board, 128 I0° Ave., SW. P2, Box 431585, Diympia, WA, 38504-2105, 360-753-5852

APPROVED BY
Washington State Board of Massage (Massege Therapy pragram)
EVEREST COLLEGE MEMBERSHIPS

FIFE SEATTLE VANCOUVER
¢ Washingtan State Financial Aid Association o Washington State Financial Md Association s Northwast Gareer College Federation
o MHorthwest Career Loltege Federation o Horthwest faresr Colleges Federation e American Massage Therapy Associatien
e Better Business Auraay ¢ American Massage Therapy Association (AMTA) o  [atter Business Buraau
o Better Business Bursau e Washington State Financia! Aid Assaciation

ADMISSIONS

ADMISSION PROCEDURES

A praspective student begins by scheduling a campus tour and admissions canference witk an Admission Representative of Fvarast Colfege. This allows the candidate to

learn ebout career prageam choices available and view the facilities and equipment.

If bverest Coltege's training pragrams mest the prospective student's goals, an Application and an Enroliment Agreement are completed. Candidates then meet with a

Financial Aid Representative tn arrange for the funding of their aducation.

L. Admission to Everest fallege is based on an assessment that determines readiness to engage the training pragram selected by a prospective student, Everest
Gollege accepts Abity-tn-Benefit (ATH) studeats far the Massage Therapy and Medical Billing programs. Fitness Teaiing students must attest to being a high school
graduate ar have passed the GED . Applicants enrolling under the Abifity to Berefit provision are required te achieve a passing score on an indepandeatly
administered, standardized, nationally recognized test that is approved by the LS. Department of Education. The ability to benefit will be determined by passing the
Caraer Programs Assassment test (CPAL affered by ACT, Inc. Appficants must take form B ar G snd receive a passing score an test B of language 43, reading 45,

~-and-nimerical-&-and for-test C-language usage-42-reading 43-snd-numerical-42- This-test-is-designed-to-measure-the-abifity of-a-prespective-student-to-bemefit——— -~

fram the course of study.
2 Al appiicants are required to sign a statement verifying that they have graduated fram high school oe obteined a BED or to attest to the fact that they have not
graduated fram high schosl fer ATB students. :
3 Everast Collage will accept an application for admissian befare a student graduates fram high ssheed or receives his/hee GED. However, the student will be reqeired
to subimit praaf of high schoal eamplation or GED befure entering classes. In this situation, admissiva is contingent on receipt of the diplama, final transeript or
other proof ef complation.

Nate to applicents to the massage programs: A crimina! background check is performed by Washington State whan an individus applies to be a Licensed Massage
Practitiner and may be conducted for Oregen applicants. Gonseguently, if sn applicant for licensure has been convieted of & felony, he/she may not be sligible for liseasure.
icensing eligihility is determined by the livansing agency and not Everest College. These State agencies will acept inquiries regarding eligibifity anly after the individual ras
graduated and his sppdication for licensure hes been submitted.

Everast follege is committed ta graduating students who possess the skills, knewledge, and peafessional integeity eequired to be successful massage therapists. As part
of this commitmest, 2l applicants who are seeking admission tn massage therapy programs must underga a eriminal background sereening prior to admission. Brly criminal
backgraund sereenings corducted thraugh the sehand-spproved agency wilt be accepted. The backgrowid screeniog shall inglude:

e 10 year autw address history check {except in States where limitations anply)

2 name searches (| additional AKA}

[ soclaf security trace - address trace report

| statewide sex offender search (hased on sach reported eddress history)
1 016 search (Medicare/Medicaid-refated fraud)

a & & &



o |Federal Search or | jurisdictian

An applicant shall aot be admitied if the background screeniag identifies @ convicgion, pending case, or un-completed deferral/diversion fur any erime relstzd to the
foltawing offenses within the last ten (80} years;

e fgsault

o Oattary

o  Mbuseof any form

o Sexual crimss

An applicant may, with the approval of the Vige Fresidant of Carriculum (or designee) be admitted if the background screening identifies a conviction, pending case, or un-
completed deferral/diversion for any other crime within the last ten (i) years. The Schoal Prasideat {or desionee) shall meet with all such applicants, advise them of the result
of the criminal background screening, and give them the aption to withdraw their application for admission to the prageam. Thés meeting shall e docursented asing the Notice
and Acknowdedgement of Criminal Background Sceeening Resuits.

Baekground check fees are charged and due at the time of enrollment.

Fverest Lallage facilities are wheelehair-accessible. Students are asked to identify aay physicel or lsarning neads during the admissions process. Studeat needs will be
assessed on an individoa! basis, and the institution wifl make a ressanable attemat to aceommodate students. Everast Dollege resarves the sight to deny a student admission if
the student is unable to meat the demands of the program and//ur prefessis,

Introddctary massage caurses may b offered at esch campus. Please centat the Admissions Depariment ta schedule an interview ar fo inguire sbout the Oay of Massage
or Introduction to Massage and Fxercise Your Future warkshops.

GED Preparatory Program
The institution grovides te ell students admitted under the ATB provision information on preparatory pragrems convesient ta the students for nnmplehen af heir GED,
loual testing sites and schedules, ad tutarial eppartunities. The institutien takes reasonable steps, such as scheduling, to make the program available o its ATH stadents.

ATB Testing
Forms B and C of the Careers Pragram Assessment Test (GRAL) test by AGT have been approved by the U. 3. Department of Education fur the assessment of ATB students.
[lassing scores on the GPAt are Language Usage 42, Rzading 43, and Numerical 41

Retesting Requirements
An agplicant who has failed the CPAt may be affered a chance b retest when one of the following conditions is met;
| the applicant's performance wes influenced by factors ather than ability, suzk as ilness, cheating, interrugtion or imprager adwinistration of the exam, faifure to
time the exam correctly, or other factars that may have affected the apglicani's performance; ar
2. A significant change in the applicaat's ability has nccurred, such as the student has taken insteuction te improve skills, or has partizipated in tutarisl sessions on
test taking and basie mathematical and language skills.
A student may ant etest, unless the Factor that affacted perfarmance has been resalved, or the actian taken to improve the applicant's ability has been compieied.

Retaking the CPAt

Students wha fail the first administration of this exam and qualify for & retest as outlined shove may retake the exam using the eiternative farm of the exam with ao
walting perind, axapt far applicants for diplema programs in Galifornéa schools, who must wait seven caleadar days. If the retest oceurs before a full thirty (30} days have
passed sincz the previous testing, an alternate form (i.e. a form on the appeoved ATE test fist ther tean the ane most recently administered) must he used for the retest. If a
misimum of thirty (30) days heve passed since the administration of a particular farm, the examinee may be retested using the same form. However, no form may be
administered to a student mere than twice in & sinety {90) day period. A student may retake the exam up to three (3) times (4 timas total) before being denied admission.

Denial of Admission
A student who hias been denied admission after four attempts at taking the ATH test must wait six manths from the date the student first took the exam, or 30 days from
the date the student was denied admission, whichever is later, before the student is eligible to reapply for admission.

Delayed Admission

Studeats who da nat enter schuol follawing passing the sxam, will not be required to retake and pass the exam priar o & delayed entry, so jong as the passing test result
is on file at the institutien. Similarly, students who have aneafled and then withdrawn and wish tn re-enter will not ke required to retake end pass the axam prior to re-entry, if
the original passing test result is in the student’s academic fife or if the student has earned a high school diploma or the equivaleat.

TRANSFER CREDIT

Requirements

Everest College can accept a maximumm of 50% of the total credits required to eomplete a pragram as traasfer credits. An exception to this S0% maximum ezn be made if
the student is transfeering from a Dorinthian Callege Schoal. Everest Bullegs reserves the right tn accept or reiect any or all credit units earned at anolber institution at jts own
discretian.

In the case of veterans, Everest Callege will review previous aducation and training and adjust credit and tuition, where appropriate, in aceordance with the Department of
Vateran's Affairs Regulations GFR 214253 (d) (3).

Tha information below describes the pracess at Everest Doliege far fransferring cradits, At any time during the earollment pracess the student can request thraugh the
Director of Education to have his/her transcript saviewed for transfer of credit,

Students are asked to provide the Directar of Education a eopy of ora request for his/her transcript as well as @ course description of transfarable courses (preferably a
Cofluge eatalng) if requested by Fverest Gollege, In addition, students may be asked o take a test to demonstrate competency.

- The Director of Education raviews apglicable courses as they pertain to the student’s progeam of study and fills ot the transfer credit form. i ny credits are accepted

by Everest Callege, the Director of Educatien will natify the student regarding which credits were accepted and trensferred.

The Directer of Fducation will work with the Registrar, Sehonl President and Director of Financial Aid 1o complete the enrollment pracess based un the student's revised
schedute aad any tuition adjustments.

The stedent will receive an TR grade an the teanscript for credits transferred, which will count ss credits attempted and sucezssfully zompleted but will not be calculated
into a student's GPA.

The Fverast campuses in Seattle, fife and Yancouver do aot give ceedit for experientiat learning.

i



Stadents not in agreement with the evaluation of transcripts and transfer credits granted may appeal the callegs's decision. For informatien on the sppesl process, see
“Studant Academic Appeals Policy.”

Transferring Credits Earned at Everest College to Other Institutions
Fach schoal reserves the right to evaluate cradits serned at sther instifutions fer awarding credit for previous training. Everest Callege cannot guarantee the
transferability of credit earned i Everest Collage's programs to othes institutions. Acceptisg ransfer cradits is always at the sole discretion of the receiving institutios.

ACADEMIC POLICIES
ATTENDANCE

Attendence in class is critical to studeat academic secoess. This policy sels standerds that provide for the withdrawa! from 4 course ur dismissal from a program of
students whose absences from class exceed a st vate.  Everest Colfege is committed to helping studeats attain thel educationsl goals. To essist in these efforts, regular
attendance is required. Al course work must be completed to Everest College’s standards. The student is responsible for initiating procedures to make up any coursework
misseg.

The instructor is respensible for recording atteadance daify at the begianing of each class and after each break

Alack of student attendance is a basis for student acadsesc advising, At the beginning of each course, faculty shall advisa students of the Tollowing:

+  The palicy regarding absences

o Theimportance af regular attendance

o That attendance is required ta receive cradit for the course

Establishing Attendance / Verifying Enrollment

The schoals will take attendance each class session beginning with the first day of scheduled elasses. For programs with an add/deop perind, the taking of attendasce for
astudent enrolling during the add/drop perind shall begin the first seheduled class session fellowing the stedest's enraliment,

In programs witheut an add/drap perind, studasts registered for 2 class shall attend by the second scheduled class session ar be withdrawn,

faculty are responsible for manitaring student attendance ard advising students who have been absent frem their classes,

Attendance Taking Policy (All Programs)

All student attendanee is recorded in minutes. any student who is late ar leaves sarly wil have [iftesn minutes deducted from the day's atiendance for being tardy or leaving early
from 5 tn & minutes, A student who is fate/left early from 6 through 0 minates will have 30 minutes deducted from the day's attendance. A stadent who is late/left early 31 to 43
minutes wil have 45 minutes deducted and so farth. Therefore, tardies and oft earlies wil Factor into the overal attendance calclation that says a student wha misses (5% of the
program will receive 2 warning letter and will be dropged at 20% absence from the course. For example, a stadent who accumulates 20 hours of ebsence in an 800 hour program vl
receive a warning letter and is subject to bairg dropped after sccumudating 80 hours of absenze.

Menitoring Student Attendance

Faculty shafl manitor studant attendance an the basis of buth consecutive absencas (the “Conseextive Absence Rufe”) and absences as a perceatage of the hours in te
tlass/grogram (the “Percentage Abseace Rule”). A student may appeal an attendanee dismissal pursuant to the Studeat Academic Appeals Palicy only 3. (a) the student returns
ta class the next scheduled class session foltawing the atteadance vialatien and () the student has na absences while the appeal is pending.

Hote: Should en appeal be granted, the stadent is not withdrawn, but shall be manitorad with an advising plan. Shauld st appeal not be granted, the student shall be
withdrawa frem al classes for which the appeal was denied and shall not be charged far any attendance in thase chasses while the sppeal was pending.

The Date of Withdrawal shafl be the sarlier of a violation of the Censecutive Absence Relz or the Percantage Absence Rule,

Consecutive Absence Rule (All Programs)
When a studeat's absences froe any enurse or module exceed faurteen {14) consecutive calendar days excluding hofidays and seheduled breaks the faculty shall notify the
Academie Bean/Direstor of Education, who shall be ultimately responsihle for determining whether the student ptans ta return to schoof o has withdrawn. The Tollawing
guidelines shall be followed:
¢ Al students who state they wilt nat return to class are determined to have withdrawn and shall be promptly withdraws from classes.
e All students who state they will retern to class but have been shsent for fourteen (14) consecutive calendar days must attend tha nest scheduled class session and
file & appeal. See "Student Academic Appeals Policy.”

« " fny student wie hes promised to return to school but who does ant redure os the next sekeduled class sessian shall be withdrawn.
o Astudent must attesd school while an appeat is pending, and failure tn attend while = appeal is geading may be the basls fer denying the appesl.
¢ Anappeal may anly be grasted based on extenuating or mitigating circumstarces. Sae “Student Academic Appeals Palicy.”

Percentage Absence Rule (Modular Programs)
Far students who have not greviously besn dismissed fram the program for violating the attendance poficy, the follawing rute shall apply:

Pereentage Action Taken
[5% of the total classraom hours missad Attendance warning letier seat
20% of the total classronm houss missed Dismissed from the program

For students wha have been dismissed far violating the attendance policy, or would have been dismissed but for a suczessful appeal, tha fallowing rule shall apply:

Percentage Action Taken
[5% of the remairing elassroom: houes missed Attendance warning latter sent
20% of the remairing classronm kours missed Dismissed from the program

Additional Requirements for Veteran Students

The Veterans Administration (VA) requires that students receiving funds basad nn their enrollment in school complete their course of studies in the standard length of the
pragram. it order to mezt this requirement, students must aitend class on a regudar basis. The VA requires that it be notified when a vateran student receives sny type of
Jirobatier ar warning refated to failure to attend, Such netification may result in the termgnation of veteran benafits, Al attendance warsings ar dismissals of students funded
through the YA shall be reparted ta the VA by the eertifying offical for the schoul.



Date of Withdrawal

Wher a student is withdrawn For consecutive absences within the tesm or module, the date of the student's withdrawal shall be the student s last date of attendance (LDA).
The LDA is the date that shall be reported on the Student Status Gonfirmation Report (SSCR). When a student is withdrawn far vielating the epplicable percentage absence rule,
the Aats of Withdrawal shall e the date of the viofation, and shall be regorted on the SSCR,

Note: The Date of Withdrawal shall bz the sarlier of a violation af the Consecutive Absence Rule or the Parnantage Absence [ule.

Date of Determination (DOD)

The Date of Determination (NBD) shall ba the date the schoal determinad the student would not retuen to efass. This is the date usad ta determine the timefiness of the
pefund and return ta Title ¥ calculatiens. The G0 is the earliest of the following three (3) dates:
o The data the student notifies the school (verbaily or in writing) that s/he s not retuzning to class:
e The date the student violetes the pualished atteadance palicy;
« o later than the fourteenth calendar day after the LDA schaduled bresks are excludad when calculating the DOD.

Far students who fal o petuen after an official Leave of Absence (LOA), the DD shall be the date the student was schaduled to return to elass (for campuses that offer
Ieaves of absence).
Attendance Records

Sthoels shall maintain attendance records in camputer form for all programs required to take attendance. The computer attendence detabese is the official record of
attendance. Te official record may e challenged by fiting an attendance eppeal within five () celendar days following the end of & session. See Student Academic Appesl
Policy. Without an appesl, after the fourteanth caendar day following the end of the session, the computer sttendance datahese shall be considered final. Netwithstanding this
pequirement, any attendance roster that has been used to verify the accuracy of attendance as part of any audit procedure shell be maintzined for eightesn (8) munths.
Repeated Course Work

Madular pragram students: Any course recelving a feiling grada must be repeated, Ahility to re-take a class is based an availshility. New students and nom-repeating
continuing studenss have priority. Course may not always be effered each medule, snd students unable ta continue may have to withdraw uniil course or madule is available. [t
is administratian's degision whethsr students can continue in the pragram with other course work uatil repeat eoursework is available,

ACADEMIC STANDARDS AND GRADING MODULAR PROGRAMS

Srades ace given for all lecturs and practical courses. Grading is numesical, renging ram 0 to 40 gradas are not raunded up fo percentage. Statements of academic
progress will be providad at the end of each term. Following are grades and grade point standards:

Crade Meaning -Percentage Point Value .

A Exceltent [00-90 4l

i) Very hond §3.9- 80 |

{ Band 798-70 20

F Failing H9.8-0 1}]

# Passing i 1
NP Not Passing 0 ]

L Leave of Absence ]

| Incomplete Nut Calsufated
p [n Progress Not Catculatad
b Satisfactory Not [ateulated
W Withdrawet Not Calctlated
TR Transfer Credit
** Repeated coursewnrk

Ho remedial esurses ere inciuded in the curriculum, Students mwst complete all oractical lectors and special tople caursewark in order ta fulfill the graduwation
pEquirements.

PASS/ NOT-PASSING COURSES

Everest offers select coursss on a pass/non-pessing basis. Stedents wha fail to complate classes will be required to retake and pass the course in arder $o graduate in
that program. Student may alsa be sllewed ta receive incomplete grades in these classes. Sez failing/lacamplete Grades section. Fees for repeat credits will apply. The
follawing is a list af zourses at Everest that require a pass grade:

Number: .+ |- Course Name: - 7500 o i Credits::.
HVRTH Spa Tharapies | in
MiD 120 Spa Therapies |l £5
LHIN: Spa Therapies |l ih
MID 207 Spa Therapies [V 9
MID 7234 Spa Therapies ¥ 15
MTD 240 Spa Therapies VI o
MTD 255 Spa Theraptes Yl I3
MTD 248 Spa Therapias VI 1




AP grade will count as credits attempted znd suceessfully completed but will not be caleulated inta a student's BPA. A B8 &r Mot Passing grade in these courses will not
affeci the student's GPA. A student may nat graduate in the spa specialist program withaut passing grades in all the spa courses,

Grades - Brades ara mailed ost to Vancouver and Fife students and are available on the student paetd for Seattle studeats one week sfter the final date of the madule,
Brades are stored electronizally which orce eatered become the final record,

SATISFACTORY/NON-PASS

Satisfactary (8} and non-pass (K} grades are used by Everest College te track successful completion of topics requied to receive  massage ficense in the states in
which Evarest operates. Workshops offered at Everest include HIV/AIBS Education & First Aid/CPR. The satisfactary § and non-complete K grades have no credit value and are
aet calculated intn the student's GPA.

GUIDELINES FOR MARKE-UP WORK

Far students whe have been permitted to completz make-up work, the fallowing guidelines shall be observed,

A student who has besn absent may be allowed to make up the fullowing assignments:

e Tests/quizzes '

o |aboratory Cheek-Bffs

o Lomputer Lab Assignments or Tasts

s Homewark Assignments

Ir: additian, when 2 stident has dea paorly on a test or assignment and pravides docomestation of extenuating or mitigating ciecomstances, at the instructar's discretian,
the stadent may be offered the appartunity ti

e Retake d different test on the same material as the ariginal tast

+  Re-perform a laboratary assignment to demenstrate mastery of a failed competency check off

«  Ra-perform a computer fab assignment oa revised materia!

o [e-do homework with a different assignment

o  [lamonstrate course competencies in anather equivalent assigrmert

NOTE: Make-up wark and assignments may not be certified for veteran students

FAILING /INCOMPLETE GRADES

Any course for which an F grade is earned must be successhully completed in arder to graduats if the program requives it for eompletion. Failed courses are not
sansiderad "completed” but du count toward credits attempted. Retake charges may spply and are subject tn the current fuitian rates. An asterisk by a grade denotes repested
course wark,

Incomplete

In & case in which a student rears the end of the caurse/madle, an incemplete can be giver tn students who do not complete alf cosrse reqérements. Stedents most
clear their incomplate leiter grade withén 14 calendar days of the end of the module in which the incomplete was given.

for determining progression loward completion, a grade of | is counted as attempted and nat courted as hours successfully comgleted. However, when the 1 is replaced
with a fetter grade, the GPA and satisfactory academic pragress determination will be recaloutated based an the new iefter grade.
In Progress

In cases where & externship or clinical retation is scheduled 1o extend past the Jangth of a singfe module, the instructar shall assign the student the mark of “IP" far "Iy
progress” ntil the externship or clinicel rotation is completed by the stedent. lipar campletion, the instructor shall assign a final grade of "Pass” (P) oe “Fail” (F), which shal he
subsstituted for the mark of “IP°. An "I shall ant, under any circusmstanices, be wsed in siteations where the course of study shauld normally be completed in 4 single madele.

Administrative Withdrawal {Grading)
Stadents who withdraw in the progression of & modute wil receive a W with a credit value of zero. These credits are not considered “successfully completed” and do
count toward cradits altempted,

GRADE CHANGES

"""""""""" Students whi disageee with an ssigamenie, tast grade; or-Tinal cirse grade shuild distiss it with the iWstrictis tpos Fecaipt af tha grads. Assignments/test Grades &
reviewed at the instructor's discration. [f the instructor is nut available, the matter should be discussed with the Pregram Director/Separtment Chaie. If the request is denied,
the stadent may file an academie appeal. For finel course grade appsals, see the Student Arademis Appeals Palicy. Grade changes must be completed within 1T calendar days
follawirg the end of the madule ir which the grade was pastad

CPR/FIRST AID POLICY

CPR/First Aéd certifivation Is a reguired class and student must held valid certificatian wpon graduatior. The schoel offers quarterly classes. Stsdents may choose o take
these classes wuiside of school but must first obtain approval from the ragistear,  If the student shows proof of certifieation, he/she will receive a Satisfactasy (3) grade for
CPR/First Aid class. A stedent who fails ta obtasin CPR/Fiest Aid certification at Everest or show proof of equivalent to the registear will not be allowed 16 graduate ard will be
withdraws from the program.

GRADUATION REQUIREMENTS — MODULAR PROGRAMS

In arder ts graduate and receive a diploma, & student must have:

I Achieved a cumuativa grade point average of 28

2 Lampleted all pregram roursework and requirements.

& Loemgleted Financial Aid Exit interview, met alf finaneial requirentents, and all relted materizls {applies to faderal Student Loan barrowers only)
4. Met Cereer Serviees exit interview reguirements and completed all relevant pagerwark.

The sehoal will nat release officiat transcripts or dipfomes te graduates whn have not met their financial abligations and paperwerk.



WARNING NOTICES
Warning notices may be issued to stedents who are in jeopardy of probatien, unsatisfactary pragress in thair program of study, or terminatien. This is a proactive
measure provided to support the continued success and satisfactory gragress of all students.

Academic Warning

Students will receive an Academic Werning Nutice for any F grade racaived, peavided their eumufative BPA is ghove the minimum standard for satisfastory pragress.
Students receiving Avademic Warning Notices are eligible for, and are encouraged te attend, lab and tutoring servicas for the areals) of deficiency. This will be arranged through
the instractor and the Dirsctor af Education,

Behavioral Warning
Students will receive a Behavioral Warning Notice For exhibited and decumentable inappropriate behavior and will be expectad to changa their behavior. Lack of response
ta Waraing Notices may resuit in terminasion from the College or an additional Warning Notice. 8ehaviaral infractioss are tratked threughout the enties program,

Financial Warning
A student who Tails tn fulfill the finascial agreement with the College, complete financial aid paperwark, or maintain financial aid eligibifity, or whose aecount hatomes
definquent will receive & Financtal Warning Natice.

LEARNING AIDS AND EQUIPMENT

Everest Dollege provides the most currant equipment and instructiona! tools to enable studants to achieve their learning objectives.

Massaqe Therapy Programs - Fach massage classroom has pertable massage tables with screens er cortains for changing. Learning eshancements include skeletans,
musele and hone charts, and anatemy models. Saa spacialist classranoms are equipped with warming devices, btending equipment, and essantial il kits

Medical Billing and Coding Program - Elassrooms have lecture tebles and chais, Peagram has computer |sk available with learning key bearding: and , billing and coding
software.

WITHDRAWAL OR TERMINATION

Students wha withdraw or ave terminated from the program must have an axit interview with the Directar of Education and the Regisirar and with a Financial Aid
rapresentative if Federsl Financial Aid was received. Students may withdraw or be dismissed from the program for the follawing raasans:

[ Voluntary withdrawal: the student plects ta withdraw from the program.
Failure to return from a Leave of Absence (LOA): the student dees nat retura from an §14 and daes not notify the Collage.
Lack of available space following an £0A the studeat cannaf be placed in the returning madule from LOA due te lack of class space.
Attendaace: the student misses 20+% of his/her program hours,
Failure to meet academic or behevinr standards: the Coltege may dismiss a studant for feiling to mest requirements of the Gollege, including satisfactary scademic
pragress and standards of behaviar,

B.  Failure to meat financial obligations with the College: the student dues nat fulfill the financial agreement with the Collage or does not complete necassary financial

pApEEWOFk,

if, per the College's refund poficy, a refund is due, it will be processed within 30 days of the dete of termination. For stadents with balances due to the College, payment Is
required in full by 30 days after withdrawal or termination, or the student must sign a contract refinancing the balance for payment beyand 30 days, Ceedit will be given only for
courses completad, and only course comptetions will be recarded on the afficial transcript, Transcripts are available after financial abfigatiens are met,

REINSTATEMENT

Students who withdraw ar are dismissed fram the program may apply for readmission by contecting the Registrar prior to the student's desired start date. Students may
be readmitted provided they meet the admissions critesa and have suczessfully completed any and all probetionary or other agresments with the College. In addition, the
Callege will review the studant’s financial chligations, and the student may be required to pay any outstanding balance. Readmission is at the sule discretion of the College.
Reacmission will be an the basis af spaca availability. Students who are readmitted will be charged tiition for the number of terms or remaining portion of the program at the
gurrent tuition rate, plus any fees. Fees for repeated coursawnrk may also apply. i an Everest College program has been chesgad since the student last attended. the readmitted
student is expected to fulfill all zompletinn requirements of the College's cureent program in arder to graduate.

A student wha kas not been in attendance for a peried of six meaths or less may be readmitted without testing. A student who has been withdrawn over six months is
required to demorstrate academic readiness as deteemined by the Education Depariment through verfous evalieation methads,

A student returning ta classes after withdrawing wéll be subject to a satisfactary progress analysis and determination applied to the previous pecied of enraliment. If the
stadent failed to megt the minimum standards, but is returning after two oe more years have elapsed, the prior status may be disregarded if he/she elects to begin the pragram
again. Students nat meeting the minimum standards of aeademiz progress in the previous enrollment mey be enrolled in @ peobetionary status upon reentry. Students applying
for readmission who have previcusly besn awarded financial aid, or wha plan to access financial aid, must reapply for sid with the Financial Aid Department and/or make
arrangements for deferments of prior loans with their loan holder. Blighility for financial aid may be reinstated when the stedent complies with the standards of academic
progress. It is the student’s responsibility te initiate reappfication for financisf aid consideration and eligibility and te sasure that appropriste action is taken to kesp prioy
student laans ir good standing.

DENIAL OF READMISSION

Stadents may be denied resdmission for lack of timeliness i eomplesing assigned wark, lack of space availability, failure to follow through on any previous agresments ar
probation, demonstrated fack of commitment to enmplete the program as shows by poar attendance and performanca in previous periods, dismissal due te inappropriate
hefiaviar. demenstrated lack of ability to benefit based an past performance in the program, no effart demonstrated to meet financial abligations, and/or éafault on prior Federal
Title IV Inans received from Everast College. A student desied readmission may appeal that decision to the fresident of Everest Callege. The President’s decision is final and
caanat be appealed.

LEAVE OF ABSENCE POLICY (MODULAR PROGRAMS ONLY)
The institution permits studants to request a leave of ahsence (LOA) as long as the lzaves do not exceed a otal of 188 days during any 12-month period and a5 lang as
there are docomented, legitimate extanuating circumstances that requiee the students Lo Interrupt their education. Extenuating circumstances inchde, but are not imited to,



jury duty, military aligations, bieth or adoption of a child or serious health condition of the student or a spouse, child e parent. In arder for a student to be granted an LOA, the
student must submit 2 comgpletad, signed and dated Leave of Absence Request Form to the Academiz Bean/Director of Education.

Re-admission Following a Leave of Absence

lipaet retern fram leave, the student will be required {o repeat the madule and recaive final grades far the caurses from which the student taek leave when the courses
are next offered in the normal sequence for students in the class inta which the student has re-entered. The student will rot be charged any fee for the repeat of eowsss from
which the student took lzave or far re-entry fram the leave of absence. The date the student returns to class is normally scheduled far the baginning of @ module. When a student
is enrolled in a modidar pragram, the student may returs at any appropriate modale, rat anfy the moduls from which the student withdraw,

Failure to Retwrn from a Leave of Absence

A student who faits to retuea from an LA on or before the date indicated in the written request will be terminated from the progeam, and the institution will invoke the
caneellation/refund policy.

As required by federal statute and requlations, the student’s fast date of attendence prior ta the approved LOA will be used in arder 1o determing the amount of funds the
institution earned and make any refunds that may be required under federal, state, ar institutional policy (see “Canceliatisn/Refund Policy™},

Students whn have received federal student lagas must be made aware that faliure te ratuen frem an appeaved LOA depending on the length of the 1A may have an
adverse effect on the students’ loan regayment snhadules

Federal Inan programs peovide students with a “grace pariod” that delays the stedents’ shligation in begin repaying their fian debt far six manths (180 days) from the last
date of attendance. If a student takes a lengthy LOA and Fails to return te schaol after its zonclusion, some or all of the grace period may be eshausted—forzing the berrower 1o
bragin making repayments immediately.
Effects of Leave of Absence on Satisfactory Academic Progress

Students wha are cantemplating a leave of ebsence should be coutioned that one er mare of the follawing factors may affect their eligibility to graduate within the
maximum prograir completion time:
e Students returning from a leave of shsence are not guaranteed thet the modide reguired to maintin the normal prograss in their training program will be available at the

time of reentry;

They may have ta wait for the apprepriate module to be offered:

They may be reguired to rapeat the entire madule fram which they elected o withdraw prior ¢o recaiving a final grade:

Financial sid may be affected.

When & student retures from a leave of absence and completes the coarse from which the student withdrew, the hours Fer which tha studsnt receives a passing grade are
counted as earned: the grade. hours, and attendance for the ariging! attempt prior to the official lzave of shsence are not counted for purpose of the rate of progress toward
completion calculation, and the ariginal grade is nat counted in the LEPA calculation,

Veterans: Leave of Absence

Leave of shsence is granted to students wha wish to temporarily interrupt their teaining for parsonal reasons. A student will be grented no mare than one leave of absance
far a maximem period of B0 days. A written request must be made in advanca or the absence will be considered unexcused. The Vedsran's Administration will e notifiad
immediately when & veteran student is granted leave.

STANDARDS OF SATISFACTORY ACADEMIC PROGRESS
Students must matain satisfactory ecedemic progress in order to remain eligible to continse as regularly enralled students of the Schanl. Additianally, satisfactory
acadsmic pragress mist be maintained in arder 1o remain eligible to continue receiviag faderal financial assistance.
Acereditor and federal regulatiens require that all students peagress at # reasenable rate (e, make satisfactoey academic pragress) towaed the complation of thele
geademic program. Satisfactory academic progesss is measured by:
[} Thestudent's cumulative grade point average (CGFA)
2)  Tha student's rate of progress toward completion {ROP)
3 The meximam time frame allawed to esmplete the academi program {50% far all progrems)

Evaluation Periods for Satisfactory Academic Progress

Satisfactory academic progress is measured at the ead of each academic term, which includes the 75% paint, the midpuint, the end of each academin year, aud e endof

 the program. Should the 23% puint or the midpoint occur within a term. the svaluation will sceur at the end of the preceding academic term,

GPA and CGPA Calculations

At the end of gach academic term, the student's cumulative grade paint average E5PA) is reviewed ta determing the student's qualitative progress. When e student
repeats a caurse, the student's CLPA will be recalculated based on the gher of the twa grades earaed, Grades For withdrawals, transfer eredits, incompletes, non-punitive
{Pass), and non-credit remedial cosrses have no effect on the student's CBPA.

Students must attain a minjemurm CPA of 10 at the end of the first Z0% of the progeam and a |5 CBPA at the midpoint of the program.

Rate of Progress toward Completion (ROP) Requirements
The scheal catalng contains a schedule designating the mirgmum percentage or amount of wark that a student mast successfully esmglete st the end of sach evaluatien
gerind to complete thei educational program within the maximum time frame {150%). Quantitative progress is determined by dividing the numbes of credit hours earned by the
tatal aumber of credit hours in courses attempted. Credit hours attempted inclede completed hours, transfer credits, withdrawals, and repeated esurses. Non-credit remedial
coupses have ao effect an the student’s ROP.

Example;  #2 credit hours esroed
24 credit hours attempted = 5f% ROP

In ordar to camplete the training within the specified time, the studest must maintain # satisfectory rate of progress as defined below:
¢ Students wha have raached the lalfway puint of their normal grogram campletion time must have successfidly completed 25% of the credit hours attempted.
e Students who have reached the halfway paint of their maxinum progrem completion time must have successfully compieted B0% of the eredit hers
attempted.



o Students whe kave reached 75% ef their maximum program completion time must have successfully completed 68.7% of the credit hours ettampted,

Maximum Time in Which to Complete (MTF)

The maximum time frame for completion of all programs is fimited by federal regulation to 50% of the published length of the program. The school caleufates the
maximum time frame using credit hewrs for caurses attempted. The total scheduled credit hours for all courses attempted, whick inclade completed courses, transfer courses,
withdrewals, and repested ciasses, count toward the maximum number of eradit hours allowed to complate the prageam.  Hon-credit remedial courses have no effect on the
student's ROP. A student is ot allowed to attempt mare than |5 times, or (50% of the credit hours in the standard {engéh of the program in order to camplete the requiremants
for graduation,

The requirements for rate of progress are tn assure that students are progressing at a rate at which they will be able te complete their pragrams withir: the maximum
time frame. The maximem aflowable attempted clock heurs are noted in the follawing tablas,

Satisfactory Academic Progress Tables
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Academic Probation

Probation is the period af time during which a student's pragress is manitored under an advisig plan. During the pariod of probation. students are considered to be
making Satisfactory Academic Progress buth for academie and financial aid eligibility. Stadents on probation must parlicipate in scademic advising as deemed necessary by the
schanl 8s a condition of their probation. Academic advising shall be documented on ao Academic Advising Plan and shall be kept in the student's acadamic file. The Academic
Advising Plan will be updated at the end of each evaluation period that the student is an prabation.

IF, at the end of any evaluation gerind, a student falls below the required avademic progress standards (CBPA, ROP, or other standards) for his/her pragram as stated in
the school catalog, the student shall receive a vrittan warning and be placed en probation. Probation will begin at the start of the next svaluation perind. The student will remain
on aeadersic probation as long as his or her CBPA or ROP remains In the probation ranges specified in the school catalog. When both the CGPA and ROP are above the probation
ranges, the siudent is remaved from probation. |n addition, students whose probation status extends over multiple academis terms may be directed to participate in extra
tutorial sessians or develapmental classes.

Suspension

If, at the end of sny evaluation period, a student's CGPA or ROP Falls It the suspension renges speeified in the school catalag, the student Is cunsidered not tn he making
SAP. Students nut makisg SAP must be placed ea suspension and withdrawn from the program.
Dismissal

A student is dismissed from a program if it becomes mathematicetly impossible fer the student ta eamplate the progeam with the required cumulative grade point sverage
{LEPA) within the maximue timeframe, wed may be dismissed if the student fails to demensteate improvement in their GPA/Rate of Pragress (ROP) while on probation.



Academic Appeals
Any student may submit an appeal of a decision of suspension ar dismissal in accordance with the Satisfactary Academic Progress Appeals Palicy.

Satisfactory Academic Progress (SAP) Appeals

SAP appeals must be made within five (5) calendar days of the date the student was notified of the violation. The student is deemed ta have notice of the pending
suspension/dismissal as of the date of the suspension/dismissal letter. Provided that the student can complate thair program within the maximum time frame with the required
minimum CEPA, & SAP appeal may be yranted if the student demonsirates that s/he is sinearely eommitted to taking the steps required to succeed in their pragram and that
their failura to maintair the required CGPA or RBP was caused by any of the fallowing mitigating cresmstances:

I The death of a famsly member

2 Anillness or injury sufferad by the student

3. Special vircumstances of an unususl rature which are not likely to recer

The Appeal Commitiee shail, a5 a condition of granting the appeal. requirs the student la develup an Acadewnic Advising Plan in canjunctioa with thelr advisse, and
glace the studest on probatios.

Reinstatement Following Suspension

Stedents who successfully eppeal 2 suspension or dismissal may retuen o schos! wnder the follawing cenditions:

o The student must develop an acadamic advising plan with their advisor

o The student must hring their CGPA up to the probation range by the end of the evaluation period following the 2gpeal

I the student mests the above conditions, s/he may remain in schol, and is considered to be making SAP sn iong a5 tie student's CEPA daes aot fall below the probation
range.

Dismissal _
Students wha have been readmitted fallowing scademic suspension wha fail to improve theér EGPA and/or ROP inta the applicable probation range by the end of the first
avaluation paviod after readmission must be dismissed from the program. Students who have been dismissed from & program are not eligible far readmissien,

Graduation
Studants must complete their program within the maximum time frame and with a 2.0/78% LGPA as stated in the schaol catalog in arder to graduats.,

Application of Grades and Credits

Transfer credits {TR) ere not included in the calculation of CGPA but ars inclded in the “Total Yumber of Credit Hours Attempted” (see befow) in seder ta datermine the
required bevels for [5PA and rate of progress. Transfer credits see Inchaded as credit ours attempted and suceessfully complated in caleulating the rate of progress.

Developmental courses. non-credit and remadial courses are graded on a pass/fail basis and are net included in the caledation of progress toward completion or the
student’s CEPA.

When & course s repeated. the higher of the two grades is used in the celeulation of £6PA, snd the total cloek hours far the original eourse and the repeated course ara
fehuded in the "Total Clock Hours Attempted" (n the charis abave) in arder tn determing the required progress level. The sloek hours far the arigina] attempt are considered as
not successfully compleied,

For calestating rate of progeess, F grades and W (withdrawn) grades are counted as hours attemptad but are not counted as haurs successfully completed. Grades of |
(incamplete) will alsa be eounted as hours attempted but not as hours successhully camplated; howsver, when the | is replaced with a grade, the LGP and satisfactary academic
pregress determination will be recalculated dased on that grade and the credit fnues saraed.

Transfer Credit

Students may recelve transfer credit for courses taken at anather school, Dourses far which a stedent receives dransfer credit are counted as attamplad and
suceessfully completed for purpuses of satisfactary academic progress. As @ result, courses for which a student recaives transfar zeadit provide the student with advanced
standing, which is applied to the student's prograss in calculation of the percentage of maximum time frame for the program that the student has completed. For instance if a
student enralied in a 38-cesdit-hour progrem (with @ mavimum time frame of 44 credit haurs) receives 12 credit hours of trensfer credit ard completes 12 credit hours in the
first tarm f snroliment, the student will be evaleated as a student whe is at the 27% point of the pragram (24/96-25Y%) at the end of the first term. However, if o student
recgives 36 credit houes of transfer credit and will coemplete 12 credit hours at the end of the first term, the student will be evaluated as 8 stusdent who is at the midpoint (50%
paint) of the program {48/98 = 20%).

Whena student transfars from or-completes ane prograrat the schaol and enralls imanther frogear sid oll Tourses campletad i tha Grgival program 3 ssteptable

far ceedit in the new program, all courses attempted and grades received in the asiginal pragram are counted in the new pragram foe calculation of the studant's satisfactary
avaremic progress in the new peogram. When a student transfirs from e completes one program at the school and zeeolls in anathar program at the school and all courses
completed in the ariginal program are MUY accepted for credit in the new pregram, all attempts of courses taken in the ariginal progeam that are part of the new program wilk be
counted in the calculation of the student's satisfactory academic progress upon entry inta the aew prograr, and the grades for the courses that are a part of the new program
that were taken at the same institutien will be used in the student’s LGPA eadculatian.

Satisfactory Academic Progress and Financial Aid

Students must meet the standards of satisfactory academic prageess in rder to remain eligible to continue receiving finaneiz! assistance as well as to ramain eligible to
continge as a student of the schoal, _

The Financial Aid Ifiica will provide details to all eligible recipients. Students shoald read thess standards caeefully and refer any questions to Academic or Financial Aid
Dffice persennel. Satisfactory aademic progress for purpeses of determining continubig fadersl financial assistance is determined by applying the CBPA requirements, rate of
prograss raquirements. maximum completion time restrictions, peabation provisions, susgension and dismissal precedures, and appeals procedures as onilined in te
salisfactery academic progress section of the zatalog.

Students s academic prabation are considered tu be maintaining satisfactary azademic progress and are sligible to esntinue receiviag federal financial assistance.
Students who kave been academicafly suspended er dismissed are no longer active students of the Sehool and ave ineligible Jor financial @d. Reinstatement of firancial id
eligihility will aceur only after re-admittance follewing suspension o in the evant the student's appeal resslts in re-admittance.



SATISFACTORY ACADEMIC PROGRESS FOR STUDENTS RECEIVING VETERANS
ADMINISTRATION BENEFITS

Previous Credit for Veterans Affairs Beneficiaries

Al Veterans Afairs beneficieries are required o disclose prior postsacondary schonl attendanze and provide capies of transcripts for all postsecondary education and
training, ilpan enrollmest, the Scheal wifl request and ohtain officiat written records of sl previous education and experience, grant credit where apprapeiate, and advise the
Veterans Mfairs claimant and the Department of Veterans Affairs in accordance with VA regufations.

Make-Up Assignments
Make up work ard assignments may net be certified for vetersn students for Veterans Administration pay purposas.

Maximum Time Frame for Veteran Students

The maximum time frame for veteran students {o receive vetaren benefits is the standard length of the progeam, not time and a hall. Students funded by he Yeterans
Administration must complate theie programs withia the program’s standard time frame in order to receive veteran hanefits, A veteran student may nat be funded for benefits
following the standard program length,

Veterans Academic Probation

A veteran studeat win fails te meet the minimum standards of satisfactary academic progress as stated in the institational palicy is automaticelly placed oa academic
prabation for one grading period. Any change is enrollment status, including when a veteean is plaged on acadamic probatias, changes schedules, or terminates or is dismissed
from training, will be reported to the Yetarans Administration. The School retains docamentation of probation in 2 stadest’s file, Students on scademic probation may be
required to participate in tutoring sessiens sutside class hours as a condition to continued enrollment. At the end of a probationery period, a student's progress is re-evaliated.
[f the student has met minimum standaeds for satisfactory acadamie pregress and any writtea canditions af probation that may have been reguired, the student is removed from
prabation and returned to regular student status. A veteran whe fails to regain setisfactory scademic progress status after one grading period will be treated as all other
students wnder the institutianal policy deseribed ahove, with one exception. A veteran who faifs to meet satisfactory academic progress status fallowing ane grading period on
probation will be regerted &0 the Vetarans Admisistration, and their benefits may be terminated.

Veterans Reinstatement after Successful Appeal of Termination

A student who successfully appeals termination from the Schoal due to failere to maintain satisfectory academic progress may be reinstated. A reiestated student enters
under an extended probafisaary perind. This probstionary perind will extend for one grading perind, after which a student must meet minimum standards of satisfaciory
progeass in camain in schaal. The Department of Yeterans Administration will determine whether or not to resume payments of Yeterans Administratien education benefits to a
relnstated student, '

PERMANENT CLASS CHANGE

Students neay request a class ar progeam change by filling out the apprapeiate section af the Student Request for Changs Farm and farwarding it ta the Registrar. Except
ift an simergency, permanent section changes are granted ealy in between modules and are effective the following module. Permanent gragram changes are granted only over a
break, effective the follewing class start, Documentation may be required. Changes of this kind are subject to space availability and approval by the Registrar. The request wilf be
considared for aparoval only if there is space in the class the studeat s raquesting, Space is determined by appropriste siudent/teacher ratio and classcoem size. If space is
nnt available, the request will be appraved anly if the student can find enother student in the uther class who is willing ta switch, Class changes maybe cansidered during the
maduds ar term if the student has extenuating circumstances and is at the discratier of the Director of Education.

Change requests may aet be allowed far individual coarses (sueh as anly Kinesiofogy or Anatomy and Physialogy). A student must request a change of the assigned class,
which wilt result in a chenge o the schedule far all courses. The studant will receiva notification of aggraval o denial within ane week. Students remain in the originally assigned
tlags until they receive official netification.

PROGRAM CHANGES

Student wishing to change programs must mest with the Diractor of Finance, Fragram changas may requice the student to withdrawa! frem their current prograsm and re-
enter. Program changes impact financial sid and are looked &t 0a & case by case situation.

STUDENT REQUEST FOR CHANGE
It is the student’s respsnsibility to keep the College infarmed of alt name, address, and phone aumber changes. Students must complete the appropriate sections of the
Student Request for Change form, availabie fram the Registrar, snd forward the completed farm to the Registear when a change oecurs.

ADMINISTRATIVE POLICIES

STATEMENT OF NON-DISCRIMINATION

Carinthian Calleges, Inc. dues not diseriminate an the basis of race, color, refigion, age, disability, sex, sexual arientation, aational origin, citizenship status, gender identity
or status, or marital status in its admission to or treatment in its pragrems and activities, Including advertising, training, placement and emplayment. The College Mresident is the
conedinator of Title IX - the Fducational Amendments Act of 1972, which prohibits discriminatian on the basls of sex in any education peggram or activity receiving federal
financial assistance. All inquiries or complaints under the sex discrimination provisions of Title ¥ should be direcied to the Cellege Presideat. The College President must act
equitably and promptly to resalve complaints and should provide a respansa within seven working days. Students wha feel that the complaint has not been adequately addressed
should cantact the &Gj Student Help Line, (00} 874-0245, or by email at studentservicesBeei edu.

STUDENT DISABILITY SERVICES/ACCOMMODATIONS

This institution has an institutional commitment to provide equal educationel opportanities for qualified students with disabilities in accordance with state and federal laws
and raquiations, including the Americans with Disabilities Act of 1990 and Section 504 af the Rehabifitatisn Act of 1972, To provide equality of aceess for students with disabilities,
the institution will provide accommodations and audliary aids and services to the extent necessary to cemply with state and federsl laws. For esch student, these
accommadations and services will specifically eddress the functional limitatians of the disability that adversely affect equal educationsl uppertenity. Applizants or students whe
would like to request disahility service/accommodatiens must make a request to the Gampus President. Students will raceive written notification of the determination within
seven calendar days. Studeits may appeaf an accommedatian decision by follawing the student grievanse procedurs as stated in the “Student Academic Appeals Poliey” section
of this catalog.



CLASSROOM CONDUCT

Students are expested o conduct themselves in a professional manner at all mes. Additianally, appropriate behavier in the learsing enviranment, including regular and
punciial attendance, is expected. lnapprapriate behavior or conduct may result in a written warning or immediate expalsion frem the Coilege.

Tha Coflege strictly enforces the practice of modesty with regard to the profession. Respezt and sensitivity are expected to protect and snsure the modesty of students,
instructors and the general public theoughout the educational process. Ay deviation feam the standards may result in immediate expulsion. Students are to conduct themssives
in a professionz}, legal, and cosperative marner that is not disruptive, harassing, or dangerous te themselves or others, and that dees not impede the progress of ather students
in the learnisg enviranment. Students are sxpected to maintain the clissrooms and equipment at the same high level as expected i 8 professianal clinic.

Whle the College is sensitive ta the demands of home and family, children may nat acenepany 2 student 0 class or studeat chaic.

STUDENT CONDUCT CODE

Background

The Lollags maintains professional-level standards for conduct and behasior far @l stedents. The standards of eanduct for students are patterned after those of
professional employees in the warkptace. Students are expectad to ohserve campns palicies and behave in a manner that is a credit to the campus and to themselvas. Dertain
vielations of the student conduct code, as outlined in this policy, shell result in immediate dismissal. (ther vinlations are subject to & progeassive disiplinary action, whers the
student is advised and givan evary ogportunity to change s or her behaviar to meet the expectatians of the Bollege and to prepare far what the student might later expect to
find in a professional-level work environment. The Callege maintaing the right te discipline students foend in violatisn af Callege polieies.

o The Lallege maintaies the right ta discipline students found in violation of Callege polizies in accordance with the procadures below.

e The studest genduct code applies to et studeats, including students taking niline courses or @ combination of onling and campus courses. Gallege Wark Study
students wha violate the studeat conduct ef conduct in the perfurmance f their college wark study duties are subjest ta disciplinary action/procedares,
The Camgus President or designes (typieatly the Direcior of Education} has the authority ta make decisions aboat student disciplinary action.
Students are subject to the student conduct code while participating in ary program externship, cinical rotation, or ther Cellege-related activity,
M stadant conduct code vielatians shall be doumented in the studert's acadermic record.
Studepts dismissed for violatieas of the student canduct cede shalf remain responsible far any financial abligations te the Collegs.
Stugents dismissed from one Corinthian Golleges, Inc. college far violatian of the student conduct code shafl net be eligitle for edmittance to anather CG college.

Student Conduct Code

Students must show respect toward and be ceoperative with fallege faculty amd staff during the performanze of their duties, as well es shaw respect for fellow students
and campus visitars,

Examples of eonduct that may result in disciplinary action include, but are not fimited . behavior that is disruptive, intimidating, dishonest, or discourteous; and
destruction, theft, or other misuse of Soflege praperty.
Violatinns that threaten the health and safety of campus smployess, other students, or visiters shall result in immediate dismissal from the Gallege. Vidlations thet warrant
immediate dismissal include, but are not limited to: threstening the safety of nthers; passessing alcohal, drugs, dangerous weapons. or other forign substances on campus;
theft: vandatism or misuse af the Dollege’s or anather's property; or harassment ar intimidation of sthers. Students dismissed for the reasons outlined above wilk eat be allowed
back on campus property withoat express permission of the Campus President or 4 designated Delleage official.
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Student Conduct Cede Violations/Formal Disciplinary Procedure

IF the College has reason to believe that a studert has violated the student conduct code, the Coflege shall canduct an investigation and fallaw up with the studant in tha
apgropriate manner.

Violations thet threaten the kealth and safety of rampus employees, ather students, ar visitors shall result in immediate dismissal from the College.

(ther student conduct cade violations shadl be governed by a progressive disciplinary procedure. For isolated, minor student conduct code vinlations, the College may
decide tn canduct academic advising and issue a verbal reminder of the student canduct eode, wr te provide the student with writte natice, as the College deams appropriate.,
The Dnllege may efso decide to suspend or place a student an probatien for a specified periad of time, pending a full investigation af stucent conduct cnde vinlations or as a farm
of corrective action shert of dismissal from the Callege,

First Offense - A written warning. The student shall receive a letter that describes the specific axamples of the student's miscanduct and the corsequences if further
violations ocour.

appeals procedures,
Threats to Health/Safety - Inmediate dismissal. Dismissal fetter within @ reasanable periad of fime: student not aliowed back on campus property withet
President’s g designee's appraval

Appeals
A student dismissed far violations of the stedent conduct cade may appeal the dismissal by submiting a letter to the College President for considerstion. The appeat letter
shauld inefude the reasens why the decision should be changed and the' student allowed to redurn te school, The student must appead the decisien witkin | days or & reasanalds
perind of time after the student receives natice from the Gollege that he/she has been dismissed, Students should refes to the Campus Grievanee Procedures in the College
catalng. The student who appeals a disaissal shall receive written notice of the decision. The Callege President’s decision on an appeal shall be considered final,
Academic Integrity
e Any form af deception in the cempletion of assigred work is zonsideced a form of academie dishoresty. This includes, but is oot limited to: copying annther's wark
from any source; allowing ascther to copy one's own wark whether during = test or in the submittal of an assignment: any attempt ta pass off the wark, data, or
creative efforts of another, as one's own: knowingly furnishing false informatian about one's academie performance to the Colizge.
o |fa student is found to have committed one or more af the acts listed abave, the student may, at the Direeter of Education's discretion, receive an F grade far the
assignment or exan. [f repented offenses secar, the student may be dismissed feom the Caifege as per the disciglinary praceduras autlined above,
o Al viglations of acadsmic poliey are documented and made part of the student's academi recard,



SEXUAL HARASSMENT POLICY

Federal law provides that it shafl be unlawful discriminatory pracéice far aay employer, because of the sex of sny persae, to discharge withoat cause, to refuse tn hire, or
ntharwise discriminate against any person with raspect to any mafter diractly or indirectly related to employment or academic standing. Harassment of an employee on the
basis of sex violates this federal faw.

Saxual harassment of employees or students at Everest Callege Is probibited and shall subject the offender to dismissal ar other sanctinas following compliance with the
pracedural due process requiesments.

Hnwelcome saxual advances, raguests far sexual favors, and sther verbal or physieal conduct of a sexual nature zoastitute sexuat harassment when:

+  Submission ta such conduet is made explizitly or implicitly a teem or codition of an individual's employmest or academiz standiag: or

s Submission or & rejection of such condust by an individual is used as a basis for emplsyment ar academis dacisions affesting an individiral; or

o Sush control unrassanably interfeces with an individual’s work or academic perfermance or creates an intimidating, hastile, or affensive working or academic

enviraament.

Any individuzl who feels he/she has a complaint or matter he/she wishes to discuss may report the probiem directly to tha Callege President. Please be reminded thet
this palicy applies ta students as well as smployees.

Everest Sollega Is committed to providing a learning and wark environment safe from harassmont and sexval harassment. To assure car employees. students and third
parties have an enviranment safe from harassment aad sexual harassment, we have established guidelives 1o addrass grievances ard claims:

o Waehaya zaro toferance for saxual harassment and have an applicasion procedure in place for persons i file cemplaints alleging sexisal harassment.

o We wil take measures te prevent retaliation to the perseas presenting the claim and teke steps to ensure confidentiality.

o W will make avery attempt to provide impartial, adequate and reliable investigation of all complairds.

o We will designate reasonable and grompt timeframes for the major stages af the complaint and investigation procass.

o Wa will provide notize to all parties involved of the patcame of the complaint,

e We will take steps 1o prevent reoccurrence of any harassment and to correct any discriminatary effects on the complainant and athers if agpropriate.

Te repurt an incidence of sexual harassment, please contact the Gollege President at the campus at which the incident occurred,

DRESS AND ATTIRE

The College's polizy is to accammedate the students’ needs for personal expression while praviding guidanee to promote positive public parception. Students sre required
to wesr program issued uniforms during class times unless otherwisa instrocted. Therefore, all uniforms and clothing shell ba ciean, oeat and in good repair. Instructors wil
provide guidelines on apprupriate dress that presents a professional image and varistions of appropriate dress for different professianal settings. Studeats are expected o
adhers to explicit quidelines developad for usa during student clisiz and internship.

TRANSCRIPTS AND DIPLOMAS

M stodent eademic recards are retained, secured, and disposed f in aczordanca with lozal, state, and federal regulations. Al student record information is maintained
on the Eallege computer system. Parmanent records are kept i paper form, electronic, microfiche ar microfiln. The College maintains complele recards for each stadent,
ingluding grades, attendance, prior education and training, ard awards received.

Student acadamic transcripts, which include gradzs, are sveilabfn upon written request by the student. Studeat recoeds mey be released anly to the student ar his/her
designze as directed by the Fainily Educational Rights and Privacy Act of [374,

Transcript and diploma requests muss be made in writing 1o the Office of the Registrar. Official transcripts will be released to students wha are current with their
financial obfigation {2 tuition and Fees due 1 tha College are paid current per the student's fnenclal agresment). Diplomas will be released tn students wha are current with
their financizl obliyation upon completion of their schoa! gragram.

Studants are provided an official transcript free of charge apan completing graduation requirements as stated in the previeus paragraph, Normaf gracessing time for
transeript preparation is spproximataly 2 weeks. .

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT _

The Famély Educatisnal Rights and Privacy Act (FERPA) affords students certain rights with respect to their eduzation records. These rights inchide:

L The right to inspect and review the student's education records within 43 days of the day the institution recsives a request for sccess, A student should submit to
the Registrar a written request that identifies the reenrd(s) the student wishes to inspect. The Registrae will make arrangements fer access and notify the student
uf the time and place where the records may be inspected. If the records are not maintained by the Registrer, the Registrar shall advise the student of the correct
officiel to whom the request should be addressed.

2. The right to request the amendment of the student’s education records that the student believes are inaccurate, misleading, or otherwise in violation of the
student's privacy rights urder FERPA. A student whe wishes ta ask the institutios tn amend & record should widte to the Registear, clearly identify the pert of the
record the stedant wants changed, and specify why it should be changed, If the institution decides nat to amend the record as requested, the instiutien will aotify
the student in writing of the decision and the student's right to a hearing regarding the pequest far amendment. Additional information regarding the hearing
procedares will be provided to the student when notified of the right to a hearing,

3. Tha eight to provide written consent before the institution diselnses persanally identifiable information from the student's edueation records, except to the extent
that FERPA authorizes disclosure without consent.

The institution disciosas sducation recoeds withaut a student's prior written censent under the FERPA exception for disclosure to schoal officiels with legitimate
edicational interests. A school official is & persag employed by the insttuting in an administretive, supervisary, academic or research, or support staff position
(including taw enforcement unit persanael and health staff) a person or company with whom the institution has contracted as its agent to provide a service instead
of using irstitution employees or officials (such as an attoreey, auditor, or callection agent); a person serving the institution in an advisory capacity; or a student
serving an an officisl cemmittee, such as a disciplinary or grievance committee, or assisting anather school official in performing 3is or her tasks.

A schaol afficial has a legitimate educational interast if the official needs ta review an education recard in order to flfil his a hee professional respansibilities for
the institatian,

lipan request the institution 4lso discinses eduzation recards without consent te officials of anather school in which a studeat seeks or intends to enrall

4 The right to fite @ complaint with the §.5. Department of Education concerring elfeged faifures by the institution to camply with the requirements of FEERPA. The name
and address of the Office that administers FERPA is:



Family Poticy Domgliance (Hice
LI.8. Degartment of Edueation
4008 Maryland Avenue, SW
Washingtor, D0 20202-5920

DIRECTORY INFORMATION

The institution has designated certain information eontained in the educatien records of its students as Diractory Information for purposes of FERPA. Dicectory
Infarmation at this institutien includes:

o Name

¢  hddress

s Telephane numbers

+  Major and/ur minor fields of study

e liploma/Degrae sought

o Fxpecied date of program completion

o  Lxpected dete of graduation

¢ Diglomas/Degrees conferred

o Awards and Boners

e [ates of attendznce

o Mrevious institutions attended

o Participation in officiafly recognized activities

«  Photograph

Jirectory informatian may be disclosed by this institution for any purpnse, without the prior consent of & student, unless the student has forbidden disclosure of sugh
information in writing. Students wishing t pravent disclusure of the designated dirrctary infarmation must file written netification to this effect with the Registrar's Office. In
the event that such written notification is not filed, the institution assumes that the student does not shiect tn the release of the directory infarmation.

Additional FERPA information is available from the institution's Business 0ffice.

ALCOHOL AND DRUG POLICY
Everest Coliege is eommitted to groviding an environment for teacking and lesrning that is net impeded by the presence of it drags or alcohol. Therefare, any student
wha pessesses, distributes, or vses illizit drugs s subject to immadiate dismissal In addition, the possession and consumgtion of alcaholic beverages an the schaol site s
attandance while snder the infiuence ef alcohol or iflieit drugs is not permitted. In camplisnce with the Federal Drug-Free Schonls and Communities Act of 198Y, 2l stedents and
empleyees of Everest Cellege are natified of the following policies:
. The possessinn, use and/or distribution of illicit dugs and alcohal at any Everast Coilage facility or Coltege-autharized activity are prohibited.
2 Jtudents wha are found 4o be pessessing, using, or distributing drugs or any other controlled substance will be subject to full crimival penalties under lacal
sunieipality, state, and federal law. Convictien can result in sanctions including probatian, fires, and imprisenment,
3. Students feund to he in violation of this prohihition will be subject te dismissal fram the program. The fallowing steps will be taken:
. When it is discovered that 2 student is in violation of the policy stated above, the student will be confronted immediately by the apprapriate Everast Sollaga
persarnel. Individuals confeanted may be asked tn lsave the Caltege immediately, and the College will natify the proper autharities, if applicable.
b, Any student who possesses, usas, er disteibutes a zontralled substance wil be subject ta dismissal from the Gollage.,
e Any sludent who possesses, uses, is under the inflaence af, or distributes alcohal on school premises will alsa be subject to dismissal,
d. Instructars, administraters, and ather Fverest College personnel have discretionary powar tn confront a student with a suspicion that the stedent is in
vinlation of this policy.

g Any student taking psychotropic or mond-altering prescription drugs er avar-the-counter drisgs that have behaviar-altering shs-sffects is required to inform o

thie Thsrictar 88 it may affeet the ability T give oF récefve massage.

Everest Cullege maintains a list of community substance shuse and trestment agencies. This list is available fram the College.

Information regarding the identification, uses and effect, of controlled substances and alzohol is included in the orientation packet. Students win are found to be
pussessing, using. or distributing drugs or any other controlled substance will be subjgct to full criminal penalties under lacal muicipal, state, and Federal law. Conviction can
result in sanctions ireliding probation, fines, and imprisonment. Federad trafficking penalties are also included in the orientatian packet,

Failure ta adhere to Evarest Callege paficies will result in verhal reprimand o warning, written regrimand ar warning, probation, and/or expulsien fram the pragram.

STUDENT ACADEMIC APPEALS POLICY

Academic appeals include those appeals related to final grades. denial of transfer cradit, attendanca vilations, snd academic or financial aid eligibifty.

All formal academic appeals must be submitted in writing an an Academic Appeal Farm to the Birectar of Education within five (5) calendar days of the date the stedent has
notice af the adversa academic decisien. The appeal must include:

e The specific academie decision at issue
The date of the decision
The reasan(s) the student believes the decision was inegerect
The infarmal steps taken fu reselve the disagraement over the dncision

o The resolution scught

The written appeal may ba acoompanied by any sdditional decumentatian {e.q. papers, doctor notes, tests, syllabi) the student believes supparts the eonclusion that the
academic decision was irsorrect,

® & o



Note: Dnoe a formal appeal is filed, ~o action based on the adverse academic decision may be taken sl the appeal process is complete. However, in cases involving
financie! aic eligibility, alf financial aid dishursements shall be suspended ontil the matéer is resolved.

Within five () calendar days of receiving the Academic Appeal Farm, the Director of Educatien shall convene an Appeal Cemmittze. The Appeal Comsmitten shall investigate
the facts of the mattar tz the extent deemed apprepriate under the zircumstaaces. The Appeal ommittee shall render a writien desision withia five {5} calendar days of the
date the appeal wes recaived by the Aeademic Dean/Uirector of £ducation, and shalt farward the decision to the studant and the instructor within five (5} calendar days
thereafter. Copies of all decuments relating to the appeal shall be placed in the student's academis file, and the decision of the Apaal Gommittes shall be noted in the official
student information system. Tae decésion of the Appezl Commitzee s final, and no further appeals are permitted.

Note: When an appeal is danied, the date of any suspension of financial aid o dismissal from the pragram shall be the date of the adverse academic decision. The studert
will nat be charged for aay atiendance after the date af the adverse academic decision.

Assignment/Test Grades .
Students who disagree with an assignment/test grade shouid discuss it with he instructor upon receipt of the grade. Assignments/test grades are reviewed at the
instructer's discretion. |f the instrustar is not available, the matter sheuld be discussed with the Dicectar of Edueation. Only final course grades are eligible for appeal.

Final Course Grades

Appeals of final course grades must be made within five (5} calendar deys of the date the grade becomes Fnal. The Director of [ducation may direct @ grede to be
changed ealy when it is determined through the appeal process that a final grade was influenced by any of the fullowing:

I Apersenal bias or arbitrary rationale;

7 Standards unreasonably different from those thet ware applied to ather students

2. Asubstantial, unreasonabile, or unannouneed departure from previoosly articulated standards:

4 - The resuft of a clear and material mistake in calculating or recarding grades or academic progress.

Attendance Violations

Appeals of attendance violations must be made withie flve {5) calendar days of the violation. In order for an attendance appeal tu be vonsiderad, the studeat must

I, Have perfect attendance while the appeal is pendiag:

2 Submit a writtan plan ta improve attendance with the Appeal form.

Provided that no epplicable stata reguirement would be vistated by deing sa. an attendance sppeal may be granted if the student demonstrates that the absence was
caused hy:

[ The death sf a family member;

2 Mnillness or injury suffered by the student;

3. Special circumsiances of an unusual nature which are aot ikely to recus.

The Appesi Cammittes may, as a condition of granting he appeal, raquire the stedent o make up missed class time or assignments, place the student on prabation and
require the student 1o develop ar Academic Advising Plan in conjunction with their advisar.

Satisfactory Academic Progress (SAP) Appeals

SAP appeals must be made within five {5} calendar days of the date the student was notified of the violation. The student is deemed to have aatice of the pending dismissal
as of the datz of the dismissal latter. Provided that the student can complete their pragram within the maximum time frame with the sequired minimum CGPA 2 SAP appeal may
be granted if the student demenstraies that s/ha is sinceraly committed te taking the steps required to succesd in their pragram and that their failure to maintsin the required
CBPA or ROP was caused by any of the follawing mitigating circumstances:

. The death of a family membar;

2 Anillness or injury suffered by the stedent;

3. Specisl circumstances of an anusual nature that are not fikely to recar.

The Appeal Soemmittee shall, a5 a conditian of granting the appeal, raquire the student to develop an Academie Advising Plan in canjunction with their advisar, and place the

" student or probatiog.

STUDENT GRIEVANCE POLICY

fersans seeking o resolve prablems or complaints shaold first contact sheir instructor. Unresalved camplaints shauld be made to the Diractar of Education. Students who
Teel that the cumglaint has net been adequately addressed should contact the Callege President, Writtes respanses wilf e given to the student within seven working days. If the
problem remains unresolved, students may contact the Stident Help Line at (B00) 874-0255 or emell at studentservicesBaciacy,

This Eallege is licensed under Ehapter 78e.50 RCW, Inquiries ar complaints rgarding his or any sther privete vecational schoul may be made ta;

Washingtan Stats Workforce Training and Educatien Coordinating Board
128 10ih Avenus SW, Qlympia, Washingéon
98504-3105 (360) Tad-9573).

Scheols sccredited by the Acoraditing Souncil for Independent Colleges and Schoals must heve @ provedurs and operational plan for handling student compéaints. IF a
student feels that the follege has not adequately addressed 2 complaint ar cancern, the student may cansider contacting the Azcrediting Couneil. Please direct all inquiries to:

Acerediting Sauncit for Independent Collages and Schools
750 Fist Street, N.E, Soite 880
Washington, DC Z0D0Z-4241
(202) 3B-B780
http./ /www.acics.org/



CAMPUS SECURITY AND CRIME AWARENESS POLICIES

ks required by Public Law 181-34Z as amended by Public Law I02-325, Title il Grime Awaroness and Gampus Security Act of 1990 Section 284, Palicy and Statistieal
Disclosures, Kational Schoal of Technology has established pelicies regarding campus secupity,

The Collage strives to provide its stedents with a secere and safe anvironment, Classrooms and laberataries comply with the requicements of the variaus federal, state
and lncal building codes, with the Board of Health and Fire Marshal regulations. Most campuses are equipped with alarm systems to prevent unauthorized entry. Facdities are
apened each morning and closed rach ayening by administrative personnel.

The College encourages &l students end employees to report criminal incidents o other smergenciss, which accur an the campus direstly to the Collags Prasident,
student advisar ar instragtor. 1t is important that school personnel are aware of any such problems en school campusss. The Bollege Aresident is raspansible for investigating
such reparts and taking legal or sther action deemed necessary by the situation. In extreme emergencies, the College President may immediately contact law enforcement
officers or other agency persnnaed, such as paramedics. The College will work with local and state law enforcament personnel if such invalvement is necessary. A copy of the
student's repoet and any resultant polige report will be maintained by the Caftege for a minimues of thees vears after the incident.

Studesits are vesponsible for their swn security and safety both an-campus and off-campus and must be considerate of the security and safaty of others. The Lollege has
no responsibility ar obdigation for any personal belangings that are lost, stulan or damaged, whether on o off seheol premises o dueing sy Caflege activities.

{n May 17, 1386, the Fresident of the United States signed Megen's Law into federal law. As 3 result. Incal Jaw enfarcement agencies in el B0 states must notify schools,
day care centers, and parents abaut the presence of dangerous offenders in their area, Students and stalf are advised that the hest source of infarmation on the registered sex
affendars in the community is the local sheriff's office or palice department, The following link will pravide you with  list of the mast receat updated anline Information regarding
ragistered sex affenders: hitp://miwaspe.org/Searchiround aspy

Statistical Information

The public law referenced herein requires the Collwge to repart W students and employess the occurrence of various crimizal offenses on an asnual basis. Prior to
etober * of each year, the Callege will distribite a sacurity report to students end staff cantaining the raquired statistical information an any campus crimes committed during
the previous three years. A copy of this report is evailable te students. employees, and prosgective students and employees upon request.

CAMPUS COMPLETION RATE REPORTS

Under the Student Right tn Know Act (20 US.C. § ID92(a)). an institution is required tn arnualfy prepare completion or graduatios rete deta respecting the institution's
first-time, full-time undergraduate students, (34 OFR BEBAS(a}(}). Institutions are required tn make this completion or graduation rate data readily avaifable to students
approximately 12 manths after the [H00% point for program completion or graduation for a particular cothort of stadents. This completion rate repert is availabls te students and
prospective strdesits upon reguest. Notice of the right te reguest this idfarmation is distributed annuafly,

POLICY AND PROGRAM CHANGES

The Callege catalng is current as of the tim of printing. The institution reserves the right to make changes in erpanizationa! structure, poficy and procedures as
circumstances dictafe. This eampus reserves the right to make changes in equipment and materials and modify curriculam as it deems necessary. The College reservas the
right to cancal any scheduled class in which there is an insufficient number of students earolled. When size and curviesium permit, classes may be combined to peovide
meaningful instruction and traiing and cantribute t the level of intaraction among students. Students are expected to be famitiar with the informatien presented in this Coflege
catalog.

INCLEMENT WEATHER POLICY

The zampus President reserves the right to schedule make sp hours and/ne assigaments fur haes missed dus te school closures during indlament weather. The students
will be notified of these makeug hours and be required to attend er be marked absent.

The following is the policy for campus closure i the evest of adverse weather cenditions in the area of the individual rampuses.

Fife/Tacoma will be closed ta students and faculty only when the Fife Schoof District is closed. Dutlying arsas of King and/cr Pierce Soenties will not affect Everest being
open--enly the Fife Scheal District,

Seattle/Northgate Students attending any classes that start befora noon wifl fullsw the Seattle Schoal Bistrict School Closare status, Students that start elass after [2.0¢
pem will call the campus to check ta ses if afterneon ar evening classes wil be keld. Late starts will affect only the classes that start at 00 sm or earlier. A twe-hour morsing

delay means classes start 2 hiurs Tata (5.g, if you noemally o to schoof from 8:00 am - 1230 am, on'a late start day you would atiend cless from S0:00 am = 230 pm).
Vancouver will be closed to students and faculty only when the Evergreen Schoal District is slesed. Dutlying areas of Clark, Elackemas, and Multnomah Counties will not
affect Everest helng apen--anly the Evergreen Schonl District.
Each student needs o listen ta the local news and radio siations fer the respective schoal district closures Far each individus! campus.

Late Starts
Late starts will affect anly the marning classes, A two-heur marsing delay means classes start at 100 am. The remainder of the classes witt run as scheduled,
Change in Weather
|t there is a change in the waathier during the day, afl fing! afternoan and evening closure decisions will come from the College President.
Student Attendance
Students are responsible for all materiafs coverad when the weather keeps them from attending. When possible, Everest will make reasonable accommodations for the
student if ka/she is unabile to attend due to inclement waather corditions.
FPhone Coverage

Phane caverage may not be evailable depending an the weather conditions. If pussible, Everest's administrative staff will make effarts tn update the campuses’ phone
message, but students weed ta rely on local news and radio stations for announcements regarding school district clasures for sach individual eampus.



TUITION AND PROGRAM EXPENSES

Tuitian and feas information can be feund in Appendix B: Tuition and TFees in this catalog

PAYMENT OPTIONS

The Colleqe affars 2 variety of ways for students to finance their eduestion, The fnancing aptiors availsble cansist of Frimary Hinanzing ptions and Alternative Financizg
Hptions as outlined in the Saltage’s Student Financial Planning Brochure located in the Campus Student Finance Dffice. The Primary Firancing Uptions affered cassists of the
fallawing plans: Cash, Financial Aid. Bantrazt Billing and/ar Third Party Direct Bill. The Alternative Financing ptions affered consists of Alternative Loans that are credit based
and Institutional Payment Plans whera the stedent mekes monthly payments.

Feders! Financisl Aid is available for those who qualify. Students interested in participating in any laan or geast program must camplete and submit all necessary fisancing
documents at the time of saroliment and zny subseguent perind of enrollment. Students interested in perticipating in the Cofiege’s |astitutional Payment Mans mest sign a
Instaltment Nate and fisclosure Statement which outhines the student's papayment terms.  Any balance nat covered by lnans and/or grants must be peid divectly to the Gallege.
For mare Information on the Callage's financing programs please contact the Gampus Studant Finance 0ffice.

NOTE TO VETERANS

Everest College campuses qualify for vetaran's benefits. Asy studeat wha is eligible to #aceive veteran's education benefits caanat clsim thess baafits for any portion of
Eyerast College pregrams taken by the student in his ar her pregram of study that the student previously suecessfully completed, as determinad in accordance with 1ES.
fepariment of Vetarans Affairs rogulations. Each studsnt eligible and desiring te receive vaterans educational benafits while atiending Everest Soflege must pravide the Callege
with official transcripts for all previous post-secondary education and the student's military discharge document DD2I4 prior to tha first scheduled class in the student's
gregram ef study,

BUYER'S RIGHT TO CANCEL — CANCELLAT 10N

The spplicant's signeture an the Enrollment Agreement does not constituie admission inta The Schoal untif the student hes been accapted for admission by an official of
The Schoal. IF the applizant is not accepted by The Schoal, afl monies paid will be refunded. The applicast may alss request cancellation in writing after sigring the sgreement and
sacaive a full refund of all monies paid, if the written request is made by midwight of the fifth day following the signing of the earoliment agreement excluding Sundays and
helidays. Applicants wha have aot visited The School prior to enrallmen: will have the appertinity to withdraw without penalty within five business days following either the
segularly scheduled arientation procedures or following a tour of The Schonl facilities and inspection of equipment where trafning dnd services are pravided. The refind will be
made within 30 days of receipt of such notice.

Fancellation will accur when the student gives a signed and dated writtan notics of cancellation to the Direcéor of Admissions or President at the eddress shown on the
frant of this agreement. The written antice af cancellation need st take any perticular form, and, however expressed, s effective if signed end dated by the student and if it
states that the student no longer wishes to be Baund by the Enralimant Agreement. A notice of cancellation may be given by mail, hand defivery or telegram. The notice of
cancellation, if sext by mail, is effective when depasited in the mall, properly addressed, with postage prepaid.

OFFICIAL WITHDRAWALS

An official withdrawal is a withdrawal that is documented in writing. An official withdrawal is eansidered to have ocourred s the earlier of a) the date that the student
provides to The School officiaf notification of his ar her intent 1o withdraw ar b) the date that the stadent begins the withdeawal process. A student who has not attended class
for 14 cansecutive catendar days will be ennsidered to have withdrawn as of the stedent’s last recardad date of sttendance and will be subject to the refund pulicy. Students wha
must withdraw [rom The Schosl are cequested fo notify the office of the Academic Dean/Direstur of Edueatian by telephone, in person, er in writing, to provide officiel
notification af thair inteat to withdraw, Students will be esked to provide the official date of withdrawal and the reason for withdrawal in writing at the time of official netification.
When the student begias the process of withdrawal, the student ar the office of the Academic Dean/Director of Education will complete the necessery form(s).

Modular Programs: Although there is no add/drog perind in modular programs, fe students wha afficially withdraw within the first five class days (or for weekend
elasses within seven caleadar days from the date they started class, including the day they started class), all monies paid will be refunded.

REFUND POLICIES
This School is certified by the 11.S. Department of Fducatiar: s en cligible participant in the Federal Student Financial Aid (SFA) progrems established under the Higher
Educatinn Aet of 1965 {HEA), as emended (Title Y grogeams).

When a student withdraws, The School must complete both a “Retern to Title V" and a refund caloulation;

e Fipst, i the student is a Title V recipient, The School must determine kaw mueh federal grant and loan assistance the siudent has zerned under the Fadaral Rzturn
of Tiths ¥ Funds Palicy. IF the student (or parent, in the cese of & PLUS Loan) is eligible for additional funds at the time of withdrawal, the student may receive
additional SFA funds. If she student received more SFA funds than he or she esraed under the Federal Return of Title W Funds palicy, The Schaal, and in same eases
ihe student, is required to return the unearned funds to the Federal program{s) or leader, as applicable. The federat Retarn to Title ¥ policy is explained below.

o Second, The School must determine how much of the tuition and fees it is eligibls to retain using the applicable refund pelicies. A refund will be caleulated an the
basis of the institutional refund poliy, as given below, and aay applicable state refund pelicies. If a state o eccrediting agency refund policy applies, it will be

included on this agreement.
The student will be given the benefit of the refund policy that results in the largest refund to the student,

Aoy unpaid baleace of tuition and fees that remains after caleufating the refund and applying the amaunt of SFA funds earned based on the Federal Reture of Title 3V funds
policy must be paid by the student to The Schoal.

The vafund caloulation will be basad en the date of withdrawal. Any monies due the applicast nr student will be refunded within 30 days of the date of cancellation,
termination, or datermination of withdrawal, If a student received a luan for tuition, & refund will 5e mede to the fender ta reduce the student's |san debt. If the amount of refund
exceads the unpaid balance of the Joen, the balance of funds will then be applied in the following erder:

. topsyauthorized charges at the institution:

2 with the student's parmissin, applied to reduce the student’s Title IV loan debt (not limited &0 the student’s Joan debt for ihe period of enrollmest);

3. returned to the student.

In cases of prafonged illaess or accident, death in the family, o nthar circumstances that make it impractical to complete the program, The Schoel will make a settlement
that s reasonable and Eair te both parties.



Date of Withdrawal versus Date of Determination (DOD)

The date of withdrawal for purpases of calculating a refund s the student’s last date of attendance, The date of deterssination, from which The School has 30 days to ssue
& refund, is the sarlier of the date the student officially withdraws or the date The Schoad determines the student has violated an acadewie standard, For example, when a
student is withdrawn for violating an acedemic rule, the date of the student's withdrawa! shall be the student’s last date of attendance. The date af determination shall be the
date The School determines the student has victated the academic rule, if the student has not filed an zppesl, If the student files an appeal and the appeal is denied, the date of
determination is the date the appeal is denied. IF the student ceases attendance withaut providing official natification, the DOD shall be ne more than 14 days from the student's
last date of attendance,

Effect of Leaves of Absence on Refunds
If & student dues not return from an appraved leave of absence {where splicable) on the date indiated an the written request, the refind wil be made within 30 days
from the date the student was scheduled to retupn (DO}, hut the refund cafeudation will he based en the studeat’s last date of atteadance.

Textbook and Equipment Return/Refund Policy

If & student who was charged for and paid for textbooks, umifarms, or equipment, returns unmarked textbooks, unwarn unifarms, ar new equipment within 30 days
following the date of the student’s cancellation, termination, ur withdrawal, the institution shall refund the charge far the texthenks, uniforms, or equipment paid by the studest.
Uniforms that have basn worn sanaot be returned because of health and sanitary reasons. If the student fails to return unmarked textbogks, unwarn wniforms or new equipment
wittin 300 days fullowing the date of the student's cancellation, termination. ur vithdrawl, the institution may retain the cost of the Rems that has been paid by the student. The
student may then retain the equipment without further financial shligation to The Schoal,

Federal Return of Title IV Funds Policy

The Financial &d [fice is requiced by federal statute ta determine how much financiat aid was earnad by students wha withdeaw, drop aut; are dismissed, ar take 2 leave
of absence priar to completing 50% of & payment period ar term.

Far a student who withdeaws after the B0% point-in-time, thers are no uneacnad funds. However, a school must stil esmplete 3 Retura caleulation in order to determine
wihether the student is eligible for a post-withdrawal dishursement,

The caleufation is based on the percentags of earsed sid using the follewing Federal Return of Title 1Y funds formuls:

Percentage of payment periad or tarm completed = the number of days comgleted up to the withdrawal date divided by the total days in the payment period ar tarm. (Asy
break of five days or mors is not counted as part of the days in the term.) This percentage is also the percentage of earned aid,

Funds are returned to the apprapriate federal program based on the percentage of unearned aid using the following formula;

Aid 1o be reterned = (00% of the aid that could be dishursed minus the percentage of earnad aid) muftiplied by the tstal smouat of sid that could have been dishursed
during the payment period or term.

IF a student earned less aid than was disbursed, the institution would be requirad tn raturn a portion of the funds and the student would be required ta return a portion of
the funds. Keep i@ mind that wher Title [V funds are returned, the student boerower may owe a debit balance te the institution.

IF & student earned more aid than was disbursad te him/her, the institalion weuld awe the student a past-withdrawal disbursement which must be paid within 120 days of
the student's withdrawal.

The institution must ratsrn the ameent of Title IV funds for which it is responstble no later than 45 days after the date of the determination of the date of tha student’s
withdrawal unless state policy indivetes a shorter time frame (see state refund policy, if applicabla).

Refurds are allecated in the following order:

. Unsubsidized Federal Stafferd Loans
Subsidized Federal Stafford Loans
Unsubsidized Bireet Staffard Loans (sther than PLUS Inans)
Subsidized firect Stafford Loans
Federal Parent {PLUS) £ nans
Birect PLUS Loans
Federal Peil Geants for which a Ratern of Funds is required
Academic Competetiveness Grants for which a Return of Funds is reguived
Natianal Smart Grants for which a ratuen of funds is required

e

- Fefaral-Supplemental Educational Ugportunity Grants-{(FSEDG) for-which a retern-of funds is remuired -

Return of Unearned SFA Program Funds

The School musst eeturn the lesser of:

«  The amount of SFA program funds that the student did rat aarn; er

¢ The amount of fstititional costs that the studant incurred for the payment period ar perfod of enrflment multighied by the perceatage of funds that were sot

earned.

The student (ar parert, f 4 Federat PLUS loan) must cetura ar repay, as apgirapriate, the amount by which the original overpayment amount exeseds 5% of the total grant
funds received by the student far the payment peried or periad of snroliment. if the grant averpayment is greater thar 350,

(Nate: If the student cannut repay the grant overgayment in full, the student must make satisfactary arrangements with the US. Department of Fducation to repay any
nufstanding grant halances. The Student Financial Aid Department wilt be available to advisn the studant in the event that a student repayment obligation exists. The individual will
he ineligibie to receive additional student financial assistance in the future if the financéal nhligation(s) are not satisfied.)

Institutional Refund Calculation

The schaol will perform & pra-rata refund calculation for students who terminate their training before comgleting more thae D percent of the periad of encelfment. ndar
a pro-rata refund caloulation, The Schaol is entitied ta retair only the percentage of charges (tuition, fees. raom, baard, ete.) sreportionsd to the periad of envollmest cempleted
by the stident. Fhe perind of enrofiment completad by the student is caleufated by dividing the tatal number of waeks in the period of enroiment inta the nuaber of weeks
completed in that erind (as of the withdrawel date). The percentage of weeks attended is rourded up to the nearest I0 percent and multiplied By the schoal charges fer the
period of enrallmant. A reasonable administrative fee not fo exceed $100 or 5% of the Letel institutional charges, whichever is less, will be axeludeel from tetal cherges used to
calculats the pra-rata refund. The Schood may retain the entire conteest prics for the period of enrollment--includieg tuition, fees, and alher charges--if the student terminates
the trainiag after completing more than BD gereent of the period of enrollment.



Modulsr Students Please Note: Since students enralied in modular programs are eharged tuition by academic year, the cherges earned and amount due uader the
institetional refund policy is based on the charges far the portion of the academic year completed, rather than on the portion of the guarter completed.

WASHINGTON CANCELLATION AND REFUND POLICY

(2} The School must refund all money paid if the applicant is nat accepted. This includas instanses whare a starting class is cancefed by The Schoal,

(6} The School must relund all movey paid if the applicant cancels within five fusiness days (exchuding Sendays and huiidays) after the day the contrect is signed or an
initial payment is made, s lung as the appticant has not begun training:

() The Scheol may retain an sstablished registration fee equal tn ten percant of the sotal tuition cost, ar ane hundeed dollars, whichever is less, if the applicant cancals
alter the fifth business day after signing the contract or makiag an initial payment. A "registration fee” is any fee charged by a school fo process student
applieations and establish a student records system;

(@ ¥ training is terminated aftes the studsnt anters classes. The Schoal may retain the registeation fee established under (c) of this subsection, glus a percentage af
the tatal tuition as describied ir the follewing table:

s - T o .. <: | The school may keep this- .
If the student completes this amount of training: .| - * =+ | percentage of the tuition cost:
One week or up o 8%, whichever is less 5%
More than one wazk ar 0% whichever is lass but |ess than 75% %
7a% through S0% al%
Mare than 0% Hil%

{8} When caleulating refunds, the official date of a student’s termination is the last data of recorded attendance
{i)  When The School raceives notice of the student's intentios to discontinue the training program;
{i)  When the student is terminated for a violation af a published School palicy which provides for termination;
{iii)  When a student, without notice, fails 1o attend classes fee thirty calendar days.
(2)  Discontinued programs:
(a)  Ifinstruction ir any progrem is diseontimeed after training hes begun ar if The School moves from one location ta another. it must either:
{i)  Provide students pro rata refunds of sl wition and fees paid; oe
{i)  Arrange for comparable teaining at another public er private vocatienal schoal, Students must accept comparahle training in writing...
()  Stadents affected by a discontinuation most request a refund within ninety days.

REQUIREMENTS FOR GRADUATION
A student must:
. Successflly complete all courses in the program with a 2.0/70% grade averags within the maxieam time frame for completion as stated in the school eatalng,
2 Successfully complete all externship hours (if applicable).
3. Meet any additional program specific requirements as statad in The Schoal catalog.

STUDENT FINANCING OPTIONS

The schoo! offers a variaty of student financing options o help students fisance their educationsl costs.  Detaited informatien regarding financiey options available and
the Financial Aid process can be obtsined fram the schaol's Student Financial Planning Brochure, Jaformation regarding other sturpes of financial assistance such as benefits
available thraugh the Bureau of Indian Affairs, Division af Vocational Rehabilitation, Yeterans Assistance and State Programs can be ubtgined through those agensies.

FINANCIAL ASSISTANCE .
Financiel assistance (aid) in the Feem of geants and Inans is available to eligible 2ppficants who ave the ability and desire to benefit from the specialized pragram/training
affered at the schaol.

STUDENT ELIGIBILITY -
Ta raceive financial assistance you must:
usually, have finangial need:
be all.§, citizen o eligible noncitizen:
have a social security number;
if male, be ragistered with the Selective Service;
if currantly attending school, be making satisfactery academic progress;
be anrolled as a regufar student in any of the school's eligible pragrams;
niat be in default on any federally-guaranteed lnan.

FEDERAL FINANCIAL AID PROGRAMS
The fallawing Is a description of the Federal Financial Aid Pragrams available at the schoof, Additional information regarding these programs, eligibility requirements, the
financial aid process and disbursement of aid zan be obtained through the schaof's Student Finencial Pleming Brochure, the school's Student Finance Office. and the 1.8,
Department af fdueation’s Suide tn Federa! Student Aid, whish pravides a detalled deseription of these pragrams. The quide is avallable onfine at:
hitm.//studentaid.ed.qov/ students/publications/student_quide/index himf

Federal Pell Grant

The Federal Pell Grant Program is the Jacgest federal student aid program. For many students, these grants provide a foundation of financial assistance that may be
supplemented by other resources. Student eligibility far the Faderal Pell Grant Program is determined by a steadard farmuls that is revised and approved every year by the
feders! goverrment. Unlike loans, grants do not have to be repaid,



Federal Supplemental Educational Opportunity Grant (FSEOG)
Undergraduate students wha are unabie te continue their educatian withnut zdditinna! assistanca may qualify fer this peagram. Grants are based an funds available and
da nat haves to be repaid, Need is deteraiined by the financial resources of the student and parents, and the cast of attending schoo!,

Federal Perkins Loan
This low-interest laan is evailable to qualified students who need financial assistance to pay educationa! expanses. Nepayment of the loan beging nine months after the
student graduates, leaves school ar draps below half-time status.

Federal Work Study (FWS)
The need-hased program provides part-time empleyment to students wha seed income to help meet their costs for posisecandary education. Funds under this program
arg limited.

Federal Stafford Loans (FSL)

Formeply the Guaranteed Student Loan (BSL), this low-interest loan is available ta qualified students through the lending institutisns or agencies participating in the
prageare and is guaranteed by the U.S. government. Repayment begins six manths after the student gradeates, leaves school or dreps befow half-time status, Thare are twe
types of Fadaral Stafford Loans availahle: Subsidized Laans and nsubsidized Loans.

Federal Subsidized Statfard Loan is a low-interast loan issued by a lender (hank, credit union, er saviags and lnan association). Student eligibility for a Subsidized Staffore
Loan is hased on “financial need.” The Federal goverament pays the interest while the student is in schoof at least half time, during the grace perind and during periods of
defarment,

Federal linsubsidized Stafford Loan is a law-interast loan issued by a lender (bank, credit unien, or savings and loan association). Students de not have to demonstrate
"need" in order to obtair this oan. Interest sscrues on this loan while & stedent attends schoal.

Federal Parent Loan for Undergraduate Students (PLUS)

The Federal Parent Loan for Undergraduate Students (FLUS) provides additianal funds to help porents pay for educational expenses. Parents may barrower up o the cost
of their dependent student's edugation minus any ather aid the student is eligible far.  The interest rate fied and interest sccrues at the time of dishursement. Repayeent
typically begins within 30 days after the Inan has besn fully disbursed.

Note: Federal student loans are insured by state and peivate ron-profit guarantee agescies,

Lear origination fees may be deducted from the loan by the institution making the loan as szt forth by federal requlatinns,

ALTEBNATIVE FINANCING OPTIONS

IF your prdreiary liesncing option doas rot fully eover yeur program costs, siternative firancing ntions can help bridge that financial gap. Private loan programs and institutional
paymest plans are sonvenient, afordeble and easy to use.

o There are afternative Inans provided by private lenders.

e Theinterest rate is variable and the lnan approved and arigination fees are based an credit.

s flepayment bagins six months after graduatie, leaving schodl or dropping below half-ime status.

o Student may apply on their own or with 2 co-borrowar.

INSTITUTIONAL PAYMENT PLANS
Please refer to Student Financial Panning brachurs and fer further information er piease see one of the Studant Finance Planners,

SCHOLARSHIPS
DREAM AWARD PROGRAM AND SCHOLARSHIPS

Graduates of any Eaeinthian Galleges. lnc. (CC2) school may be nominated for the Cli-spessored Bream Award program. This award is given to recageize a graduats, for
whom the dicisien te attend a Cfi schoo! was a turaing point in the graduate's life,

The Dream Award program is divided into twa tiers - the Campus Dream Award which is managed by each cempus and recagnizes ane graduate from each cempus; and
the Eorinthian Dream Award, which s selected by Corinthian's exesutive team and recagnizes ane “uimate” winrer from the pool of Campus Dream Award winnees. Eligitéa
graduates imust have graduated from a Corinthian Colleges, Inc. schoal withis the these years prier to the noménation period and be nominated by their campus.  Dream Award

~~prograim seholarships-wilt-be awarded anmually—They are-aot-transfarable-aoe an they be-exchanged forcash - Nosmirestions sad awards sr dateeine by sy imdependea

panel. Schularship awards must be used vathin twn yeers of the award,

Eampus Draam Award: Each campus will nominate ure recent graduate fram the campus ts represent the campus in the award competition. Nominations are aceaptad
fenen Aprll | 0 August | each year. Selection of the aomines is based mn a reviaw of regent graduates within the past three years by the Gampus Salection Committes. The
seleeted nominge should be a graduate whose life stery could have gone in any directien, but whose decision te attesd a [T sehos) was a Jurning paint for them, The selected
nominge shauld be an inspiration and motivation tu other students. Each Campus {fream Award recipient will pacuive:

. Aschalarship worth $2500 that may be used at any £Li campus for training that is mure advanced than the ane from which the nominee has graduated, and

2 Adrophy,

Corinthian Dream Award: Fallowing the close of the noménation peried far the Campus Dream Award, the Carinthisn Oream Award recipient will be sefected from the
campus nominees by the Gorinthien Colteges Selection Committes, composed af the Executive Maragement Team af CCi. The award will be given to the aominge with the most
cempelling story and highest level of achievernant. The award will be anneaiesd to the winner by the end of August and will be presented at the Jctaber O Presidents Mesting.
The award will inglude:

I Atull scholarstip that may be used at any ECi campus for trairing that & more advanced than the program from which the recipient has graduated,

2 Anall expenses paid irip to the dciober Presidents Meeting,

3. Atrophy, ‘

4 Aletter of recegnition fram the £5i CEY and GOO, and

9. Anominatien to the Daresr Cedlage Assuciation {ECA) Great Award.

Additional infarmation regarding this award and schalarship program may be requested from the Campus Prasident,

Imagine America Scholarships
This institution participates in the Imagine America scholarship program operated hy the Dareer Training Feundation of Washingten 5.0,
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Hnder this schofership program two $1.008 |magine America schalarships are available at each participating Sigh scheol and cae be awarded to twa graduating high
schoal seniers from that school.\

Schalarship certificates are sent disectly te the high school from the Career Treining Foundation of Washington B.C. The high schoal quidance counseloe and the high
sehoa! principal sefect the students af their chole to receive the award. Ceriificaies have to be signed by the caunselor and principal to be valic. The chesen high schoat
seniers can each oaly receive one imagine America schafarship,

imegine America schalarship certificates are to be given to the Finaneiet Aid Dffice prior ta class commencement, are nan transfersble and cannnt be exchanged for cash.
Scholarship certificates will be acespted uatil the ead of the year in which they are awarded.

"Careers That Work"” Scholarship Program

Everest Coflege perticipates, as a member, In the scholarship program "Careers that Work" effered through the Washingtos Federation of Frivate Career Schools and
Solleges. Fach high scheal is provided ceriificates for three $I00C tuition schalarships, to be used at any school participatiag in the program. The pragram is designed te
aremuie the vocational apportunities avaitable ta a high schoe! graduate at e private caresr schoal,

STUDENT SERVICES

Everest Cellege recagnizes the importance of & strong system of support for students when they retuen to schoa! and make the transition fdo @ new career, Faculty,
flirectars and Hegistrars are available to discuse student progeess or sperial needs. In an effort to assist our students In this prcess, tverest College offers the following
student sarvices.

CAREER SERVICES

The first pricrity af our Career Services Department is te place graduates in meaningful empleyment in the ares of their traéning. The Gareer Services Department foll vws
the student fram admissior into the Callege to 90 days efter placement, Jok development is an important element of placement; the Dacser Services Loordinator makes contact
vith patential ermplovers to develop job leads and direct eaferrals to Everest graduates. The Career Services Department wmaintais recards o graduates for communication
purpases and provides aceursts Information to potential students and the public. The Cerear Services Depactment afso works with employers ta improve the training of aer
students and the working environment of the Massage, Spa Specialist and fitness orofessions.

EMPLOYMENT OPPORTUNITIES
Graduates have a wide sanga of interests and use the skills they gain through the program to participate in diverse carear paths. After graduation, many graduates open
their own businesses or work with established organizations such as chieopractic or physieal therapy clinics, huspitals, salons, spas, resorts, cruise ships, health clubs. fitress
organizations ar sports {eams.
The Callage pledyas to assist graduates, wherever reasonable, to securs employment; however, ne guarantee af employment is made,
The following services ars aveilable:
e o placenent and job matching with emgloyers,
o  [onsultations for gredustes seeking self-employment, including:
Jab search (resume, cover [ztter, proposal writing, etc.)
Marksting (business card and broshure development, interview and phone skills, client garnering and retention, ete)
Business Manayement {insurance billing, buokkesping, business plar development)

TUTORING

Study and Tutoring Labs
Ml students are encouraged to sttend the Study/Tutoring Labs, which begin the first week of sach madule. Inséructors and graduates of Everest College facilitate labs,
using educaianal books, materiats, videos, and skeletal models, This is an environinent geared for group study, interacéive learning, ead one-on-ng assistance.

Independent Tutoring
Group or individust tutacing is available from a poal of graduates and teaching assistants. Everest College does not guarantee that tutors will ba available each module. A
list of tutars is maiatained at sach campus. The student is respansible far scheduling the tutaring sessien directly with the tutor.

TEACHING ASSISTANTS

Everest College provides a continuing education program for advanced students and graduates whe desire tn learn teaching technigues. Students past their iniroductary
madules may apply to become Teaching Assistants {TA's) for classes they have taken. Graduates may hecome TA's for any fevel of the peagram. They have the opportunity to
assist during practical classes and conduct presentations wider the supervision of the instructar. TA psitions ars voluntesr vgportunitios tn increase skills and knowledge in
the fiefd of massape and education. Massage Therapy Graduate Teaching Assistants may be eligible to recaive a certificate warth up fu eight hours of contining education credit

LOST AND FOUND

Any unclaimed ifems {such as sheets, ails, notebogks, te.) will be taken te lost and found, Valuebles. such s watches or jeweley, will be taken ta the front reception desk.
Students should virite their name on afl books, il buttles, and noteboaks. |tems will e retained far a maximum of 300 days, after which they will be donated to charity or
discarded.
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PROGRAMS OFFERED BY LOCATION
Program. . R R Fife - Seattle Vancouver
Massage Therapy Program %] %] )
Massage Therapy Spa Specialist v 4] |
Massage Therapy Sparts Specialist %] %]
Medice! Insurance Biling ard Coding V] ]
Medical Assisting ]
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D SURA. \N
Credential Clock Hours | Credit Units Campuses Version
[igivma prit] 41 Seattle -0

Madical tnsurance Billing and Coding prafessionals perform a variety of administrative health information Functions, inchuding these associated with organizing, analyzing,
and technically evalusting heaith insurance claim farms and coding diseases, surgeries. medical procedures, and other tharapies for billing and callection,

The ubjective of the Medice! Silling and Coding Program is to provide the student with the appropriate didactic theory and hands-on skills necessary to prepare them for
eniry-lavel pusitions as medical insurance billers and coders i inday's health care uffices, clinics, and Facilities. Studenis will study diagrostic and procedural terminnlagy as it
relates to the sccurate completion of mediesl insurance claims. tilizing @ format of medical specialties, ralevant tarms will slsa be intraduced aad studied,

The Madizal Insurance Hilling aad Cading Program is & 720 clock hour/47.0 credit unit course of stidy, cansisting of seven individual learning units, called madules.
Students are required to complete all modules, starting with Module MEDINTRT and continuing in any sequence until all seven modules have bees completed. After the MEDINIRD
Introductory Module is completed, the cemaining six modules stand alane as units of stady. If students 4o nat complate any purtion of ane af these modules, the entice madule
must be repeated. Upon successful completion all modules, students participate in an exiernship. This consists of 160 cluck hours af hands-on experience working either in
tutoriat chassraam setting ealled a practicum or in an outside facility in the field of medical insurance billing and coding.

Cblll'SQ.:' : O T PUT .
Number: " Course Title : ST x| Clogk Hours: | Credit Units,
HEDINTRI Intreduction to Medical Termiaclegy, Keyhoarding, Word Processing, Hasic Math, lnsurance Cading, and al R4
Mrministrative Duties of Medicat Parsanpel
MIBCL Anatamy & Physiology, Medinal Terminoiagy, Diagaostic aad Procedural Ceding of the Cardiovascitar and 0 6.0
|ymphatic Systems
MIAGL Anatamy & Physiolegy, Medical Terminoiagy, Disgnestic aad Procedural Goding of the Bengorarinary | 6.0
System
MIBIE Anatamy B Physiology, Medical Terminalogy, Diagrostic znd Procedural Coding of the Integumentary ard | B0
Endoerine Systems, and Patholngy
MBS Anatomy & Physiology, Medical Terminology, Siagnostic and frocedural Goding of the Musculoskeletal a1 6.0
System
MiBRE Aratomy B Physiciagy. Medical Tarminalogy. Risgnostic and Procadural Coding of the Respiratory and g0 ]
Gastrointestinal Systems
MIBSH Aratorny B Physictogy, Medical Termiralogy, Diagnastic and Proezdural Ending of the Seasory and i a0
Nervous Systems, and Psychalogy
Miap Practicum —OR—
(5] ail
HIEE Externship
PROGRAM TOTAL 720 470
Module MEDINTRO - Introduction to Medical Terminology, Keyboarding, Word Processing, 6.0 Quarter Credit Hours

Basic Math, Insurance Coding, and Administrative Duties of Medical Personnel

This module presents basic prefives, suffives, woed raats, sombiring farms, spacial andings. pluret forms, abbreviations, and symbofs. Nlsa cavered is medical jurisprudenze snd
medical ethics. |egal aspects of office procadure are covered, including a discussion of various medical /2thical issues in fadey's medieal snvirormeat, Students wil learn basic
computer skills end acquire knowledga of basic medical insuranee billing and cading. Students are provided axpasura to tomputer suftware applications used in the kealth care
anviranment including hasic keyboarding, Ward aad Excel, [n addition, basiz quidelines and cading conventians in IC0-9 and CAT are covered with facus ea the professional (sutpatient)
yuidefines, as well as ar introduction ta the use of the cading reference bocks. Basic math is intraduced, Bareer skills and development of proper study and homewark habits are
introduced as well as professionalism neaded in the healthcare emvironment. Frerequisite: None. Lec Hrs: 41 Lab Hes: 40 Otker Hrs: 0

Module MIBCL — Anatomy & Physiology, Medical Terminclogy, Diagnostic and Procedurat 6.0 Quarter Credit Hours
Coding of the Cardiovascular and Lymphatic Systems

This madulz gresents a study of basic medical terminalogy focused on the eardiavaseular system and the lymphatic system. A ward-building systems appreach is usad te laarn word
parts for canstructing ar anglyzing naw terms. Emphasis is placed on spelfing, definition, usage, and prenunciation. Abbraviations are infroduced as related terms are presanted within
the modula. A study of the human hody's diseases and disardars, including signs, symptams, etiolagy, diagnosts, and treatment, is accomplished following the modular subject araas.
Students are provided exposure to compuier seftware applications used in the health care envirenment, inchuding medical hilling seftware, Word and Exeel. The major medical
insurancas and elaims farm processing is presented in an angoing approach to build this skill set. 1t wil include information on nationed and other comman insrance plans as well as
gtaim foerm completion and 1ED and CPFT coding. Eraobtem soiving and
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mangged are systems will also be discussed, Daily finencial practives to include patient fee determining, eredit arrangements and bockkesping and bank-keeping proceduras wil be
discussed. Computer use i the ambulatory envieonmant will also be taught, Basic snd advanced guidelines and coding conventions in EPT will be taught with fasus an the professional
(natgatient) guidelings. The evaluation and management documentation quidelines will be discussed, as well as the praper use of modifiers. Jesiz quidelines and cading conventians in
IC0-3-CM diagaosis codlng and medical necessity with CPT pairing will be stressed, as well as the use of 3 natural language encoder gregram. Various asoects of pharmasstngy will be
discessed including = study of the medications preseribed for the treatment of ilinesses and diseases within the modular subiact area. Included in this are drug actians and medication
uses in relation to bady systams ard medica! terminology. To prepare the studert to comprebend the complexity of the heaith care system and the Bfe cyele of a medical practice,
areas that will be discussed include persannel management, compliance, technology, and the many rales of office management. Pracequisite: MEBINTRD  Lec Hrs: 40 Lab Hes 40
Other Hrs: 0

Module MIBGU — Anatomy & Physiology, Medical Terminology, Diagnostic and Procedural 6.0 Quarter Credit Hours
Coding of the Genitorurinary System

This madule presents a study of basic medical terminolagy focused or the genitwurinary system. A ward-building systems approach is vsed to learn word parts for canstructing or
analyzing new terms. Emphasis is plaved on spefling, definition, usage, and pronunciatinn, Abbreviations sre introduced as refated \arms are presanted within the module. A study of the
human tidy's diseases and disorders, including signs, symptams, atialogy, disgnosis. and treatment, is accomplished follawing the modular subject areas. Students are provided
exposure tn computer saftware applications used in the health care environment, incuding madical billing suftware, Word and Excel. The major medical insurances and slaims form
processing is presented in an angoing approach ta bufld this skill set. It will include information on national and other comman insurance plans as well as claim form campletion ad
GO and CFT ceding. Problem solving and managed cere systems will alsa be discussed. Daily financial practives to include patient fee determining, credit arrangements and
baaikeeping and hank-keeping pracecures will be discussed. Computar use in the smbiatory environment will alsa be taught. Rasic and advanced quidelines and coding conventians in
CRT will ba taught with facus an the professianal (ouipatient) guidelines. The evaluation and mansgement documentation guidelines will be discussed, as well as the proper use of
madifiers. Basic guidefines and coding canventions in ED-8-CH disgnosis eading and medical necessity with CPT pairing will be stressed, as well as the use of a natural languaga
encader program. Yarious aspects of pharmacology will be discussed including a study of the medications prescribed for the treatment of illnessas and diseases within the modular
subject area. Included in this are drug actions and medication uses in relation to body systams and medical terminalagy. To prepare the student to comprahand the complaxity of the
health care system and the §ife cysle of a medicel practice, areas that will be discussad include parsonnel managament, compliance. technolugy, and the many rolas of office
management. Prevequisite: MEDITRO  Lac Hes: 40 Lab Hrs: 48 Other Hrs: 0

Module MIBIE — Anatomy & Physiclegy, Medical Terminology, Diagnostic and Procedural 6.0 Quarter Credit How's
Coding of the Integumentary and Endocrine Systems, and Pathology

This madule presents a study of basic medical terminetogy focused on the integumentary system, the endocrine system, and patholngy. A word-building systems approach is used to
fearn ward parts for constructing ar analyzing new terms. Emphasis is placad on spelling. definition, usace, and pranunciation. Abbrevistions are introduced as selated terms are
presented within the madule. A study of the human bedy’s diseases and disarders, including signs. symptams, etialogy, diagrosis, and treatment, is aceonalished Toffuwing the madidar
subject araas. Students are provided exposure ta computer sofiware applications usad in the health care savironment, including medica) Bfing softwars, Word and Excel. The major
medical insurances and claims farm provessing fs prasanted in an cngaing spproach to build this skill set. It will include information on national and other comman inssranee plans as
welt as claim leem completion and ICD and CPT coding. Preblen salving and managad care systems will also be discessed. Daily financial practices to include patiant f2s determning,
eradit arrangaments and bookkeeping and bank-kesping procedures vill be distussed. Computer use in the ambulatory enviranmant will alse be taught. Basic and advanced quidelines
and cading conventions in GT wil be taught with focus on the prafessional (outpatient} guidefines. The evaliation and management documentation guidelines will be discussad, as wall
as the praper use of modifiers. Rasic guidelines end codiag conventions in IG0-3-CH diagnosis cading and medical necessity with [FT pairing will be stressed, as well as the use of &
natural language encoder program. Various aspects of pharmacalogy wil be discussed including a study of the medications prescribed for the treatment of ilnesses and diseases
within the mudulzr subject ere. Included in this are drug actions and medication uses in relatian to bdy systems and medieal terminology, T prepars the student to comprehend the
corplexity of the health care system and the lite cycle of @ madical practice, areas that vill be discussad include personael menagement, compliance, techralogy, and the many roles of
office management. Preraquisite; MEDINTROD  tec Hrs: 40 Lab Hes: 40 Other Hes: 0

Module MIBMS — Anatomy & Physiology, Medical Terminology, Diagnostic and Procedural 6.0 Quarter Credit Hours
Ceding of the Musculoskeletal System )

This module prasents & study of basic medical terminalogy focused on the musculnskeletal system. & werd-bullding systems approach is used to learn ward parts for constructing ar
analyzing new terms. Emphasis Is placed on spelling, definition, usage, and pronunciation. Abreviations are introduced as related terms are prasented within the module. A study of th
human budy's diseases and disorders, ingluding signs, symptems, etiology, diagnosis, and treatment, is accamplished fallowing the modular subject aress. Students are pravided
exposure ta computer software applications used in the health care environment, including medical billing software, Word and Excel. The majar medical insurances and claims form
processing is presented in an angaing approach te build this skil set. (¢ will include information on national and other comman insurance plans as well as claim form completion and
G0 and EFT coding. Prablem solving and managed care systems will elso be discussed. Daify financial gractices tn include patiest fee determining, credit arrangements and
boakkeeping and bank-keeping precedures will be discussad. Computer use in the ambulatory ervironment will also be taught. Basic and acvanced quidelinas and coding conventions in
EPT il b teught with focus en the professienal {outpatient) guidalines. The evaluation and management doeumentation guidelines will be discussed. as well as the proper use of
madifiers. Basic euidelines and cading conventions in ICD-8-EM diagaosis coding end medical necassity with CPF paieing will be stressed. as well as the use of @ ratural fanguage
encoder pragram. Various aspects of pharmacalogy will be discussad inchding 8 study of the medications preseribed for the treatmant of illnesses and diseases within the madalar
subject area. Included in this ar drug actions and medication uses in ralation ta bedy systems and medical terminglogy. To prepare the student to comprahend the complaxity of the
heaith care system and the life cycle of a medical practica, areas that will be discussed include personnel management, eompliance, technalogy, and the many roles of office
management. Preraquisite: MEDINTRD  Lac Hrs: 400 Lab Hrs: 40 Other Hrs: O
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Madute MIBRG ~ Anatomy & Physiology, Medical Terminology, Diagnostic and Procedural 6.0 Quarter Credit Howrs
Cading of the Respiratory and Gastrointestinal Systems

This moduie presents @ study of basiz medical termineingy focused on the respiratary systam and the gastrointestinal systam. A ward-building systems approach is used to learn ward
parts far canstructing or analyzing new terms. Emphasis is placed en spelling, definition, usege, and pronunciation. Abbreviations are intraduced as refated tarms ara praseatad within
the module. & studv of ihe human body's disaases and disorders, including signs, symptams, eticlogy, diagrasis, and trestment, is accomplished following the modular subject areas,
Students ars provided expostre to computer saftware agplications used in the ealth rare eaviconment, Icluding medical billing software, Ward and Excal. The mejor medicel
Insurances and claims form procassing is preserted in an ungeing appraack o buid this skill set, It will inclede ifarmetion on national and other cemmon insurance glans as well as
claim form completion: and 100 and CFT coding. Prablem soiving and managed care systems will also be dissussed. Daily finanial practices to iclude patient fes determining, credit
arvangemens and hookkeeping and bank-keaping procedures will be discussed. Eamputer use in the ambulatory saviranment wilt also e taught. Basiz and advanced guidefinas and
coding conventions in CPT will be taught with focus an the professional (autpatient} guideéines. The evaluztion and management documentaticn guicelines will be discussad, as well as
the proper use af madifiers. Sesic quidelines and coding canventions in IG0-3-CH diagnosis coding and medival recessity with CPT pairing will be stressed, as well as th use of @
natural language eacoder pragram. Variaus aspects of pharmacology will he discussed ineluding a study of the medizations prescribed for the trestment of ilnesses and diseases
within the maduler subject araa. Includad in 3his are drug sctians and medication: uses in relztion fe bedy systems and medical terminalogy. To prapare the stucent to campreberd the
compleity of he health care system and the life cyelz of 3 madice! practice, areas that will be discussad include personnel management, compliance, techpolagy, anc the many roles of
effice management. Preraquisite: MEBINTRE  Lec Hrs: 40 Lab Hrs: 40 Other Hes: I

Module MIBSN — Apatomy & Physiology, Medical Terminology, Diagnostic and Procedural 6.0 Quarter Credit Flours
Coding of the Sensory and Nervous Systemns, and Psychology .
This medule arasents a study of basic medical ternianingy focused o the sensory system, the nervous system, and psychclogy. A word-building systems approach is usad to laarn
wisrd parts far constructing o analyzing oew terms. Emphasis is placed an spelling, definitian, vsage, and pronunciation. Abbreviations are intraduced as related terms arz prasented
within the madulz. A study of the human hody's disaases and disarders, including signs. symptams, atinlogy, diagnasis, and treatment, is aczomplished following the meduler subject
araas. Studarts aze provided exposure to computer software applications used in the health care environment, including medical biffing software, Word and Excel. The majar madical
insurances and claims form aracessiag is prasented in a1 ongoing approach i build this i set, It will include infarmation on natianal and other common insurance alans &s wall as
claim farm completion and ICD and GPY coding. Problem solving and managed care systems will also be discussed. Daily financial practices ta include patient fes determining, crecit
arrangements and haokkeapiag and hank-keeping pracecuras will be discussed, Gamauter usa i the ambulatory environment will alse be tasght, Basic and advanced guidefes and
andiag conventions in CPT will be tawght with focus on the professional {nutpatient) guidelings. The evaluztion ard management doeumentation guidelines will be discussed. as well as
the proger use of modifiers, Basic cuidelines and coding corventians in IL0-9-CM diagaesis codig and medical necessity with CAT pairing will be siressed, as wall as tha use of a
natura! Janguage encoder program, Varinus aspects of pharmacalagy will be discussed including 2 study of the medications praseribed fer the treatment of illesses and dissases
within the madular subjest area. Incleded in this are drug astions and medicaticn usas in relation ta body systems and medicel terminalogy. Tn prepara the student to campreherd the
complexity of tie health care system and tha life cycle of a medical practice, areas that will be discussed includa persanne! management. compliance. technalogy, and the many roles of
offiea management. Prevequisite;: MEDINTRD  Lec Hrs: 40 tah Hrs: 40 Dtber Hes: D

Once a student has completed all modules, he or she will be placed in his or her final module of training, as chosen by the school
administration, in an cn-campus practicum experience or out in the field in an approved externship facility.

Module MIBE - Externship 5.0 Quarter Credit Hours
Upon successful complation of Modules MIBENTRA. MIBCL, MIBELE MIBIE, MIGMS, MIBRC, and MIBSH, medical insurance billing/coding stedents participate in @ 160-hour externship,
Studests are expected to wark a full-time (40 hours per week} schedule i possible. Serving ir an externship &t an approved facility gives externs an oppartunity to wark with the
pricciples end practices learned in th ciassroom. Bxterns wark uader the direct supervision of qualified persannel in participating institutions and under genersl supervision of the
schoal staff. Supervisary persannel will evalate externs at 80 and 18-hour intervals, Compieted evaiuation forms are placed in the students’ peemanent records. Studants must
stccessfully complete their externshén training in order to fuifill requirements far graduation, Prerequisite: Successful completion of Modules MIBINTRT, MIBCL. MIBGU, MIBLE, MIBMS,
MIBRE, and MIBSH. Lec Hrs; [ iah Hrs: O Hthar Hes; (60
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MASSAGE THERAPY PROGRAMS

Educational Objectives

The ebjective of the Massage Therapy Programs is to prepare students te qualify for and take the National Certifieation Board for Therapeutic Massage and Bodywark's
Natianal Licensing Exam. pon passing one of these exams, graduates are qualified to he licensed in Washington state. Students are alsn prepared 1o take the Jregan practizal
exam and become ficensad in Oregon. Graduates are equipped to wark in a varisty of settings, including chiropractic clinies, spas, and self empleyment. For those wha wish to
specialize, we continue to offer the Llinical and Sparts Massage fifth-term program {nat available at all campuses). Graduates of all the Frofessianal Licensing Programs recaive
a diplema froem Everest Cellege.

General Information

Gereer optians far Licensed Massage Practitioners/Therapists (LMP/LMT) extend far beyord private practice. Increasingly, their skilis are sought by rehabilitation dlinics,
chiropractic offices, spas and reserts, corporations, sports teams, and sponsors of sparting avents.

Other areas of demand include athletic training facilities and gyms, hospitals, birthing centers, urthopediz clinics, residential care facilities for the elderly and disabled,
and alternative and complementary health care clisics.

there are many different types of massage. Some are named for the way the hands wark. Bthers, such as Swedish and Thai massage, are nated for the country where the
farm was first developed or practiced, Specialist massage involves specific kinds of wark suited 1o particulsr demands.

The 8pa Specialist peogram offers the student extensive training in curcent spa teehniques and aramatherapy. The Sports Massage Specislist focuses on the application of
massage fa the prevention and treatment of sparts-related ijuries. :

Everest Callege is committed to teaching skills thet enable practitioners tu serve a wide variety of client needs. We teach a variaty of specifie skils for develaping snd
runnirg a successful massage practics,

A career in massage therapy offers the apportunity to help athers, tuech fves daily end become a positive part of people’s healih and well-being,

Evsrest [allege is committed to graduating students who possass the skills. knowfedge, ard professianal integrity required to be suecessful massage therapists. As part
af thiz commitment, all applicants whe are seeking admission o mssage therapy pragrams must sedesgn 3 orimin} background sereening pries to admissinn, Drdy eriminal
backgreund scresnings conducted through the schael-approved agency will be accepted. The background screening skall inchude: :

¢ |0 year auts address histary check (except in States whers fimitatians apply)

Z name searches {| additianal AKA)

| sncial security trace - address traca repert

{ statewide sex offender search (hased on each reported address histery)

[01G search (Medicare/Medicaid-related fraud)

| Faderat Search or { jurisdiction

A applicant shalf not be admitted if the background screening identifies e conviction, pending case, ar un-completed deferral/diversion for any crime related to the
following offenses within the last tan {0} years: :

e fssault

e  Hattery

e Abuse of any form

¢ Sexual crimes

An spplicant may, with the approval of the Yice Presideat of Curriculum (o desigree) be admitted if the background scraening dentifies s conviction, pendieg case, or un-
completed daferral/diversion for any other crime within the last ten {8} yesrs. The School Prasident (or designae) shall meet with alf such applicants, advise them of the result
of the criminal background sereening, and give them the option ta withdraw their application for admission to the prograe. This meeting shall be dacumented using the Notice
and Acknowledgemest of Criménal Backgraund Sereening Resuts.

Background check fees are charged and due at the time of enraliment.

s & & ©o o
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Clock Hours

Credit Units Length
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Version

g00

Diploma

425 48 waeks

Fife, Seattls, Vancouver

The Massage Therapy program is designed ta grevide the student with the necessary tools required to successfully enter the massage industry. Whether it is o day spa,

physician’s affice, health club, or resort, geaduates of this program will have aequired all the toals needed to thrive in this exciting new career,

This A0-hour pragram consists of eight B-week modules per twelve week term. Each student must seccessfully complete each twelva week caurss befsre maving on te
the naxt set of B week madules. Included in this program are 100 haurs of Anatomy and Faysiolagy, 130 haurs of kinesiology as well s intraduction to grinciples and practicas of
massage therapy, massage fundamentals, massage and bagywurk, pathetngy. business and siccess skills. and haalth and wellness. Upon the successful completion of this
program, graduates will have received the education necessary ta atiain a career in one of the mast engaging and exeiting fields today. Tha graduata may wark in an entry-level
pusition as a Massage Therapist in & variety of health care facilities, including, but nat limited to, a massage clinic, hospitel, shiropractic office. nursing home, health club, spa,
resort, or in private practies, Massage Therapists may be =mpioyed in uehan, suburban, and roral aress,

The Massage Therapy pragram provides the student with the theory and hands-on applicatians required tu perform the fullowing tasks:

I, Deknowieegeshle and campetent in the performance of variaus forms ard types of massage and i the use of hydrotherapy.

7 Ba knowledgeabla in the study of anatomy, physiology and kinesiology es such, be familiar with exercise programs and therapestic massage that can help in caring

fer conditions effecting different body systems.

3. He knowledgeable and competent in the parformance and use of techniques to help specific problems such as neck, back, relasation, stress reduction, and muscie

SASMS.

4. Beacquainted and competent in various allied modalities eurreatly being practiced in the fisld af massage therapy.

Clinic IV MTD Z42(3P) for the same kaurly and quarter credit value

B ] _ ST SRV TOTAL - | QUARTER
S L I MODULE T e | LECTURE |~ LAB~ | OTHER | CONTACT.| CREDIT
MODULE = ¢ TITLE: . HOURS: - | HOURS HOURS [.© HOURS. [ TUNITS:
odular Courses : B C : - L
Module APK
MTD 0 fnatomy fi Physiclogy | ol ] 0 il al
HiD i Intraduction_to Kinesialogy 30 il i il 41
Module SWM
W10 (R Swedish Hassage b all 0 il T3
HIV/AIDS £duation
HIB 10z [lass hours part of Swedish Massage intal hoars 0 ¢ o 0 i
Module DTU
I3 215 Anatory § Physiology of the Bady Systems 4 pil 0 0 i 25
I 206 Kinssialogy lipper Body fi i ] i 20
WD 20 Deap Tissue for the lippes Hody 30 il 0 ] 4l
Module DTL
MID 217 Anatomy B Physiolagy of the Bady Systems 8 pi] 1 0 Y] 25
MTD 203 Kinesiclagy Lowes Bady 1 ] i il 2
I A7 Deep Tissue Lower Budy a0 il 0 ] 41
M 7284 CRE & First Aid - £lass hoars rot part of total hours 13 ] ] 0 0
Module ADU )
MID 221 Clinic Lab § i a0 1] a0 15
WD 236 Brard Raview il ] 0 1] 1
MED 228 Upper Budy Jaint Dysfunction il i 0 1 .28
MED 231 Advancad Massage Techaiquas Upoer Body 20 Y] I i 325
Module ADL
MID 224 Cliric Lah It [t 3 1 il 15
MiD 27 Beard Review Il i i n 10
WTD 238 Lower Bedy Jaint Dysfunstion - 1] b i [a Vi
MID 730 Advanced Massage Techniquas Lower Bedy 0 YA il i 3.2
Module ABM
WD 2454 Brofessional Develooment il i i YAl 25
Clinie Lab If
student has the aptien ta 1ake Hospital Clinic It MTD 250(H), or
HID 25 Sparts Cliic 11t MT0 251 (SP} far the same hourly and quartar credit 0 40 i a0 3
valug as Clinic Lab Il
HID 241 Eastern Theories ol il [ i 343
Module NRG
MIG 247 Prafessional Developmant 5] ] 1 ] )
NI 253 Massage Law & Ethics i ] 1 I i
MID 242 student has optian o take Hospital Clinic IV MTD 242(5), or Sporis 1 ] a0 14

i)




as Llinic {ab I¥

Energy Modaiities and
D 237 Nor- Traditional Therapies

&

n

45

34

PROGRAM TOTAL:

410

390

800

62.50

2B




Credential Clock Hours | Credit Units Length Campuses Version
Dipioma 968 T4 48 weeks Fife, Seattls, Vancouver

The Massage Therapy Spa Specialist program is designed io provids the student with the necessacy taols required to siceassfully enter the massage industry. Whether it
is & day spa, physician's office, health ciub, or resart, graduates of this program will have acquired all the tools needed to thrive in this xciting new career.,

This 960-hour program consists ef eight 8-week modules per twelve waek term, Fach student must successfully compiete each twelve week course before moving on fo
tha next sel of B-week modules. included in this program are {08 hours ef Anatomy and Physisingy, 130 haurs of kinesislagy, 1 hours of aramatherapy and spa, as well as
introduction to princiglas and practices of massage therapy, massage fundamentals, massage and hadywork, pathelogy, business and success skills, and health and wellness.
Upun the successful complation of this program, graduates will have recaived the education recessary to attain a career in one of the most engaging and exciting fields today.,
Tha graduate may work in an entry-level position as a Massage Therapist Spa Specialist In a variety of health care Facilities, including, but not fimited to, 2 massage clinic,
hospital, chiropractic office, carsing home., health club, spa, resort, ar in private peactice. Massege Therapists Spa Specialist may be employed in srban, suburban, and rural
areas.

The Massage Therapy Spa Specialist progrem provides the student with the theory aad hands-en applications required te perform the following tasks:

. Be knowledgeable and competent in the performance of various forms and types of massage and in the use of hydratherapy.

2 e knnwiedgeable in the study of anatomy, physiolagy and kinesinlagy as such, be familiar with exercise programs and therapeutic massage that can help in caring

fur conditions sffecting different body systems,

3. Be knowiedgeshle and eampetent in the performance and use of techniques to help specific problems such as neck, back, sciatic pain, relaxation, siress reduction,

and muscle spasms.

4 Be acquainted and competant in various allied modalities surrently being practiced in the field of massage therapy.

8. Be acquainted and competent in various spa techniques and aromatherapy.

- - D RN PP P TTOTAL | OUARTER
o |MODULE Gt .Uo 0 | LECTURE| - LAB [ -OTHER | CONTACT | CREDIT
MODULE: " TITLE Do S HOURS HOURS: |- HOURS HOURS UNITS
Modular Courses : : :
Module APK
MTG 10 Anatomy f Physiclngy | il 0 1 al 2l
MTD I3 [ntraduction te Kinesiology 3 il ] ai 40
MID I3 Spa Therapies | 10 n I il ]
Module SWM
MID 106 Swedish Massage all atl I 108 75
Hi/AIDS
M2 Clzss haurs part of Swadish Massaga total hours . 0 o 0 1
MED {200 Spa Therapias |l 0 1l Il 20 [
Moduie DTU
MID 215 Anatarmy & Physiology of the Sedy Systems 23 1 [l 24 25
MiD 216 kinesiolngy Yoper Budy [a li 1 Y 20
MiD 20 Deap Tissua far the Upper Body 30 il 0 Hll 40
Ml 218 Spa Therapies |ll : 10 il 1 pil] ]
Module DTL
MiD 212 Anatomy & Physialogy of the Sody Systems % 0 I 7 20
MED 203 Kinesiology Lewes Body 5] 0 1 2 20
MID 217 Heap Tissua nf the Lawar Body 3l 20 0 o &0
MID Za0A ERP & First Aid - Hours net part of total program hours 11 0 0 0 1
MID 207 Spa Therapies IV 10 ] 1] il .5
Module ADU
MTD 241 Eliniz Lah | ] an 0 3l k]
MTD 28 Hoard Review - n l I i 10
MID 278 taper Bndy uint Dy sfunction i g 1 b 1.2
MID 3¢ Advanced Massage Techniques Upper Hody - no i i 45 32
WD 234 Spa Therapies ¥ i in 0 pil] 1a
Meadule ADL
MTD 224 Eliniz Lah It 0 3 1] a0 1.5
Wi 277 Hoard Review 0 ] 1 I 10
MTD 238 Lower Hady Jaint Dysfunction i1 a I 1a ¥4
MID 230 Advanced Hassage Techeiques Lower Body il i I 4h 3.2
MTD 240 Spa Therapies ¥l 0 i 0 pil 1.5
Module ABM
WTD 245 4 Prafessicnal Development 25 ] 0 il 20
MTD 251 Llinic Lak I ] il 1 A 1.5
pii|




studant has the option to take Hospital Diaic #f HTD 251(), or
Sports Chinic Il MTD 251 (S7) far the same hourly and quarter
eredit value as Dlinie Lab I
W24 Eastern Theories sl il 0 45 34
MMl 253 Spa Therapies VI i In 1 Pil; 13
Module NRG i
MID 247 Professinnal Development ] 1 i i2 La
MID 263 Massage Law fi Fthics 0 1 i I 10
Clinic Lab IV
student has option to take Hospital Clinic ¥ M7D 242(H), or an
HID 242 Sports Clinie IV 870 243P) for the same kaurly and guarter i o il 15
credit value as Clinic Lah IV
i 257 Enargy Modalities and Nan- Traditionai Therapiss yi pil] l] 43 15
MTD 248 Spa Therapies VIl 0 I ] 0 L
PROGRAM TOTAIL: 530 430 o] 960 T4.6
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Credentiat
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Version

Diploma

I Al weeks

Seattiz, Vancouver

The Massage Therapy Sports Specialist program is designed to provide the student with the necessary tools required to successfully enter the massage industry. Whether

itis a day spa, physician's office, heaith club, or resart, graduates of this pragram wilt hava acquired all the toofs needed to thrive in this exciting new career.
Thig I060-hour program zonsists of ten B-week madules per tweive week term. Each student must successfully complete each twelve week course before moving nn ta

the next set of B-week madules. Included in this program ace (00 houes of Anatomy ard Physialagy, 30 hours of kinesinlogy #s well as letroduction te principles and practices of
massage therapy, massage fundamentals, massage and bodywork, pathology, business and success skilfs. and health and wellness. Upon the suceessfl campletion of this
program, graduates will have recaived the rducation necessery to attain a career is one of the must engaging and exciting fields teday. The greduste may wark in an entry-level
pasition as a Sports Specialist in a variety of health care fazilities, incleding, bt not limited to, a massage cinic. hospital, chircpractic affice, nursing home, heeéth club. spa,
cesart, ar in yrivaie practice. Sports Specialist may be employed i urban, suburban, and rural areas.
The Massage Therapy Sports Specialist program provices the studeat with the theaey and hands-on eppiications required to perform the lolfowing tasks:

{.  Beknowledgesble and camuetent in the perfarmance of varieas forms and types of massage asd in the use of hydrotherapy.

7 Be knowledgeable in the stedy of enatomy, physiviogy and kinesiology as such, be familiar with exercise programs and therapeutic massage that can help in cering

for conditions affecting differant body systems.

3. Be knowledgeabla and competent in the perfermance and use of techniques to help spevific neeblems such as nack, Sack, sciatic pain, relaxation, stress raductian,

and muscle spasims.

4 ‘Be acquainted and campatent in various allied modafities currently being practiced in the field of message therapy.

T _ TOTAL | QUARTER
e MODULE, .} LECTURE | . LAB OTHER | CONTACT | -CREDIT
MODULE TITLE - HOURS "HOURS |  HOURS HOURS - UNITS:
Modular Courses
Module APK
MIT DI Anatomy f Physiology | Hll] 1 1] a ok
MIDla introduction_io Kinesialogy 30 il ] afl 40
Module SWM
MED 106 Swedish Massage all i 0 o 73
HiY/ADS
HiD 102 [ass haurs part of Swedish Massage tetal hours 4 o f 6 1
Medule DTU
MID 215 Anatomy f Physiology of the Bady Systems 7h 0 0 s 24
MTD 208 Kinesiology Upper 8cdy 1 n I fa] pal
MTD 210 Deeg issue for the Upper Body a0 il 0 a 4B
Module DTL
MID 242 Anatomy & Physiology of the Body Sysiems 7 1 i i 20
WD 208 Kinesiolaqy Lower Body [h] i i 75 20
WID A7 Deep Tissue of the Lowar Body i 20 i il 4l
MI0 250 A CRP & First Aid - Ciass hours nat peet of tntal haurs ] ] I 0 0
Module ADU
HID 24 Clinic Lab | il 30 I 3 1.3
W10 736 Boasd Review ] i [ 0 0
Wil 24 lppar Bady Juint Dysfunction i b | ] 29
MDA . Advarcad Massage Technigues dpper Body Pl 25 0 45 3.2
Module ADL
M9 224 Clinic Lab I 0 K| 1] a0 1o
MTD 277 Brard Review 0 1 0 In 1
MID 238 Lower Body Jaint Dysfupctioa ] a 0 la .70
WD 230 Advaneed Massage Techniques Lawer Hody yil] Y] i 45 .25
Module ABM
MITD 245 A Professicnal Jevelopment Al i i Yo 25
Clinic Lak
student has the option ta take Hospital Clinie It MTD 251(H), ar
D 24l Sparts Chinic [ M 25l (1) for the same haurly 2od quaster L a0 U an |3
cradit value as Llinis Lak ll
MID 24 Eastern Thearies 24 pil] 1 Lh] 3.8
Module NRG
MID 247 Professional Development 12 i 1 G ]
MTD 253 Massage Law & Ethics i ] 0 i L0
Clinie Lab IV
MTD 242 stucent has aption to iske Hospital Clinic IV MTD 242(H), or i a0 1 a0 i3
Soorts Cliniz (Y HTD 242(3P) for the same hearly and guarter

al




eredit valug as Clinic Lak IV

Energy Modatitias and
HID 247 Hea- Traditional Therapies 2 a 0 i 45
Module APP
W10 270 Sparts Injury i ] 1l 40
HI0 261 A Theory and Application of Exercise and Athletic Performance Pil N i 30 20
MIG 274 A Clinic/Fvents (A) 0 a0 0 30 la
Module ATH
MID 772 Sports Theory and Application a0 i 1 it a0
MID 265 A Elinic/Events (8) i Kil] ] a0 Lg
PROGRAM TOTAL: 560 440 O 1000 78.00
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MASSAGE THERAPY COURSE DESCRIPTIONS

MTD 101 Anatormy and Physiology 5.0 Quarter Credit Hours
Course Description: This course is designed to prepars the student for foture courge woek in further anatomy and physiology medules presented later an in the aragram, The lapies
covaree in this course are general orientation to anatomy and physinlogy, charactesistics of life, organization of bedy structure, mechanisms of health ané disease, pain and stress
management, medical terminclagy, central and peripheral nervous system basies and pathologles, the fwa senses, skeletal system physiology end pathologies, jeint overview and
pathlogies. and masele structura and function slang with nauscidar pathalogies. Prerequisite: None. Lesture Hours: 500 £ah Hours: 8.0 ther Howrs: 14,

MTD 102 HIV/AIDS Education

This sourse is part of the tatal hours and credits of the Swedish massage madula but is indicated separately an the student transcript, ?hls four and half hour course covers - stiology,
eoidemiaingy of HIY, transmission ard infectinn conten, elinive} manifestations, tegal end ethical issues. This class is required to gracuate. Prerequisite; Nona. Lecture Hours: [0 Lak
Hours: 0.0 (ther Bours: 1.0

MTD 106 Swedish Massage 7.5 Quarter Credit Hours
Cosesa Description: This course is designed to prepera the student for futurs course work in meee advaneed modalities prasented later on in the program. Tha topiss coverad in this
course are Joint Glassification, Range of Motion, Western Theary § History, the Benefits of Masssge Therspy or the Body Systems, Classification of Massage Mavements, Craping
Procadures, The Client Censultation, Pracedurss for a Complete Hody Massage, Sudy Mechanics, Basic SGAP charting techaiques. Pregnancy and labor Massage, anc
Indications/Lantraindications for Massage Therapy. Preraquisite: Nona, Lecture Hours: 50.0 Lab Hovrs: 500 Dther Raurs; (1.0,

MTD 115 Introduction to Kinesiology 4.0 Quarter Credit Hours
Course Deseription: This course is desigaed to prepare the stadent for future course work in moee advenced medafities presented fater on in the program. The topies cavered in this
course are juint classifioation and directicnal terms, range of mation &t joints and assessment of the ranges of motion, structurs af the skeletal system, characteristics and functions of
the muscutar system, and muscles involved in the movement of the main juints in the body. Prerecuisite Hone, Leeturs Heurs: 0.0 Lab Hours: 20.0 Other Heors: 0.0.

MTD 203 Kinesiology Lower Body 2.0 Quarter Credit Hours
Coursa Desceiption: This course is designed to preperz the student fer futurs sourse work in mese advanzed modafities prasented later on in the program. Tha tepiss covered in this
course are muscle attachments (origins and insertions) for the lower body region. Students will learn the stiachments of the muscles et sach joint In lover body Including muszles of the
coxal region, knae, and anide. Students will also gain proficiency in palpating these muscles and review the apslication of range of motian studies far these areas. Prerequisite: HTD II5.
Lecturs Hours: 15,0 Lab Haurs: (0.0 Other Hours: 0.0

MTD 206 Kinesiclogy Upper Bedy 2.0 Quarter Credit Hours
liowrsa Description: This course is desigaed to pregare the student for future course work in mose advaneed medalities presenied ater on in the program. The topics covered in this
course are muscle sttachments (arigias and insertions) for the upper body region. Stodents will learn the attackments of the muscles in the head, neck, irunk, shoulder givdle, forsarm
and wrist, Stucents wil alse gain proficieney in pelpating these mustles and review the application of range of mation studizs for these areas. Prerequisite: MTD 115, Lacture Houes: (11
Lab Hours; (0.0 Other Hours: 0.0,

MTD 210 Deep Tissue Upper Dody 4.0 Quarter Credit Hours
Caurse Dessription: This module Is dasigned ie provide the students with an understanding of myofascial and deep tissue techniques. These techniques wil be incerparated inte a Swedish
massage to batter address individual client needs. Stadents will use hasic assessment skils to identify muscular holding patterns ané develop trestment plans. The iadicatians and
contraindicatinns of these technigues will be dissussed as will specific sites of caution for daep tissue, Prereguisite: MTDIOB. Lecture Hours: 3110 Lab Hours: 20.0 Other Hours: .0,

MTD 212 Anatomy and Physiology Systems of the Body B 2.5 Quarter Credit Hours
Caurse Description; This covrse is designed to feffaw Anztamy and Physiolegy | The topics cavered in this caurse e the immune system, respiratory system, digestive system, urinary
system, and repraductive system. Healthy anatomy and physiolugy of these systems will be discussed, as well as pathalegies that affect each systam. Prerequisite: MTBID. Lestare Hoors:
26,0 Lab Houps: 0.0 Other Hours: 0.0,

MTD 215 Anatomy and Physiology Systems of the Body A 2.5 Quarter Credit Hours
Course Description: This covese is designed to follew Anatamy and Physinlogy I. The tapics coverad in this course are the endocrine system. the intagumentary systam, the cerdiavascular
system, and the lymghalic systew. Healthy anatamy and pysiology of these systems will be diszussad, as we as pathologies that sffect each system. Pracequisite: MT 10} Lecturs
Hoars: 26.0 Lsh Hours: D01 Dther Hours: [LE

MTD 217 Deep Tissue for the Lower Body : 4.0 Quarter Credit Hours
Course Bescription: This module is designed 1o provide the students with an understanding of myofaseial and deep tissue technigues. These techniques will be incorparated into a Swedish
massage to better eddvass individual zlient needs. Studeats will use basic assessment skills ta identify muscuiar holding patterns ané develop treatment plans. The indicatians and
contraindications of these tachniques will be discussed as will specific sites af cautian for deep tissue. Prerequisite: MTDIOG. Lecturs Raurs: 30.0 Lab Hours: 20.0 Other Heurs: 1.0,

MTD 22t Clinic Lab [ . 1.5 Quarter Credit Hours
Soarse Description: This course is designed to provide the student with a realistic hands-an view and experiance of warking in the field by particiaating in 2 real massage therapy clinic.
Tha clinie provides the students an opportanity ie enhance skills leernad and practiced from insteuction. This course s @ continuation of supervised clinical practice integrating the
arinciples of Swedish massags, chair massage and adjunctive therapeutic modalities. Students are affarded the appurtunity ta practice their massage and evaluation skiffs on a diverse
group of subjects. Prerequisite: MTDIOE, MIDZAN GMTD2(7, Lecturs Hours: (L0 Lab Hours: 30.0 Other Haurs: 0.0.

MTD 224 Clinic I1 1.5 Quarter Credit Hours
£ourse Dascription: This cearse is designed to provide the student with a realistic hands-an view ané experience of working in the figld by participating in a real massage theeapy clinic ap
muck cliric enviranment. The clisic provides the students an copestuaity to snhance skills learned and practiced fram irstruction. This course is @ cantinuation of supervised clinical
gractice integrating the prieigles of Swedish massage, cheir massage and adjunctive therapestic modalities. Students are a¥forded the oppartunity to practica their massage and
avaluation skifs an a divarse group of subjests. Precequisite: MTDIDB, MEB20 BHIDZIY, Leciure Bours; .0 Lab Hours: 30.0 Siher Hours: 0.0,

MTD 227 Board Review 1.0 Quarter Credit Howrs
Lourse Tescription: This course is designed o prepare students for the Netional Cartification Examination (NEE) and meet State censing requirements. This class covars review of
anatemy and physiology matarial. Prevequisite: MTDIE, MTDHS, HTDIEE, MTD215, MTDZ0E, MID2ID, MTD21Z MTO2E3, MID217. Lecture Hours: 10.0 b Hoves: 0.4 Dther Hours: 0.0,

MTD 229 Upper Bedy Joint Dysfunction 1.28 Quarter Credit Hours
Course Desription: This cousse is designed to prepars the students tn wark with clients wiith varlous injuries and/or pathalegies. This cless covers in dapth reviaw of the nack. spine,
upper extremity -joints. their structure and function and associated pathologias. Prerequisite: MTD [, MTD 115, MT9 203, MYD 206, MTO 212 MTD 25, MED 106, MTD2N0, MTO2T. Lecture
Hours: 20.0 Lah Hours: 25.0 flther Hours: [LA.
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MTD> 230 Advanced Massage Techniques Lower Body 8.25 Quarter Credit Hours
Course Descriptian: This course preperes the student to effectively recognize the stages of inflemmation, and treat patholagies in the lower body accarding 1o the stages of inflammaticn.
Incarporating advancad techriques such as Neuramuscular Tharapy, Muscle Energy Technique, and Trigger Point Therapy, Prerequisite: MTD (01, MG #15, M7D 203, MTD 206, MTD 212, MTD
215, MTD {0B, MTAZI0, MIDAT, Lecture Houes: 20.0 Lab Hours: 750 Bther Hours: 0.0,

MTD 281 Advanced Massage Techniques Upper Body 3.25 Quarter Credit Hours
Gourse Description: This course prepares the student to effectively recagnize the stages of inflammation, and treat pethologies in the upper body aczording to the stagas af inflammation,
Incarporating advanced techniques such as Neuromeseular Therspy, Muscle Enargy Technique, and Trigger Paint Therapy. Prerequisite: T0 100, MTD 05, MTD 203, MID 20, MTD 212 MT0
215, MTD |06, MTDZI0, MTD2IT. 1 ecture Hours: 20,6 Lab Haurs: 26.0 Diher Hours: B4,

MTD 236 Board Review 1.0 Quarter Credit Hours

Gourse Deseriptions: This course is designed to prapare students for the National Certification Examination (MEE) and meet Stete lioansing requirements. This class cavers review of
materlal relaled to massage, Prerequisite: MTDIG|, MIDNS, MIDIOB, MTDZI5, MIDZ0E, MIB2I0, MTD2(Z, MTDZ03, MTDZT. Lecture Hours: I0.0 Lah Hours: 0.0 Other Hovrs: 0.0,

MTD 238 Lower Body Joint Dysfunction 1.25 Quarter Credit Hours
Course Description: This eourse is designed ta prepare the students to viark with chents with varicus injuries and/er patholagies. This lass savers in dapth review of the lawer extremity
juints, their structure aad function as wall as assceisted pathologies, Prerequisie: MTD (0, MTD 45, M0 203, MED 708, MTD 212 MTD 215, MTG 106, MFDZi0, MTD2I7. Lecture Hours: 20,0 Lab
Hours: Z5.0] Other Hours: 0.0,

MTD 241 Eastern Theories 3.5 Quarter Credit Hours
Soursa fescription: This course is designed to provide the studant with the understanding and knowledge of Eastern theary and practice as usad within different styles of Asian bodywork
intluding shiatsy, acupressure, and Tui Na. Students will also lear how to integrate appraaches fram bath eastern and western philosaphies, Precequisite; MTD 203, MTD 206, MTDZ, MID
247, MTD 205, MTD 207, MTD 221, MTD 224, MTO 227, MTD 229, MID 230, MTD 235, W7D 236, MTD 238. Lecture Hours: 5.0 Lab Hours: 268 Bther Hours: 0.0,

MTD 242 Clinic TV L5 Quarter Credit Hours
Course Descriptian: This course is designed to provide the student with @ realistic hands-on experience of working in the field by participating in 2 massege therapy clinic or mack elinie
erviranment, Tha clinic provides the stdents an eppastunity o enhance skils learned and practiced from instruction. This course is @ continuation of supervisad clinical practice
integrating the principles of Swedish massage. chair massage and adjunctive therapeutic madafities. Students are affarded the opportunity tn practice their massage and evaluation skifls
ora diverse graup of subjects. Students kave the optinn of taking Clinteat Lab IV, Massage Therapy Sparts Glinic W MID Z4(SP), or Massage Therapy Huspital Cliniz 1¥ MT0 24204) for the
same hourly or Quarter Credit as Clinic Lab V. Prerequisite: MTD (0B, MT0 200, MED 217, 1D 220 B MTD 224, tectars Hoves: 0.0 Lab Hours: 30,0 fliher Hours: 04,

MTD 242(H) Massage Therapy Hospital Clinic Lab TV 1.5 Quarter Credit Hours
Caurse Description: This course is designed to provide the student with @ realistic hands-on sxperience of working in the field by participating in 2 massage therapy hospitel setting. The
elinic provides the students an appartunity to enhanee skills learned and practiced from instructior. This course is @ continuation of supervised clinical practice integrating the principles
af Swedish message, chair message and adjunctive therapeutic madalities. Students are afforded the opportunity to practice their massage and evaluation skills on & divarse group of
subjects. Prerequisite: MTD (66, MTD 280, MTD 217, MTD 22, MTD 224, tecture Hours: 10 Lab Hours: 30.0 Dtker Hours: 0.0

MTD 249(SP) Massage Therapy Sports Clinic Lab IV 1.8 Quarter Credit Hours
Coursa Dascription: This eourse is designed to provide the student with a realistic hands-on experisnce of working in the figld by participating in a sports massags therapy clinic or mack
sparts masseqe clinic emvironment. Tha clinic provides the studants an opportunity ta enhance skills learned and practiced from instruction, This course is a centiruation of supervisad
elinical practice integrating 2he principles of Swedish massage, chair massage end adjunctive therapeutic mudalities. Students are aforded.the apportundty to gractive their massage and
evaluatior skills on a diverse group of subjects. Prerequisite; MTD 185, MTO 210, MTD 27 MTD 220, MID 224, Lecturs Huurs: 0.0 Lab Haves: 2.0 Dther Hours; B

MTD 245 A Professional Development 2.5 Quarter Credit Hours

Course Bascription: This course is designed to prepare the stadent for employment in the field af massage. Ths cosrse discusses types of resumes, employment goals, personal marketing
malerials. licensing and continuing education. Prerequisite: MEDIOE, MTTEID, MTD217, MIT23Y, MTD230. Lectire Hours: 25.0 Lab Aosrs: 1.0 fther Hours: 0.,

MTD 247 Professional Development 1.5 Quarter Credit Hows
Caurse Descrigtion: This course is designed ta prepare the studznt far a massage business and szlif emgloyment. his course covers business planning, marketig, basics of insuraace
billing, hasics of hoak keeping, basics for record keeging and taxes. This course also discusses the issues of private and group practices. Prevequisite: MED 108, WTD 40, MTD 217, MID 73,
MIDZ30. Lectere Hours: 5.0 Lab Hours: 0.0 Dther Haurs: 1,

MTD 251 Clinic 111 1.5 Quarter Credit Hours
Goorse description: This course is designed to provide the student with & realistic hands-on experience of working in the fiald by participating in 2 massage therapy dlinic or moek clinic
eavirnnment. The clinic provides the students an opportunity to enhance skills learned and practiced frem instruction. This course is a continuation of supervised clinical practice

on a diverse group of subjpets. Students have the aption of taking Clinical Lab Ill, Massage Therapy Sports Clinic Jlf MTD Z5HSF), or Massage Therapy Haspital Clieic 1) MED 258) for the
same hourly or Quarter Dredit as Clinic Lab 1. Prerequisite: MTD (56, WTD 240, WT0 757, MTTE 220 & MID 224, Lecture Hours: I8 Lab Hours: 306 Other Hours: 010,

MTD 251(H} Hospital Clinic IT1 1.5 Quarter Credit Hours
Lourse Deseription: This course is designed to provide the student with a realistic hands-mn experience of warking in the field by participating i a massegs therapy haspital setting. The
linic provides the students an appartunity to eahance skills learned and practiced from instruction, This course is & continuation of suparvised clinical practice integrating the principles
of Swedish massage, thalr massage and adjunctive therapeutic modalities. Students are afforded the npaorturity to practice their massage and avaluztion skills on a diversa group of
subjects. Prerequisite: MT0 106, MTDZI0, MER 27, MED 221, MTD 224, Lecturs Hours: () Lsb Hears: 30.0 Other Hours: 0.0

MTD 251{SP) Sports Clinic 1] 1.5 Quarter Credit Hours
Course Desariptian: This sourse is designed to provide the student with a realistic hands-an experience of working in the field by participating in a sparts massage therapy clinic or mack
sports massage clinic envirenment. The clinic provides the students e oppartunity to enhance skills learned and practiced fram instruction, This course is a cortinuation of supervised
clivical practice integrating the principles of Swedish massage, chair massage and adjunctive theraprutic modalities, Students are affarded the appertunity to practics their massage and
evaluation skills ua a divarse graup af subjacts. Prerequisite: MID 86, W10 20, MTD 217, MT8 221, MTD 22%. Lectars Hours: 00 Lab Howrs: 30.0 fither Hoses: B0

MTD 253 Massage Law and Ethics 1.0 Quarter Credit Hours
Course Deseription: This course is designed to give students an understanding of state law guidelines and explare ethical questions related to massage therapy. Prerequisite: Nane. Lecture
Hours: 0.0 Lab Hours: 0.0 Dther Hours: 14,

MTI) 257 Energy Modalities . 8.5 Quarter Credit Hours
Gourse Description: This module is designed to provida the student with the theory ard hands-an skills invebved i introducing fundsmental energy based medalities including palarity, and
beginning Reiki hand placements, The student will slse be introduced to Reflexolegy and begining Ceaniosaceal work. Students will also leaen integrated ensryy techniques, and relaxation
techniques to develop treatment plan for chronic conditions. Prerequisite: MTD 35, M1D 206, HTD 22 MT0 J0.MED 27, MID 203, HTD 22, MTD 236, MIC 223, WTD 230, MTD 231 WTD 724,
MID 277, W10 238. Lecturs Hours: 2933 Lab Hours: 20.0 Dther Hours: 0.0.
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MTD 259 A CPR & First Aid

This elzss is a requived warkshop that student must attend if they do not have current certification. This class covers CPR procedures and basic first aid. Studant reseive a CPR/EIRST AID
cartifiation after completion, Vaiid DFR First D certification is pequived in ardes tn graduste the Massage therapy programs. Prerequisite: None. Lecture Haurs: (L0 Lab Hours: B3
(ther Hours: 0.0

The following courses are required for the Massage Therapy Spa Specialist Program:

MTD 119 Spa Therapies [ 1.5 Quarter Credit Hours
Course Neseripticn: This course is designed to pravide foundation knawledge and stifs for massage siudents in the area of spa therapies, Theory topics include sanitation protocal,
dagimentation of spa treatmants, contraindicaticns te spa peoducts ard an introduction to aromatherapy, Practical activities include sga draping methads. ciient positioning for spa
praduct apglication, praduzt application techriques, enkancars far massage and sya product remaval techaiguzs, Students learn ahaut exfafiatior: Lreatments fke dry skin brusking, loafsh
scrubs and the full bedy polish. Students learn buff and bronze technique. Prerequisite; Hona Lecturs hours; 10 Lab Hours: 10

MTD 120 Spa Therapies 1I 1.5 Quarter Credit Hours
Ceurse Dascription: This course i3 designed to pravide foundation knawledge and skifis for massage students In the area af spa therapies. Theary topics include sanitation protocal,
documentation of spa treatmants, contraindieaticns $u spa produets and an introduction to aromatherapy. Practical sctivities include spa draping methads. cliznt positianing for spa
product application. product application tezhniquas, eahancers for massage and spa product remeval techniques. Stidents learn exfuliaticns eshaiques such as sugar and salit glow.
Prerequisite: MTD {8 Lecture hours: |0 Eah Hours: il

MTD 207 Spa Therapies IV 1.5 Duarter Credit Hours
Sourse Description: farticipants learn technioves for body weapping incliding the hot shest wrap pracedure end cococa procedure. These techniques allow students 3o mix and match
different skills ta create a variety of bady wraps. Thalassatherapy and water thevapies ars explorad to enhance the students understanding of hydrotherapy and healing with preducts from
the sea. Kays for landing that first spa job are discussed in Spa Busiess {. Prerequisite: HT9 W9 Lectara hours: (R Lab Houes: (1

MTD 219 Spa Therapies III 1.5 Quarter Credit Hours
Soursa Description: This course s designed ta provide foundation knawledge and skills i arcmatherapy. These skills are integrated with massage and spa skills In upcaming modules.
Tapics include the characteristics of essentie] oils, safety protucols, the physicfagicat and psvcheiogice! effects of essentiel oils, blending techniques and the aromatherapy message
sassion. Aromatherapy is integratad with more advarced spa and massage skills in this course. Prerequisite: MT0 118 {ecture hours: 10 Lab Hours: I

MTD 234 Spa Therapies V 1.5 Quarter Credit Hours
Caurse Descrigtion: Unigue treatment products ave the focus of this module that teaches studznts advancad spa skills. Studants develop their knowiadge of fangotherapy (the use f mud,
clay and peat for healing) and learn to differentiate betweea different types af fangn products. The elements of a spa foot treatment are explored including sveking, exfoliatian, reflexciagy
and the applicatien of a reztment product to the feet. She knowledge fearnzd in this module will allow the graduste to create a foot spa mane and incorparate reflexalogy with massage
tachniques. Preraquisite: MT9 19 Lacture hours: 10 Lab Hours: 10

MTD 240 Spa Therapies VI : 1.5 Quarter Credit Hours
Eourse Dascription: Fot stone massage is 2 popular service at massage chnics and spas across the country. Spa Therapies VE teaches students haw to deliver bat stene massage in a safe
and effactive manner. The program ends with a enmprehexsive spa exam and with an evalugtion of the program and instructars. Prerequisite: MTD 113, MTB 520, Lectara hours: [0 Lak
Howes: [0

MTT} 248 Spa Therapies VIII 1.5 Quarter Credit Hours
Cowsse Description: This course teaches studeats how to design eriginal spa treatments, develop e spa program, write a spe menu and define a spa philosophy. Stucents are divided inta
twa teams and create their owa spa concept. They design all of the treatments, prapare @ spa meny and defiver their treatment to friends, staff and family membars, This is & one-of-a-kind
experience that prapares graduates for the reslities of adding spa ireatments to their private practice. Prerequisite: MTD {19 tecture hours: 1 Lah Hours:

MTD 255 Spa Therapies VIE 1.8 Quazter Credit Howrs
Eourse Description: Ayurveda is the S0GG-vear-ald fnaling system of India. Inciuded in ayurvedic practices ace a number of external body treatments that inchede massage and spa-like
technigues. This course teaches students core cancepts in ayurveda that inform the delivery of external body treatments. Students give and receive Indian heed massage, abhyasga,
shirodhara ard vdvartana. Prerequisite; MTD 113 Lecture hoves: 10 Lab Hours: §B

The following courses are required for the Massage Therapy Sports Specialist Program:

MTD 261 A Theory and Application of Exercise and Athletic Performance 2.5 Quarter Credit Hours
lovesa Description; This zourse is designed ta prepere the studsnt to effectively wurk with the spart, fitness, and physical rehabilitation populatien. including enatumy and physiolagy,
kinesiolegy, theary and application of massaga. Studants will have the cppartunity ta work with athiates in the field of sparts. Prerequisite: plsase see syllabus tecture Hours: 300 Lab
Heurs: 1.0 Other Kours: 1.0

MTD 265 A Clinic/ Events (B) 1.6 Quarter Credit Hours
Coursa Desoriptinn: This course is designed ta pravids the sturert with = reelistic hands-un view and experience of working in the field by partivipating in a real sparts massage therapy
clinic or at sparting evants. Tae clinic provides the studants an oppertunity ta enhance skiffs learned and practiced from instruction. This course is a cantinuation of supervised clinical
practice Inteqrating the principles f Swedish massage, chair massage and adjunctive therapautic modalities. Students are afforded the cppartunity to practice their massage ard
evaluation skills un a divarse geoup of subiects. Preraquisite: pleass see syllabus Lecture Hours: (1.0 Lsb Hours: (10 Other Hours: 30.0

MTD 272 A Sports Theory and Application 6.0 Quarter Credit Hours
Course Description: This cnursa is designed to prepars the student to effestively wark with the sport, fitness, and physical rehalilitation population, including anatomy and physialegy,
kinesiology, thecry and application of massage. Students will have the opportunity ta work with athletes i the fiehd af sports. frerequisiie: please see syllabus Lecture Hours: S04 Lz
Hours: 20,1 Bther Hours; (1.0 -

MTD 274 Clinic/Events (4) ‘ 1.5 Quarter Credit Hours
Bourse Dascription: This cosrse is designed to pravide the studeat with a realistic hards-nn visw ard experianca of working in tha field by participating in a rea! sports massage thevapy
clinic oe at sporting events. The clinic provides the students an opporturity to enhance skills lezened and practiced from instruction, This caurse is a sontinuation af supervised clinical
practice irtegrating tha principles of Swedish message, chair massage ard sdjunctive therapeatic modalities. Students are afforded the opporiunity to practice their massage and
avaluation skifls on a diverse graup of subjects. Frerequisite: please see syllshus Lecture Hours: .G Lab Hours: 0.0 Othee Haurs: 30.0

MTD 279 Sports Injury 4.0 Quarter Credit Hours
Loursa Desaription: This sourse is dasigned ta prapare the student to effectively work with the spart, fitness, and physical rehabilization populatian, inchuding anetomy and ghysislogy,
Linesiclugy, theary and applicatior: of massage. Studeats will have the apportunity to work with athletes in the field of sports. Prereguisite: please see sylfabus Losture Hours: 4010 Lab
Haurs: L0 fther Hours: 0.0

&8




Credential Clock Haurs Lredit Units Lanth amp ses - ersion

liploma 71 i 8 manths Sealtle -2

The Medical Assisting Program (diploma) is designed to prepare students for entry-level positions as medical assistants in a variety of health care settings. Stedents study
the structure and fupstion of the major body systems in conjunction with medicat terminolugy, diagnustic and therapeutic procedures, computer skills, administrative Processes,
bookkeepisg and acesunting practices, and the progessing of medical insurance forms and claims,

In recent years, the medieal assisting prefession has become indispensable to the health care fiedd. Physicians have hecome more reliant on madical assistants far their
front and back office skills, and their services are being sought by medical affices, and ambulatary caee providers. ciinies, hospitals, urgent care centers, nursing hames,
medical supply busingsses, hame health agencias, insurance providers, and pharmiaceutie! compeniss. This diplema program prepares graduates 1o fil entryJevel pusitions
such as ehinical ar administrative assistant, medical receptinist, and medical insurance biller.

This program is divided into eight learning units called modules. The first seven modules, A throogh B, are classroom modules. Each stands alone as a unit of study and is
not dependent upon the completion of any previous or subsequent module. if students do nat camplete any portion of a module, the entie module must be repeated. Studants
may enter the program in any of the seven modules and continue through these madules untd all have been campleted. Follwing the successful completien of the first seven
modules, A threugh B, students participate in a I68-hour externship,

Lompfetion of the Medical Assistiag Program is acknawledged by the ewarding of a diplema.

The goal of the Medizal Assisting Diplema Pregram is to prepare competent entry-level medical assistants in the cognitive (knawladge), psychomotar (skil's), and affective
(behaviar) learning domains required and necessary to prepare them for entry level positions such s clinicel or admisistrative assistant. medical secaptionist, and medical
insurance biller. Students study te structure and function of the major body systems in conjunction with medical terminelogy. diaganstic and herapeutic procedures, computzr
skills, administrative processes, bookkeeping snd aceaunting practiees, and the pracessing of medical insurance forms and claims.

Upan successful completion of this program, the graduate will be ahle to:

o Demanstrate professianalism and ethical kehaviar,

e Discuss the history of medical assisting as it relates to medics! practice and prafessianal srganizatings,

¢ Recognize and respond to verbal and nan-verbal communication, ard se appropriate commenication techniques.

e Demonstrale knowledge of and use appropriste terminoagy for the differest body systems, fnesses and injuries associated with those systems, and
diagnostic and therapeutic pracedures.
Apply peinciples of infection contral and use apprapriate assptic tschiique.
Perform clinical responsibilities, including preparing patients for examination and prosadures, preparing and administering medications as directed, saltecting
and processing specimens, recognizing emergencies, and perfarming CPR and first aid.
|dentify minar surgical procedures and demaasteate the ability to assist with thase procedures.
lastruct and teach patients methods of health gromation and disease prevention,
Meintain accurate patient records.
Pertorm administrative provedures that include telephane technigues, appointment schaduling, recoed management, and insurance billing procedures.
Demonstrate skils refated to word pracessing, medical transcription, the processing of insurance claims, and simulated computerized medical affice
applications.

s Implement cuseent procedural terminology and [60-9 cading,

o Mecurstely complete bovkkeeping, banking, #ad financial procedures.

e [emonstrate accaptable speed and accuracy in compater keybaaeding,
Uevelng a resume and identify a career glan that inchudes potential job leads, netwacking contacts, @ jeb seerch schedule, aad five year goals.

Modulg. - ModuleTitle - oo 7 ot T T ook Hours [ Eredit Units -
Module A Patient Dare and Commusication e il H]

Modusle 8 Clinieal Assisting and Pharmacelogy il ]

Mudule § Medical Insurance, Baokkeeping and Health Sciences il ]

Misdute 1 Cardigguimonary and Electracardingraphy ] b0

Maduls £ Laboratoey Procedures i} 6.0

Modula F Endeerinology and Repraductian i} 6.0

Module G Madiual Law, Ethies, and Psycholagy a0 (]

Module X Extarnship [} aj

Pragram Total 720 4741
Module A: Patient Care and Communication 6 quarter credit hours

Madule A emphasizes patient care. including axaminations and prosedures related to the eyes and eers, the reevous system, and the intagumentary system. Students will have an
opportunily to wark with and raview patient charts and perform front office sills related to records management, appaintment scheduling, and bookkeeping. Students gain an
understanding of the importance of communication {verbal and nonverbal) when working with patients both on the shane and in parsun. Stedents davelop an understanding of basic
anatomy and physiology of the special sersas (eyes and sars), aervous and integumentary system, common diseases and disorders, and medical terminelogy related to these systems.
Students study essential medical terminology, build on keyboarding ard werd processing skills, and become familiar with the self-directed jub search procass by laarning kaw to cultivate
the right on-the-job sttitude, assembling a working werdrobe and identifying the strategies it takes to become the best in their new job so that they can advance In theip caveer.
Prarequisites: Nene. Lac Hrs; 1140, Lab Hrs: 40, Other Hrs:; 800
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Module B: Clinical Assisting and Pharmacology 6 quarter credit hours

Hadule B stresses the impertance of asepsis and sterile technique in todey's health cars enviranment, Students farn abaut basic bactericlogy and its relationship to infection and disease
cairel. Sludents identify the purpase end expectations of the Oecupational Health and Safaty Administration (USHA} and the Dlnical Labaratery lmorovement Amendments (CLIA)
regarding diseasa transmission in the madical facility, Students become familisr with the prinziptes and varicus methods of administering medication, Basic pharmacelogy, therepeutic
drugs, their uses, inventory, and classification and effecis en the body are included. Students participate in positioring and drapirg of patients for various examinations and prepare for
and assist with minor office surgical procedures. Studeats gain an uaderstanding of basic anatomy and physioiogy of the mussular system, common diseases and disorders, snd medical
tapminology related to this systsm. Studants siudy assential medizat terminology, build on their keyboerding and word pracessing skills, and become familiar with the self-directed job
serch process by identifying thair persanal career objective, create a neat, aceurats, well nrgealzed rover iettar, rasume, and job applization, Prerequisites: None. Les Hrs: 40, Lab Hrs:
{140, Dther Hes: 000

Module C: Medical Insurance, Booldkeeping and Health Sciences 6 quarter credit hours
Madule C introducas students to the health cars enviceamant and office emergencies and first id, with an emphasis on bandaging technigues for wourds and injuries. Stadents study
medical insurance, illing and coding, beakkeeping procedures, accounts payable and recevabls, financial maragemant, banking, ard check weiting procadures that are essential o the
succassiul operation of the medical affice. Students deveiap an uaderstanding of goud health nutritian and weight contral and strategies in promating goad health in patients,

Students gain an understanding of hasic aratomy and physiclagy of the digestive system, common diseases and éisarders, and madica! terminology releted to this system, Students study
assantial medical terminology. buiid on their keyboarding and word pracessing skills, and beeame Familiar with the self-directed job search prozass by devalaping career aetworking
techniquas that will assist them i being sucerssful in the medical feld. Prerequisites: Nora. Lec Hres: 040, Lab Hrs: 840, Other Hrs: 000

Module D: Cardiopalmonary and Electrocardiography 6 quarter credit hours
Maduls [} examines th circulatory and sespirstory systems, including the structiire and funetion of the heart ard lungs, and diseases, disorders, and diagnastic tests associated with these
systems. Studants laarn abaut the slectrical pathways of the heart muszle in preparstion for applying electracardiagraphy (ECG or EXE} leads and recording & I2-lead elestrocardiogram. A
eardiapuimonary resuscitation (CPR) course s taught with anebles students to respond to cardiac emergencies. Students check vital signs and differentiate batweer narmal values for
nediatric and edult patients, They ohtain bload samples end prepare syringes sad medications for administration. Students study essential madical terminalogy, build on their keyhoarding
and word processing skills, and bezome familias with the salf-directed job search process by identifying and demonstrating what & suecessful job interview contains and hew to answer
common interview questions accurately. ‘

Module E: Laboratory Procedures 6 quarter credit hours
Moduede £ introduces micoobiolagy and laboratory rocedures sammanly perfermed in a physician's office er medicat elinic. Students fearn spacimen ideatification, colizction, handlirg and
transpartation. pracedures, ane practice venipunclure and roatine diagnostic hematolegy, Meintenance and care of laboratory equipment and supolies are discussed. Students gain
knowledge in radiciogy and avclear medicine and become familiar with various raciological examinatiors ard the patient preparation for these exams, Anatomy and physiclagy of the
urinary system, and the body's immurity, including the structure ard functions, as well &s common diagrostic exams and disarders related to these systems, Students perfarm cemmon
laboratory tests, check vital signs, ead perferm sefacted invasive procedures. Students study essential medical terminalogy. huilé an their keyboarding and word processing skills, and
become familias with the seff-directed job search by learring haw to set their ovm carger goals. frerequisites: None. Lec Hes: 040, Lak Hrs: 040, Other Hes: 00G

Module ¥: Endocrinology and Reproduction 6 quarter credit hours
Mocule F covers gereral anatemy and physiclogy, including an overview of the study of hiclagy and the various bady structres and systems, This macule also identifies and examines the
basic structoral companents and functions of the skeletal, endocrine, and reproductive systems. Students learn about child growth and development. and how heraditary, cultural, and
emviranmental aspects afect behavior, Stadeats gain an undarstanding abeut assisting in a padizirician's office and leara the important diferences that are spesific 1o the pediatriz field.
Same of the skills studants learn in this area are height, weight, meastrements and restraining techniques used for infants aad childrea. They cheek vital signs, assist with diagnostis
examirations and laboratcry tests, instrucs patients regardiag health promation practices, and pecform certain invesive procedures. Students study essantial medical terminofogy, build on
their kavhaarding ard word processing skills, and besome familiar with the self-directed job search process by fearning all sbout how ta become & mentor and leern from mentaring.
Prerequisites: Hone, Lec Hrs: 040, {ah Hrs: 048, Dther Hrs: 000 '

Moduie G: Medical Law, Ethics and Psychology 6 quarter credit hours

Medule B covars the histeey and science of the medical fiefd, as well as the medical assisting profession and hew it fits into the big pieture, Students gain an understanding of concepts
eelated o patient raception in the medical office and preparing for the day, Students hecome famiizr with that it takes to become an office menager and the responsibiities an office
manager has to the office, the staff. and the physician, Students are introdueed to medical office safety, securily, and amergancy provisions, and how they can best be dealt with, Students
{aarn how to maintain equipment and inventory. Computers in the medisal offics are disrussad and fow ergononies plays an importart role in the heelth of the staff and patieats. Students
izarn how te pravide mobiity assistance and suppart ta patiants with special physical and ametional needs. Basic principlas of psycholagy are discussed, as well as psychalogical disorders
and disemsas and treatments availsble, Medical law and ethics and variaus physical therapy modalities are discussed. Studants chezk vital signs, abtair blood samples, and prepare ard
administer intramuscular inections, Students study essential medicat terminclagy, buid on their keyboarding and word pracassing skills, and became femiliar with the self-directed job
search process by leaning how to dress for suceass. Prerequisites: Nane. Lec Hrs: 040, Lab Hrs: D40, Dther fes: 000

Module X: Medical Assisting Externship 5 quarter credit hours
Upon successfal completion of Modules A through [ Medical Assisting students participate in a (Bl hour externship at an approved facility. The externship provides the studeat en
appartunity ta agply principlss and practices Jearnied in tha program and utilize entry level Madical Assisting skills in working with patients. Medical assisting exteens wark uader the direct
supervision of qualifiad peesannel at the participating exterrship sites. and under ganaral supervision of the school staff, Externs are evalusted by supervisory persunnel at the site at 80-
and 160-hour intarvals. Completed eveluation forms are placad ik the students' permanznt records. Students must successfully compiate their externship experience in order to fulfil
requizements for graduation. Prarequisites: Completion of Modules A-G, Lec Hrs; 000 Lab Hrs: 100 Other Hrs: 160
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R Medical Assisting
Day Schedule — Five Day Weelk
8:00 —12:00 PM ‘

(Monday through Friday) s g .:

. Seattle
: 2009 =
Start Dates . End Dates
o/ 2172008 5/19/2009
b/22/2009 7/28/2008
/0188 8/17/2808
8/18/ 2004 5/15/2009
8/16/2000 0/43/2008
I0/14 /2008 171072009
il/3/ 2008 12/8/2088
PR Boolks and
SRR Program | . Ciedit e Equipment <} .- A
Program Length Units | Tuition | - (estimated) -~ | Total Tuition
Massage Therapy * 12 Months 620 13,448 $1358.00 $14.836
Massage Therapy Spa Specialist * ** 12 Munths 4.4 16004 445.00 $18,787
Massage Tharapy Sport Specialist * 14 Manths 78 §17.588 1397.00 15433
Medicat Assisting*** 8 Months 47 12,300 $1183.00 13,483
Madicai Insurance Billing and Coding™** 8 Munths 47 #1300 184,00 312114

FHective May §, 2008

*Far pragrams requiring a background check, 338 has beer added to total tuition charge.
** Mazsage Therapy Spa Specialist - tatel tuition includes $808) |ah fee which shaws as a saparate tuition charge on ledger

***Seattla campus only
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TERMINOLOGY

Academie Yuar - A perind of enreliment that begins on the first day of classes and ends on the last day of classes and is a misimum of 30 weeks of instructional time in length.
Reguler stadents must somplete at least 36 quarter-cradit hours.

Award Year - A time period that beqins an July | of ane year and ends en Juna 30 of the next year for awarding Title 1Y financial aid.

Course - A course is a unit of zeademic study. A prescribed set of courses constitutes a program af study. Saurses are listed by numbar and titla in the catalng,

Full-time student - A student registered for at least six (B} quarter credit unfts pee mini-tarm and at least (17) quarter credit units per regular term.

Mini-Term - A six (B) wesk academic term during which students take a reduced course inad on a mare intensive schedule,

Module (Mad) - An academic period four to six weeks in length, depending an the pragrage.

New Studant - A student who has ant previously atiended classes at Evarest Ballege or who re-enters after a one-year (or graater) perind of absence.

Nun-Regular Student - Any student who doss not meet the definifion of a regular student. These students are not efigible for Federal Student Aid.

Probationary Status - Conditional status that refers to students who ere being monitored for feilure to mest academic and/ar etiendsnce standards, conduct requtations, o
financial ald requirements,

Program of Study or Major - A tatal set of covrse requirements that must be met to earn a diplema or degree. Peograms of study are listed under the programs section of
the catalog.

Quarter-Lredit Hour - Medical Billing, Gental Assisting, Pharmacy Techrician programs - Pverest College uses the quarter-cradit hour practice for calculating academic credit
far alf courses. fne clock heur is based an one actual hour of attendance, which is equivalent to 50 minutes. Une insiructional/lab credit hour is defined es a class session
of 90 minutes and a |B-misute break. Mll courses except externships are assigned cradits based upon the foliowing: Bne credit = 20 haurs of instruction or leb to
determing th member of credit houes in @ program. Externships are essigned credits based upon the fellowing: One eredit = 30 hours of externship ta determing the
rumber of eredit hours in an externshie,

Quarier-Credii Hour - Accounting, Business, Peralegal, Criminal Justies, Medical Assiséing/Massage Theeapy program - - Everest College uses the quarter-credit hour
practica for calculating academic credit for all covrses. ne elock hour is based on one actual houe of attendance, which is equivaleat to 30 minutes. Une instructional/lab
cradit hour Is defined as a class session of 50 minutes and 8 -minute break. Caurses are assignad credits based upsn tie followisg: Lectura portian = |0 contact hoars
for ene lecture credit. Lab portion = 20 contact hours far ana lacture eradit. Externship portien = 30 contact hours for ere lecture credit

Prarequisite - Preparatory course that must be completed before a student is efigible ta encall in a subsaquent coursa,

Reentry Student - A student who has previously attended Everest College and atteads again within ane calendar yeer of his or her last date of attendance,

Reguler Student - A student that is earolied in an eligihle program leading o a diplema ar degrae and is maintaining satisfactory progress toward prageam cempletion in
compliance with the standards of satisfactory progress.

Regular Term - An academic quarter of 17 weeks in |ength.

Registarad Student - A student who has baen issued a schedule of classes in which space hes been reserved for the student.

Student-Teacher Ratio - Everest Cellage generally follaws the guidelines of our acerediting bodies in establishing the maximum number af students for lecters and l2b elasses.
The follewing ratios are not usually exceadad;

Lecture: 30

Leboratories:  |&

When the class size exceeds these quidelines, the instructar is provided with additional resources.
Transfer Credit - Refers to credit units earned through enother institution that will be applicable toward a diploma ar degree at Everest Gollege.
Week of Instruction - tnclodes 20 hours of instruction, examinations, ar pregaration for examination.
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CORINTHIAN COLLEGES, INC,

The following schools in the United States are owned by Corinthian Colleges, Inc.:

Everest College
Hhamhra, CA {main campus)
Anaheim, CA {main campus)
Arfington, T (branch of Fyerast Institits, Rochester, HY)
Arlington, YA (branch of Everest Dollege, Theraton, G0)
Aurors, G (branch of Everest Collage, Thornton, OB}
Bremerton, WA (main campus)
Burr Ridge, IL (branch of Everest College, Skokie, 1L}
[hesapeake, VA (branch of Everest Institute, Newpart News, YA}
Ehicag, 1L (ranch of fverest College, San Franaisao, CA)
Gity of Industry, GA (hransh of WyoTech, Long Beach, LA}
Caloradn Springs, GO (main campus)
Dallas, TX (braach of Evarest £allege, Partand, OF)
Everett, WA (branch of fverest Goflege, Bremerton, WA}
Fife, WA (branich of Everest Colfege, Seattls, WA)
Fort Warth, TX (branch of Everast College, Salt Lake City, UT)
Bardena, CA (main campus)
Hayward, GA {main campus)
Los Angeles (Wilshire), GA (main sampus}
Mt aan, VA (branch of Fverast College, Lolorada Springs, L)
Merrifville, IN (branch of Everest Institute, Grand Rapids, M)
Merrianette Park, I (hranch of Everest University, Pampana Bsach, L)
Mesa, AZ {branch of Everest Collage, Phoenix, A7)
Nawport News, YA {main campus)
North Aurara, It (branch of Everest Institute, Hrighton, MA)
Dntaria, CA (main ssmpus)
(niarin (Matro), GA (branch of Everest Soilege, Springfiald, M0}
Phaenix, AZ {main campus)
Partland, IR {main campus)
Renton, WA {main campus)
Reseda, CA (main sampus)
Salt Lake City, T (main campus)
San Bernarding, CA {main campus)
San Frangisca, GA {main campus)
Sen Jose, CA {main campus)
Seatile, WA {main campus)
Skokie, IL (mein campus)
Springfigld, MO {main campus}
8t. Lowis (Earth Gity), M (branch of Everast Callege, Bremerton, W)
Tacama, WA (branch of Everest College, Bramertan, Wi}
Therntar, G {main campus)
Tarrance, CA {main campus)
Yancauver, WA (branch of Everest College, Portland, IR}
Vancowver, WA (branch of Everast Dflege, Seattle, W)

Cross Lanes, WY (main campus)
Dearborn, Ml {branch af Fverast Institute, Snuthfield, 1)
Detroit, M (branch of Everest Institate, Southfietd, M
Eagan, MN {branch af fverast Inatitute, Cross |anes, W}
Fort Lauderdale, FL {branch of NST, Kendalt FL)
[ahanna, DH {branch of Everest College, Ontario, DA)
lirand Rapids, M| (mair eampus)
Hialeah, FL (hranch of NST, Miami, FL}
Houston (Rissennst), TX (heanch of Everest Coliege, Rentan, WA)
Houster {(Greenspaint}, TX (branch of Everest Institute, San Antanio, TX}
Hauston {Hobby), TX {branch of [verest Institute, Sen Antonio, TX)
Jonesbora, §A (branch of Everast Institute, Dntario, CAY
Kalamazca, Ml (branch of Fyerest Irstitute, Grand Repids, MI)
Marietta, BA (branch of Everest Institute, Reseda, BA)
Hiami (Kendall), FL (main campus)
Miami, 1. {mair campus}
Narcross, GA (branch of Everest College, Gardana, GA)
Pittshurgh, I (main cempus)
Portland (Tigard}, OR (branch of Everest Coflage, Seattle, WA)
Rozhester, NY (main campus)
San Antania, TX (main campus)
Southfield, Mf (main campus)
South Plainfiele, NI {branch of Everest fnstitute, Southfield, Mi)
Sitver Spring, MD (branch of Everest College, Pactland, OR)
Everest University
Tamgpa (Brandan), FL. (branch af fverast Hniversity Tampa, FL)
Jacksorville, FL {branch of Everest University, Clearwater (Pinellas), FL)
Lakeland, Ft. (hranch of Everest University, Dearwater (Finellag), FL)
Malhourne, FL (hranch of Everest University, Brlanda, )
North Orlanda, FL (main campus}
Orange Park, FL (branch af Evarest University, Tampe, FL)
[lesrwater (Finellas), FL (main campus)
Fompano Beach, FL (main campus)
South Detando, FL (branch of Everest Univarsity, Nosth Orlando, FL)
Tampa, F (main camaus)
Las Vegas College
Hendersan, NV (main campus)
WryoTech
Blairsville, PA (braach of WyoTach, Laramie, WY)
Daytana Beach, FL. fmain campus)
Framant, GA {main campus)
Lararmie, WY {main campus)
Long Beach, CA {main campus)
Qakland, CA (branch of WyoTech, Frement, CA)

" "West [os Angeles, A {main campus)
Everest Institute
Manta (DeKalb), GA (hranch of fyerest Institute, Cross Lanes, W)
Austin, TX (branch of Everest Institute, Southfield, MI)
Brighten, MA {main campus} .
Chelses, MA (branch of Everast College, Ahambra, DA)

Sacramentn, CA {branch of Wyalech, Laramiz, W)
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This campus is e and aperated by Corinthian Schoals, Inc, a Jelaware corparation. which is a whally owned subsidiary of Corinthizn Coffeges, Inc, a Delaware

STATEMENT OF OWNERSHIP

corparation. Corporate offices are ncated at 6 Huttan Sentre Drive, Suite 400, Saata Ana, GAIZT0T.

CORINTHIAN COLLEGES, INC. -

DIRECTORS
Jack D. Massiminn
Poter Wallar
Terry Hartshorn
Gavid G. Moore
Paul R. §t. Pigrre
Linda Arey Skladany
Hank Adlsr

Alice T. Kene
Hobert Lea

Tim Sullivan

Jobn Dionisin

OFFICERS
Jack D, Massimino
Fater Wallar
Kenneth 8. Ord
Matthew Duimet
Mark €. Pelesh
Wiltiam Bucharan
Heth Wilsar

Dayid Poldnian

Steve Quattrogiocchi

Janis Schoonmaker
Frank Stryjewski
Stan A Mortansan
faul T, Dimeo
Rabert L. Dwen
Anna Marie Dunlap
Rick Simpsan
flarmella Cassetta

Jim Wade

TITLE

Chairmaa and Chief Executive [fficer

President and Chisf Nperating Gfficer

Executive Vice President and Ghief Firencial 0fficer

Exeritive Viee President, Operations

Executive Yice President, Legislative and Regulatory Affairs

Executive Vice Prasideat, Marketing

Executive Viee President

Chizf Business development Dfficier

President, (nline Learning

Fresident and Chief perating Bfficar, FMU Division

Prasideat and Chief Operating Officar, WynTech Division

Senioe Vice President, General founsel and Corporate Secretary
Senior Vice Prasident, Real Estate

Senine Yice President, Chief Acenunting Officer ead Assistent Secretary
Senior Vice President, investor Relations & Corperate Cemmunications
Senioe Vice President, Academic Affairs

Senior Vice Prasident and Chief Infarmation Dfficer

Senior Viee President, Human Resources

CORINTHIAN SCHOOLS, INC, .

DIRECTORS
Jack 0. Massimina
Peter Waller

Beth A, Wilsan

OFFICERS
Jack 9, Massigsing
Peter Waller
Kenneth 8. ird
Heth & Wilson
Stan A Mertensen
Rabert £, Dwen

TITLE

Ehief Executive Officer

President and Chisf Operating 0fficer

Executive Vice President and Chief Financial Bfficar

Executive Yice President, Iperations

Senior Vice President, General Counsel and Corporate Secretary
Traasupar and Assistant Secratary
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APPENDIX A: ADMINISTRATION AND FACULTY

ABMIMISTRATINN

Meredyth Given President BA. Temple liniversity

Victoria Wantz Director of Education M, University of Oregun, BS Wastern Washington University
Tara Williams Director of Student Finance BA, Everest finlina, Diploma, Eton Technical Institute

Emily Fahy Director of Admissinns B4, University of Washingtan

dohn Gladnay Director of Carser Services BA. University of Washington

dessica Sewall Registrar B4, University of Washington

INSTRAETORS ' . B

Garolyn Grant Maclesn Massage Therapy #5. Bastyr Hniversity

Latherine Ann Follis Massage Tharapy fiA, Augusting Colfeae, Doctorste in Chiropractic, Palmer Callege
Jennifer J. Hestor Massaga Therapy A4, Dhio University

Juston A Hubert Massaga Therapy A, Western Washington Uriversity

Kimberlee M. Furugori Massage Therapy A4, lniversity of Washington

Lesfin Ann Bower Massags Therapy BA University of ldaha

Kaysie M, Nall Massage Therapy Massage Diploma, Seattle Massage Sshool

Shannon Elizabetk Kurbert Wassage Therapy Massage Certificate, Ashmead College

Brandy Floise Bilkovich Massage Theragy Massaue Dertifiate, Ashmead Dollege

Kathryn M Bramiey Massage Therapy M8, Galifornia State iniversity, BS, Bniversity of Washington
Kimberli Biane Hopa Massage Therapy Massage Dertificate, Ashmead College

Paul ¥. Haertig Hassage Therapy WA, University of Phoenix, BA, University of Washington
Ronald Anthary Foote Massage Therapy MBA, City University, BA Evergreen State Sollage, AS, Seattle Gentral Commusity Gollega
Pam Foster Massage Therapy Seattls Massage School

Natalia Rodriguez

Medical Assisting

liploma, Bryman Coffiege

Pameta Huboer

Medical Insurance Billing and Lading

B4, Evergresn State Coliege

Loring R Hill President
Jennifer Pitman lirector of Education 84, University of Washington
Kimberly . Warren Biractor of Student Firance AA, Mympiz Technical College
Katy M. Zurfluh Dlirector of Admissions B4, St. Martin's Coltege
Teresa l. Zelepuza [lirector of Carger Services R4, Evargraen State Lollege
Angefa D. Stevens Registrar LM, Ashmead Coffege
INSTRUGHIRS ' ] R L ' T
[ebhie Bates Massage Therapy LMP, Ashmead College, CNA, fireen River Terrace
David Blunk Massage Therapy LMP, Sattle Massags Szhaol
Mary Bryan Massage Therapy B4, Evergreen State Callege, AS, Marks Bnllage, 1MP. Seattle Massage Schond
David Christian Massage Therapy M7, Ashmead Collooe
| Tammy Creley Massaye Therapy L Ashmead College
Lharles Fisk Massage Therapy AA, College of DuPage, LMP, Ashmead College
Tamia Gray Massage Therapy LMP, Ashmead [iollege
Helody tickert Massage Therapy LMP, Ashmead follege
Salina lyman Massage Therapy M, Green River, LMP. Askmead Dollege
Renee Kavanaugh Massage Tharapy LMP. Ashmead College
Shannon McFwan Massage Therapy LMP, Ahmgad Dollege
Marie Miller Massage Therapy LMP, Seattle Massage Schaol
Erin Murphy Massage Therapy 14D, Seattie Massage School
Margaret Perry Massage Therapy AA, 11, Steilaconm Eommunity College, LMP. Ashmead Callege
Jasen Priest Massage Therapy EMP. Seattls Massage School
Sarah Randalph Massage Therapy LMP, Ashmead College
Brian Rewart Massage Therapy BS, San Franciseo State Hniversity, LMP Bastyr Univarsity
eigh Simon Massags Therapy LMP. Ashread Colleqe
Bernard Smith Massage Therapy LMP, Ashmead College
Mary Soule Massage Therapy LMP, Certral Washingtnn niversity
Tadd Yalenting Fitness Training BA, Washington Stata University, LMP. Ashmead Cailege. £1, Ashmead College
Jessey Wright Maszage Therapy LM, Ashmead Callega
Landy Young Massage Therapy M3, CA Bniversity of Pronsylvania, A5, Fastern Washington University
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TRATION

Bred Kuchenreuther Drasident BA, Pazilic Lutheran University

Bzherah A, Jack Director of Educatian MS. Warner Pacific University, Boisa State

Nicole L. Tone Direstor of Financa BA, Farida Metrapolitan Haiversity,
Direstor of Admissiong :

Holly B. Marlatt

Dizector of Garser Seryices

B4 University of dregon

arioria M. Raestad

Registrar

[NSTRLCTORS

A5, Western Businesz Callege,

Massaga Therapy

licensed Massage Practitionar

Jullfanna Adams

Charee Darvar Massage Therapy Licensad Massage Practitioner, Seatile Massags Schoal

[andice Genereaux Massage Therapy |icensed Massage Aractitioner, Westenast Lollege of Massage

John Grezan Massaga Therany Licensed Massage Practitioner, Seattle Massans Schoal, BA, Western Washington University
Ad, Shoreline Commuily Lallege

Elisa Kay Massaga Therapy Licensed Massage Prectitioner, Ashmesd Dollage

Chad Knowlden Massage Therapy Licensed Massage Practiioner, Ashmead College

Cheyenne Lujane Massaga Therapy Licensed Massage Practitioner, Ashmead Dollege

Dindy Mahedy Hassaga Therapy Licensad Massage Practiioner, Ashmead College

Trigia Patiraiz Massage Therapy BS, Portland State Lniversity, Licensed Massage Practitioner, Oregon Schoal of Massege

Sharna Hirich Massaga Therapy Licensed Massage Prackitioner, Ashmead College
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APPENDIX B: TUITION AND FEES

The fllowing fee table is elfective June 2083,

. . Books and
: LT o Program Credit o Equipiment
Program Length Units Tuiton {estimated} | Total Tuition

Massage Theragy i2 Months H25 $4.330 $1.375 10,705
Massage Tharapy Spa Speciafist 12 #onths 745 7507 1472 18874
Massage Tharapy Sport Specialist # Menths 8 13,518 $1.477 $20.640
Hedical Assisting* 8 Months 41 $12300 34184 $13.484
Hedical Insurance Billiag and Cading® B Horths 47 $1L6I3 $i.744 $13.362

Fffactive Jly |, 2608
*Saattla campus only
*Fur programs requiring a backgeound check, $38 bas been added to total tuition charge.
** Massage Therapy Spa Specialist - tatal tuition incfudes $ 890 lab fee which shows as a separate tuitian charge on ledger
***Seattle campus coly

The Cellege reserves the right 1o cancel or postpare any class with insufficient enrolment, or to modify the course work, revise the course contents, course litle, aad the
sequencing of courses based on legislative, professional, ar aducatiensl mandates or any ather reason which the Lollege may deem necessary.

Once it has been determined that an accaunt is aut of financial compliance {past dus). a collection effart cansisting of the following methods will accur;
o A series of telephnag calls will be made in erder to obtain payment: :

A class visit wilt ooeur te abtain payment (if the student isin attendance);

Students wha da net reselve financial compliance issues could be withdrawn from class at B0 days of delinquency;

Letters and/ur notices will be seat te remind the student af their past due states and reguired payment:

L]
[
L-]
¢ An outside coltection sarvice will be utilized for non-responsive student’s zccounts.




APPENDIX C: CALENDARS

Class Times
Massage Therapy, Massage Therapy Spa Specialist, Massage Therapy Sports Specialist

Morning Classes: 8:00 am o | 230 pm
Afternoon Classes: I:E0 pra ta 5:38 pm
Evering Classas: B:00 pm te 10:30 pm

Medical Insurance Billing and Coding
Moraing Classes: 8:00 am to [280 pm

Schedules may vary due 1o requirad eliniz shifts, internships. or warkshops. Days attended vary depending or the program. Please rafer ta your course syllabus for correct

dates and times.
Massage Therapy, Massage Therapy Spa Massage Therapy, Massage Therapy bpa
Specialist Program .. L * Specialist Prograin .
Seattle and Fife Campuses -~ - “. - Vancouver Campus :
Class Start Class End Date Clags Start Class End Date
1/26/2009 3/6/2009 2/2/10 3/13/08
&/1R/2008 47247708 3/23/08 o/1/08
472172008 /47009 0/4/08 8/12/08
k b/Aa/ G0 7/ 24/ 7009 8/22/19 1/31/114
g 7/71/2008 8/4/2009 8/3/08 3/11/09
9/4/2008 i0/23/7004 8/2/04 6/30/08
B 10/25/208 [2/4/008 /2/08 [2/11/09
: 12/7/2008 {22100 12/14/09 [/23/10
|/25/2010 3/5/2010
310/ 200 &/ 837018
. Medical Insurance Billing and Coding. -
Da{\’S[gﬁedﬁ;l:iuigi ?i)é:;[}%k s Student Breals Seattle and Fife campuses:
ST ‘Seattle . . - SEEARERFURES Naw Year's Day January |, 2003
et e Cepog i President’s Day February (B, 2609
- Start Dates . . . End Dates ™ Memarial ay May 25, 2008
1/28/2008 7/ 25/2004 independence Day July 3, 2009 Administrative Offices Only
2/ /7004 2/95,/9009 tahap Day September 7, 2008
/7877008 4/9777009 Thanksqiving Holiday November 76 & 27, 2008
4773/ 7000 5/90/ 7008 Christmas Holiday december 24-25, 2009
/7179000 B/18/7004 3/1/2009-3/45/2009, 6/6/2008-6/14/2009, 9/5/2008-9/13/2009,
' B/707%08 77079000 3/8/700-3/4/ 2010
/272009 8/17/2008 i
B/18/2003 §/15/2009 "G Student Breaks
_ 6/16/2000 10/13/2808 e "aggg‘;"?’. T
L 10/14/2008 1AL/ NGE .- Holiday T Dates o
: fiAl/008 |2/8/7083 New Year's Day daywary |, 2008
President’s Day February |6
¢ Spring Aresk 314 - 3/22
- Memarial Day i1
Surmmer Break 813 - 672
. | _Independence Day /3
L Lahor Day 477
. Fall Break §/12-9/20
e Fharksgiving ~ I/7B-4/4
£ Winter Srask 1248 - 1271
- Hew Year's Doy Janwary |, 2016
) 4







